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OO0 yTBep:KIeHuH AIMUHUCTPATHBHOIO0 PerjiaMeHTa

NpeoCcTABJIeHU MYHUIIMIIAJIbHOMH YCIAYTH

«/laya MUCbMEHHBIX Pa3bsCHEHNH HAJTOIOILIATEIbIIMKAM

¥ HAJIOTOBBIM areHTaMm I10 BOIPOCaM NPUMEHEHUS MyHHMIMIIAJIbHBIX
HOPMATHBHBIX IPAaBOBBIX AKTOB 0 HAJIOTax U c0opax»

B cootBerctBUM ¢ ®DenepanbHbiM 3akoHOM OT 06.10.2003 N 131-®3 "O6 o6mux
OPUHUMIIAX OpPraHu3alMy MECTHOro camoymnpaBieHusi B Pocculickoit ®expeparuun',
OdenepanbabiM 3akoHOM OT 27.07.2010 N 210-®3 "OO6 opraHuzanuu IMpeaoCTaBICHUS
rOCYJApCTBEHHBIX W MYHHIMNAIBHBIX YCIyr", pyKOBOACTBYsch IlocTaHOBIEHHEM
Anvunnctparuu CIT cemo Tpowumkoe ot 25.09.2012r. r. Nel96 «OO6 yTBepkIeHUH
[lopsnka pa3pabOTKH U yTBEPKACHHS aJJMUHUCTPATUBHBIX PETIIAMEHTOB IIPEIOCTaBICHUS
MYHUIIUTAIBbHBIX  yeuyr», [lomoxenuem 00 Apmunuctparuu CII ceno Tpowuukoe,
IHHOCTAHOBJIAIO:

1. YTBepauTh alMUHUCTPATUBHBIN PETJIAMEHT M0 MPETOCTABICHUIO MYHULIUTTATIEHON
ycnyru «Jlada MAChMEHHBIX pa3bsCHEHUH HAJIOTOIUIATEIbIIMKAM W HAJOTOBBIM areHTaMm
0 BOIIPOCaM MPUMEHEHUS! MYHUIIUTTATBHBIX HOPMATHBHBIX MTPABOBBIX aKTOB O HAJIOTAX U
cobopax» (mpunaraercs).

2. Hacrosimee mOCcTaHOBIEHWE BCTyMaeT B CHIy TMOcie  O(UIIMATBEHOTO
ormyOMKoBaHus (0OHAPOIOBAHNSA).

3. KoHTposb 32 UCTIOMTHEHHEM HACTOSIIET0 MOCTAHOBJICHHS OCTaBIISIO 32 COOOM.

I'maBa agMuHHUCTpAIIU A O.U. bechpamuiibHas



[Ipunoxxexnue k

IIOCTAHOBJIEHUIO aJIMUHUCTPALIUN
CII ceno Tpowutkoe

ot .2020 1. Ne

A/IMUHMCTPATUBHBIA perjamMeHT
NpeAoCTaABIeHUS] MYHUIIMNAIBLHON YCIyru «/laya nucbMeHHbIX pa3bsCHeHUI
HAJIOTOIIATE/IbIIMKAM H HAJIOTOBBIM areHTaM 110 BONIPOcaM MPMMeHeHUs MyHUIMIIAIbHBIX
HOPMATHBHBIX IPABOBBIX AKTOB 0 HAJIOTaxX U cOopax»

1. O01ue moJI0KeHUus

1.1. [Ipenmer peryaupoBaHus.

AJIMUHUCTPAaTUBHBIM ~ perjaMeHT [0 MPEJOCTaBIEHUI0 MYHHULIMNAIbHOW yciayru  «Jlada
MMCbMEHHBIX Pa3bsICHEHUI HAJOTOIUIATENIbIIUKaM M HaJOrOBBIM areHTaM [0 BONPOCAM HMPUMEHEHUs
MYHUIIUTIAIBHBIX HOPMATHBHBIX MPABOBBIX aKTOB O Hajorax W cOopax» (maiee — aJMHHUCTPATHBHBIN
pernameHT) pa3zpaboTaH B LIENSX MOBBIIIEHUS KadecTBa MPEAOCTaBICHHUS] MYHHUIMIAIBHOM YCIIyTH,
co3gaHusi KOMQOPTHBIX YCJIOBMM A (QU3MYECKHMX M IOPUAMYECKUX JIMI U OMNpeAesser
MIOCJIEIOBATEILHOCTh U CPOKHM JEHUCTBUN (aIMUHUCTpaTUBHbIE npouenypsl) Anmunucrpauun CII ceno
Tpounkoe(anee- AAMUHHUCTpALIMS) U €€ JOKHOCTHBIX JIMII.

1.2. Kpyr 3asBureneit

3a Mojxy4eHHeM MYHHMIMIIAIBLHOMN YCIYyTH MOTYT 00paTUThCS (PU3MUECKOE WU IOPUINYECKOE JUII0
(32 MCKIIFOYEHHEM TOCYJIapCTBEHHBIX OPraHOB, TEPPUTOPUATIBHBIX OPraHOB, OPTaHOB IOCYAAPCTBEHHBIX
BHEOIO/DKETHBIX (DOHIIOB M MX TEPPUTOPUATIBHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIpaBieHHs ), 100
WX TIPEACTABUTENM, JNEHUCTBYIOIIME B CHJIy MOJHOMOYMI, OCHOBAHHBIX Ha JOBEPEHHOCTH WM HHBIX
3aKOHHBIX OCHOBAHUSX (J1ajiee - 3asBUTEIIN).

1.3. TpeGoBanus k MOpsAAKY HHGOPMHPOBAHMS O TIPEIOCTABICHUN MYHUIIUTIAIBHOU YCIIYTH

[Topsinok mosyueHuss MH(GOPMALUK 3asBUTESIMHU 110 BOIIPOCAM IPEJOCTaBICHUS MYHHUIUIAIBHOM
YCIYIM M YCIYT, KOTOpBIE SIBIAIOTCS HEOOXOOUMBIMM U O0S3aTEIbHBIMU JUIS IPEJOCTaBICHUS
MYHULUNAIBHONW YCIIYTH, CBEIEHMM O XOJie MNPEeAOCTABICHMs YKa3aHHBIX YCIyr, B TOM 4YHCIE Ha
opuuuanbHOM caiiTe, a Takke Ha EJIMHOM noOpTane rocylapCTBEHHBIX M MYHHULMNAIBHBIX YCIYyr
(bynkmuit) u [MopTrane rocy1apCcTBEHHBIX M MYHUIIMITAIBHBIX YCIIyT (GyHKIui) Kanyxckon o0mactw.

1.3.1. Mudopmanuio 1mo BompocaM NpPeAOCTABICHHUS MYHUIUIAIbHOW YCIYTH U YCIYT, KOTOpbIE
SBJIIOTCS] HEOOXOJUMBIMU U 0053aTENbHBIMU U1 IPEAOCTaBIEHUS] MyHULIUIIAIILHOM YCIIyTrH, CBEIEHUH O
X0/l IPEJOCTaBIECHUS YKa3aHHBIX YCIyr, B TOM 4Mcie Ha O(UIMAIBHOM caiiTte, a Takxke Ha EnuHom
HopTaJie roCyJapCTBEHHbIX M MYHMLMIIAIBHBIX ycuyr (pyHkuuii) (nanee — Exunelii nopran) u Iloprane
rOCyJapCTBEHHBIX U MyHHLMNAIBHBIX ycuyr (pynkuuit) Kamyxckoit obnactu (nanee — PernonanbHbii
MOPTaJ1) MOXKHO IOJTyYHTh.

B aJIMUHUCTpALHU:

B YCTHOHU (hopMe MpH JTMYHOM OOpallleHuY;

C MCIIOJIb30BaHUEM TeJIe(POHHOMN CBS3Y;

B (hopMe 3JEKTPOHHOTO JOKYMEHTA MOCPEACTBOM HAIIPABICHUS Ha aJIpec 3JEKTPOHHOM MOYTHI;

10 MUCBbMEHHBIM OOPALIECHUSM.

1.3.2. B ¢umanax «MHOroQyHKIMOHAIbHBIM LEHTP MNPEIOCTaBICHUs TOCYJapCTBEHHBIX U
MyHUIUNANBHBIX yeryr Kanyxckoit oOmactu», nanee - MOLI), B Tom uncie B MOL] Mon 1OKyMEHTHI
Kpemenkn «MHOrO(yHKIMOHAIBHBIA LIEHTP MNPEIOCTaBICHUS TOCYAApPCTBEHHBIX M MYHHUIUIAIBHBIX
yeayr Kamyxckoit o6mactuy» mo JKykoBckoMy paiioHy:

IIPU JIMYHOM OOpallleHuH;

MIOCPE/ICTBOM ~ MHTEpHET-caiita — «Online-KOHCYAbTaHT», «DIEKTPOHHBIH  KOHCYJIbTAHTY,
«BuptyanbHas npueMHas».

Wudopmanyst 0 MECTOHAXOXKICHUU U rpaduke paboThl, CIPaBOYHBIX TesnedoHaX, OPHUIIMATBHBIX
caiitax M®L] npenocraBieHUs] TOCYIAPCTBEHHBIX W MYHHLMNAIBHBIX yciayr Kamyxckoit obmactu
pa3merieHa Ha EquHom noprane MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MIPEIOCTABICHUS TOCYAaPCTBEHHBIX U
MyHUIUNANBHBIX  yeayr Kamyxckoit oOmacti B MHGOPMAMOHHO-TEIEKOMMYHHKAIIMOHHOW —CETH
www.admoblkaluga.ru

1.3.3. Ha ourmansHOM MHTEpHET-caliTe AIMUHHCTpauu Www.adm-troickoe.ru.



1.3.4. B uabopManMOHHO-TEIIEKOMMYHUKAIIMOHHOM ceTn «HTepHeT» Ha EnuHom moprane u (vim)
PernonansHom noprane Www.gosuslugi.ru (nasnee - Enunblit u PernoHanbHblid opran).

Ha Exuaom u PernonansHOM mopraie pa3MeniaeTces ciaeayromnas nHpopMarms:

1) ucuepnbIBaONINIA IepeUYeHb TOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTABICHUS MYHHUIIMIIATbHOMN
yciIyru, TpeboBaHus K 0(DOPMIICHHUIO YKa3aHHBIX JOKYMEHTOB, a TaKXKe IMepeueHb JOKYMEHTOB, KOTOpPbIE
3asBUTEINb BIIPaBe MPEJCTABUTH 110 COOCTBEHHON MHHUIINATHUBE;

2) Kpyr 3asBUTENEH;

3) cpoK MpenoCTaBIEHNS MyHULIUTIATbHON YCIYTH;

4) pe3ynbTaThl MPENOCTABICHUS MYHUIMIAIBHON YCIyru, MOPSIOK MPEACTaBICHUS JOKYMEHTa,
SIBJISIOILETOCS PE3yIbTaTOM IIPENOCTABICHUS MyHULIUIIAIbHON YCIYTH;

5) pa3mep rocy1apCTBEHHON NOLUIMHBI, B3UMAaeMOM 3a MPEI0CTaBICHUE MyHULIUIIATbHON YCIYTH;

6) ucyepHbIBaIOIIMM  IMEepedYeHb  OCHOBAHMM  JJIi  IPUOCTAHOBJIEHHWS WM  OTKasa
B [IPEI0OCTABJIIEHUH MYHULIUTIAIbHON YCIYTH;

7) o mpaBe 3asBUTENS Ha AocyneOHOe (BHecyneOHoe) oOkamoBaHWe JeHcTBHM (Oe3nelcTBUs) U
peleHm, TPUHATHIX (OCYIIECTBIISIEMBIX) B X0/I€ TIPETIOCTABIICHHUSI MyHUITUITAILHON YCITYTH;

8) dopmbl 3asBreHUN (YBEIOMJICHUHM, COOOIECHMI), UCIOJIb3yeMble TIPH MPEIOCTaBICHUU
MYHHUIUIIATBHON YCITYTH.

Nndopmanuss Ha EgunoM u PermonanbHOM moprajne O MHMOPAIKE M CPOKaxX IPEIOCTaBIICHUS
MYHUIUMIIATLHON YCIYTHM Ha OCHOBAHHMH CBEJEHUM, COJEpKAIIUXCS B (penepaibHONW TOoCyIapCTBEHHOU
nHpopmanroHHON cucreme «®DenepanbHbBIE pPeecTp TOCYJApPCTBEHHBIX M MYHHUIMNAIbHBIX YCIyTr
(pyHkumii)», permoHanbHON rocyJapcTBEHHONW MHGOpMalUMOHHON cucteme «PeecTp rocymaapcTBEHHBIX
yeryr (dynkiuit) Kamyxckoit 061acTiy, MpeaoCcTaBiIsieTcs 3assBUTENIO OECIUIaTHO.

Hoctyn k uHbOpManMM O CpoKax M MOpPSAKE MPEAOCTaBICHHUS YCIYTH OCYIIECTBIseTcs 0e3
BBITIOJIHEHUS 3asiBUTENIEM KaKuX-TMOO TpeOoBaHUM, B TOM uucie 0e3 MCHOJb30BaHUS MPOTPaMMHOIO
ofOecrieyeHrs, yCTaHOBKAa KOTOPOTO Ha TEXHUYECKHE CpPEJCTBAa 3asBUTENs TpeOyeT 3aKitoueHust
JUIEH3UOHHOTO WM MHOIO COTJIAlleHHsT C MpaBooOiazaTesieM MPOrpaMMHOTO  OOecreyeHus,
MpeyCMaTPUBAIOLIET0 B3WMaHUE IUIaThl, PETUCTPALMI0O WJIM AaBTOPU3ALUIO  3asgBUTENS, WIIH
MIPEIOCTABJICHNE UM MEPCOHATBHBIX TaHHBIX.

1.3.5. Ha wuHpOpManMOHHBIX CTeHIaX B AJIMHHHCTpAIlMH, a TakKke B ceth HTepHeT Ha
opUIMaATbHOM caiiTe AIMUHHUCTPALMK pa3MelIeHbI clieayone HHHOPMalMOHHbIE MaTepUab:

- aapec, HoMmepa TenedoHoB U (akca, rpaduk paboThI, apec AECKTPOHHOUN MOUYTHI AIMUHUCTPALINH,
a TaKKe CTPYKTYPHOTO MOJIpa3AesieHus], HEIOCPEICTBEHHO MPEI0CTABIISAIONIEIO MyHUIIUTIATBHYIO YCIIYTY;

- rpauK JTUYHOTO MpUeMa IJIaBOW aJIMUHUCTPALIMU, €TO0 3aMECTUTENSIMH, JOKHOCTHBIMU JIUI[AMU
aJIMUHUCTPALINH, CIICIUAINCTaMU, OTBETCTBEHHBIMU 32 MIPEIOCTABICHUE MYHHUIIUIAILHON YCIIYTH;

- HOMep KaOuHeTa, B KOTOPOM MpEAOCTaBJSETCS MYHMIMIIAIbHAS yciyra, (aMuinu, HMeEHa,
OTYECTBA U JIOJKHOCTHU CHEIMAIUCTOB, yJaCTBYIOIIUX B MPEJOCTAaBICHUN MYHUIIUIIATLHOM YCIYTH;

- CBEJICHUS O MPEAOCTABISIEMON MYHUIIUTIAIBHON YCIIYTE;

- TMepevyeHb JOKYMEHTOB, KOTOpbIE 3asBUTENb JOJDKEH TMPEACTaBUTh I MPEIOCTaBJICHUS
MYHHIIMITATEHON YCITYTH;

- 00pasibl 3aMoJIHEHUS JOKYMEHTOB;

- MepeueHb OCHOBAHHWM M OTKa3a B IpUeMe JOKYMEHTOB, IMPHOCTAHOBIICHHS M OTKa3a B
MIPEIOCTABICHUN MYHUIIUTIATBHON YCIYTH;

- U3BJIICYCHMS] M3 aJMUHHCTPATHUBHOIO pEIJIaMEHTa, pErIaMeHTHPYIOLIUE MPel0CTaBICHUE
MYHHIIMIIATBHOW YCIyTH, B TOM YHWCIE CTAaHAAPT MPEJOCTaBICHUS MYHUIIUTAIBHOW YCIYTH, MOPSIOK,
COCTaB, IOCJIEAOBATEILHOCTh M CPOKHM BBINOJHEHHUS aJMUHHUCTPATUBHBIX Mpouenyp (naeicTBuil),
TpeOOBaHUS K MOPAAKY UX BBIMOJIHEHUS, B TOM YUCJI€ OCOOEHHOCTH BBIMOJIHEHUS aAMHUHUCTPATUBHBIX
nporenyp (IelcTBuil) B IEKTPOHHON opMme.

WHbopMallMOHHBIM  CTeHJ, coAepKamMid HMHGOpPMALUI0 O Mpoueaype MpefoCTaBICHUS
MYHHIIMITATEHON YCIYTH, pa3MeIlleH B X0JUIe aIMUHUCTPALIUH.

Ha odunmansHoM caiite AQMUHHMCTpalUMU HHGOPMALIKsS pa3MelleHa B pasjiele, IpeayCMOTPEHHOM
JUIs pa3MenieHuss tHGopMaIu 0 MyHUIIUIAIBHBIX yCIyrax.

KoHcynbTupoBaHHe MO BOMpOcaM MPEAOCTABICHUS MYHULMIAIBHOW YCIYI'M OCYIIECTBISETCS
OecIuiaTHo.

Crnenuanuct, OCYIIECTBISIOMUN KOHCYJAbTHUPOBaHUE (ITOCPEACTBOM Telle()OHA WM JIMYHO) TIO
BONPOCAaM NPEOCTABICHHUS MYHUIUIIAIBLHON YCIYTH, TOJDKEH KOPPEKTHO W BHUMATEIIBHO OTHOCHUTBCS K
3asBUTEIISIM.



[Ipy KOHCYTBTUPOBAHMU TIO Tele(dOHY CIENUATUCT JOJDKEH Ha3BaTh CBOIO (aMIIIAIO, UMS H
OTYECTBO, JIOJDKHOCTh, a 3aTeéM B BEXJIMBOW (opMe YeTko u MNOoApoOHO NPOMH(OPMHUPOBATH
00paTUBIIErOCs M0 HHTEPECYIOUINM €TI0 BOTIPOCAM.

Ecnu cnenmanict HE MOXET OTBETHTh Ha BOIPOC CAMOCTOSITENBHO, JUOO MOATOTOBKA OTBETA
TpeOyeT MPOJIOKUTEIHHOTO BPEMEHH, OH MOYKET MPEATIOKUTh 0OpaTHBIIEMYCSI 0OpaTUThCA MMCbMEHHO,
1100 Ha3HAYMTH JAPYroe yA0OHOE JUIsl 3aMHTEPECOBAHHOTO JIMIIA BpeMst ISl TTOTydeHHs] HH()OpMAIH.

Pekomenmyemoe BpeMs [uisi TelIeOHHOTO pa3roBopa — He Ooiyiee 10 MHHYT, TUYHOTO YCTHOTO
nHpopmMupoBaHus — He Oosiee 20 MUHYT.

WupuBuayanbHOe NMHChMEHHOE WH(GOPMHUpOBaHME (IO 3JICKTPOHHOW MOYTE) OCYIIECTBISETCS
IyTEeM HAalpaBJICHUS DJIEKTPOHHOTO MUChbMa Ha aJIpec JJIEKTPOHHOMW TIOYTHI 3asBUTEISI M JIOJDKHO
CoJiepKaTh YETKUN OTBET Ha MIOCTABIICHHBIE BOIIPOCHI.

WnpuBuayaneHoe mHcbMeHHOE HWH(POpMUpoOBaHHME (IO TOYTE) OCYHIECTBISIETCS ITyTEM
HaNpaBJICHUs NUCbMAa HA TOYTOBBIA aapec 3asBUTENS M JOJDKHO COJCPXKaTh YETKHH OTBET Ha
MOCTaBJICHHBIE BOTIPOCHI.

2. CTanaapT npeocTaBjieHuss MyHHIHNAJILHON yCJIyru

2.1. HaumeHOBaHWE MYHHIMNAIbHON ycmyru - Jlayua  THCBMEHHBIX  pPa3bsCHEHUH
HaJIOTOIJIATENbIINKAM M HAJIOTOBBIM areHTaM I0 BOIIPOCaM MPUMEHEHUSI MyHUIIMIIAIbHBIX HOPMATHBHBIX
MIPaBOBBIX aKTOB O HAJIOTax U cOopax.

2.2. MynunmnanbHas yciryra npenocrasisercs aqmuauctpanueii CIT ceno Tpowumkoe.

2.3. KoHEe4HBIM pe3yapTaTOM IPEJOCTABICHUS MYHHUIMIIAIBHON YCIYyTH SBISETCA BblJada
(HampaBJIeHHE) 3asIBUTEIIO Pe3y/IbTaTa MPel0CTaBICHNUS MyHUIIUITAIbLHON YCITyTH.

Pe3ynbratoMm npenocraBieHuss MyHUIIUTATIbHON YCIYTH SBJISETCA:

1) mucbMEHHOE pa3bICHEHHE IO BOMPOCAM MPUMEHEHHS] MYHUIMIAIBHBIX IMPABOBBIX aKTOB O
Hajorax u coopax;

2) MUCBbMEHHBIN 0TKa3 B MIPEI0CTABICHUNA MYHHUITUTIATBHON YCITYTH.

2.4. Cpox TpeAoCTaBJIICHUsS] MYHUIIUITAJBHOW YCIYrd HE JOJOKEH TpeBbimarth 20 AHEH co JHS
perucTpanuu 3asBjIeHUsl 0 MPEIOCTaBICHUU MYHULIUIAIbHON YCIIYTH U UHBIX JOKYMEHTOB, YKa3aHHbBIX B
MyHKTe 2.6 HacTosALero aJMHHHUCTPAaTHMBHOIO periameHTa. CpoKd TPOXOKICHHS OTIENIbHBIX
aJIMMHHUCTPATUBHBIX MPOLEAYP U CPOKHU BBINOJHEHHUS ACUCTBUN OTIENbHBIMU JOJDKHOCTHBIMH JIHIIAMU
yKa3aHbl B pa3jiese 3 HaCTOAIIEro aIMUHUCTPATUBHOTO PETJIaMEHTa.

2.5. llepeyeHb HOPMATUBHBIX TMPABOBBIX aKTOB, PETYIUPYIOIIUX  MPEIOCTaBICHUE
MYHHUIUTAIBGHON YCIayru (C yKa3aHHeM HX PEKBU3MTOB M MCTOYHHUKOB OQHIIMAIBLHOTO OIMYOIMKOBAHHS),
pasMenieH Ha ouIrabHOM caiiTe AaMuHucTpanuu B cetu "MHTEepHeT", B (henepalbHOM peecTpe U Ha
EnunoMm nopTtaiie rocyJapCTBEHHBIX U MyHULIUTIATBHBIX YCIYT ((QYHKIHIN).

AnMuHHUCTpanusi 00ecreyrBaeT pa3MEIIeHNE U aKTYyaIn3aliio epeyHss HOPMaTUBHBIX MPaBOBbIX
aKTOB, PETYIUPYIOIIUX MPEIOCTABICHUEe MYHUIIUIAJIBHOW YCIYrH, Ha CBOeM OQUIMAILHOM caiiTe, a
Tak)ke B COOTBETCTBYIOIIEM pazjiesie eiepaibHOrO peecTpa.

2.6. UcuepmpiBaromuii mepeyeHb JOKYMEHTOB, HEOOXOIUMBIX Uil  MPEAOCTaBICHUS
MYHHIIMIIATBHON YCITYTH.

2.6.1. VcuepnblBaloluii MepedyeHb JOKYMEHTOB, HEOOXOJUMBIX B  COOTBETCTBHH C
3aKOHOJATEIbHBIMU UM UHBIMH HOPMATUBHO-TIPABOBBIMU aKTaMU IS IPEIOCTABICHUS MYHUIIUTIAIBHON
YCIIyTH, TOJUIEKALINX IPEICTABICHUIO 3asBUTEIIEM

3asBJICHHE O Jau€ NHMCbMEHHBIX pa3bsCHEHUIl IO BONPOCAM NPUMEHEHUS MYHULUINAIbHBIX
IIPaBOBBIX aKTOB O Hajorax M cOopax (nanee - 3asBieHHE) MO (opMe, yKa3aHHOM B MpHlokeHHH 1 k
HACTOSILEMY ATMUHUCTPAaTUBHOMY PETJIAMEHTY.

3asBUTENb B CBOEM MCbMEHHOM OOpaIlleHUH B 0053aTeIbHOM MOPSAJIKE YKa3bIBACT:

- HauMEHOBAaHME YIOJHOMOYEHHOI'O OpraHa MECTHOTrO caMOyHpaBieHHs, Ju0o (amunuio, ums,
OTYECTBO PYKOBOJAUTEINSA, JIMOO JIOJDKHOCTH COOTBETCTBYIOLIETO JIMIA, KOTOPOMY HaIlpaBJIEHO
MMCEMEHHOE 00paIleHue;

- HaMMEHOBAHWE OPraHu3aluM WM (aMUWIKs, UMs, OTYECTBO TIpa)KJIaHWHA, HAIPABUBILIETO
oOpaieHue;

- aJpec 3asBUTEIS, 10 KOTOPOMY JOJKEH ObITh HalpaBJIeH OTBET;

- cojiepKaHue oOpaleHus;

- IOJMKCH JINIIA;

- nata oOpamieHus.



[MucbmenHoe oOpaleHre IPUANIECKOTo 1A oGopMIIsieTcs Ha OJIaHKe C YKa3aHUEM PEKBU3HTOB
3asgBHUTENS, JaThl M PETHCTPALMOHHOTO HOMepa, (amMmwinu U HOMepa TeiedoHa HCIIONHUTENS 3a
MOJMUCHI0 PYKOBOAMUTENS WM JOJDKHOCTHOTO JIMIIA, MMEIOIIEr0 MPaBO IMOJMUCH COOTBETCTBYIOIIUX
JOKYMEHTOB.

2.6.2. JIokyMeHTbI, HEOOXOUMBbIE B COOTBETCTBUM C HOPMATHBHBIMU IMPABOBBIMU aKTaMH IS
MPEJOCTABICHUS! MYHUIIUIAIBLHONW YCIYT'H, KOTOPhIE HAXOJATCA B PACIOPSDKEHUHM TOCYAApCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYIIPABJICHUS M WHBIX OPraHOB, M MOJICKAIIUX IPEICTABICHUIO B
paMKax MeKBEJIOMCTBEHHOTO B3aUMOACHUCTBUS HE IPEIYCMOTPEHBI.

2.6.3. Konmuu OKYMEHTOB, €CITM TAKOBBIE IPUIIATalOTCs 3asIBUTEIEM 110 COOCTBEHHOW MHHUIIMATHBE,
JOJDKHBI OBITH 3aBEpEHBI MOAINMCHIO 3asBUTENS C yKa3aHWeM (aMWiIMd W MHUIUAIOB (OTYECTBO B
WMHUIHMAJAX - TPU HAJTMYWH ) 3asIBUTENIS, a TAKXKe aThl 3asBJICHUS. JIMNCTBI, COCTABISIONINE KOTIHIO OHOTO
JTOKYMEHTA, IOJDKHBI OBITh IIPOHYMEPOBAHBI U MIPOLIUTHI ¢ YKa3aHUEM KOJMYECTBA MPOIIUTHIX JIUCTOB.

2.6.4. Ilpu moxaye 3asiBICHUS M MPHJIATAEMBIX K HEMY IOKyMEHTOB JIMYHO 3asiBUTEJIEM COTPYAHUKY
aIMUHUCTPAINH, TIPEIBSIBISETCS NOKYMEHT, YAOCTOBEPSIOIIMI JIHYHOCTh (pu3mueckoro numa (ero
MPEJCTaBUTEINSA), TMPEICTABUTENS IOPUIMYECKOTO JIMIA, JOKYMEHT, MOATBEPKAAIOUINA TOTHOMOYHS
npeacTaBuTeNss (GU3NYECKOTO WM FOPUANYECKOTO JMIa (MpU TMojade 3asBJICHUS TPEICTABUTEIIEM).
Cekperapb KOMHCCHU HM3TOTABIMBACT KOIMHUIO JIOKYMEHTA, YAOCTOBEPSIONIETO JIMYHOCTH (PH3UIECKOTO
muna (ero TMpPeNCTaBUTENs), TPEACTABUTENS IOPUIMYECKOTO JIMIA, JTOKYMEHTa, ITOATBEPKIArONIETO
MOJTHOMOYHST TIPEICTaBUTENs] (U3MYECKOTO WM FOPHIUYECKOTO JHna (MpH Tojade 3asBICHUS
MIPEJICTaBUTEIIEM ), U BO3BpAIIAET YKa3aHHbBIE JIOKYMEHTHI.

2.6.5. AIMHUHUCTpAIMs He BIIpaBe TPeOOBATh OT 3asIBUTEIIS:

1) mpencraBneHuss TOKYMEHTOB W MH(POPMAIMU WM OCYIIECTBICHHS JEHCTBUH, TMPEICTaBICHUE
WIA  OCYIIECTBJICHHE KOTOPBIX HE TMPEIyCMOTPEHO HOPMATHBHBIMH  TPABOBBIMH  aKTaMH,
PETyIUPYIOIIUMHU OTHOIICHHSI, BOSHUKAIOIIHE B CBSI3U C MTPEIOCTABICHUEM MYHUITUIIAIEHON YCITYTH;

2) MpeNnCTaBICHUS JOKYMEHTOB H HMH(GOpPMAIMKM, B TOM WYHCIE MOJTBEPXKIAIOIIUX BHECCHHUE
3asBUTENIEM IUIATHI 3a MPEJOCTABICHNE MYHUIMIIAIBHON YCIyrd, KOTOpblE HAXOAATCS B PAaCHOPSHKEHUU
OpPraHOB MECTHOI'O CaMOYIIPaBJIEHHUS JUOO IOJBEJIOMCTBEHHBIX OpraHaM MECTHOTO CAaMOYIPAaBJICHMS
OpraHu3alyii, y4acTBYIOIIMX B NPENOCTABICHUM NPEAYCMOTPEHHBIX YacThio 1 cratbu 1 denepanbHOro
3akoHa ot 27 wuronga 2010r. N 210-®3 "OO6 opraHuzanuu MPEAOCTABJICHHUS TOCYJapCTBEHHBIX U
MYHUIUNAIBHBIX YCIYr" MyHULMNAIbHBIX YCIYT, B COOTBETCTBUU C HOPMATUBHBIMU IIPABOBBIMU aKTaMH
Poccuiickoit deneparuy, HOpMAaTUBHBIMH MPABOBBIMU akTamMu Kaykckoi 00sacTv, MyHUITUTIATBHBIMHA
IIPAaBOBBIMU AKTaMH, 332 MCKJIIOYEHHUEM JOKYMEHTOB, BKIIOYEHHBIX B ONPEAEICHHBIN 4acThio 6 cTaThu 7
®denepanpHoro 3akoHa ot 27 wuions 2010r. N 210-d3 "OO6 opraHuzanuu IpeaoCTaBICHUS
rOCyJapCTBEHHbIX M MYHMLUIAIBHBIX YCIYr" NepeyeHb NOKYMEHTOB. 3asBUTENb BIpPABE MPEACTaBUTh
yKa3aHHbIE JOKYMEHTbI MU MH(OPMALMIO B OPraHbl, MPEJOCTaBISIONINE MYHUIUNAIbHBIE YCIYTH, IO
COOCTBEHHOM MHUIIMATUBE;

3) ocyuiecTBieHHUs MAEUCTBUI, B TOM 4MCJIE COIVIACOBAaHMUN, HEOOXOAMMBIX JUISL IOJIyYEHMS
MYHULUOAIBHBIX YCIYI U CBSI3aHHBIX C OOpallleHHEeM B MHbIE T'OCYAAPCTBEHHBIE OpPraHbl, OpraHbl
MECTHOTO CaMOYINpABJICHUS, OpraHu3alMM, 3a HCKIIOYEHHEM IIOJY4YeHUS YCIAYyr M IOJIy4eHHs
JOKYMEHTOB M HMH(QOpPMALUHU, MPEJOCTaBIAEMBbIX B pE3ylbTaTe NPEAOCTaBICHUS TaKUX YCIYT,
BKJIIOYEHHBIX B INE€pPEYHM, yKa3zaHHble B yacTu 1 ctatbu 9 denepanpHoro 3akona ot 27 urons 2010 .
N 210-®3 "O6 opranuszalnuu IpeaocTaBlIeHHs TOCYJapCTBEHHBIX U MyHULIUIIAIBHBIX YCIIyT";

4) npencraBiaeHUs JOKYMEHTOB U MH(POPMALUK, OTCYTCTBUE U (UJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJIMCh NIPU NEPBOHAYAILHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOIUMBIX ISl MPEI0 CTAaBICHUS
MYHUIUOATBHOW ycayru, 700 B MpPeJOCTaBIEHUM MYHHIMIIAIBHON YCIyTrH, 3a HCKIIOYEHUEM
CIIEAYIOIINX CIY4aeB:

a) W3MEHeHHe TpeOOBaHMH HOPMATUBHBIX IPABOBBIX AaKTOB, KacaroOIIUXCsA IPEIOCTABICHUS
MYHUIUOAIBHOW  YCIyrd, TOCJI€ MEepBOHAYAIbHOM MOJauM  3asBJIEHUS O  MPEJOCTABICHUU
MYHULIUNATBHON YCIIYTH;

0) Hanuuyue OWMOOK B 3asBJICHUU O IMPEJOCTaBICHUH MYHUIMIAIBHON YCIYIM M JOKYMEHTax,
MOJIAaHHBIX 3asgBHUTEJIEM IIOCJE TEPBOHAYAIBLHOIO OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOJIUMBIX JUIS
MPEJOCTaBICHUS! MYHUIUNAIBLHONW YCIYrH, JUOO B MPEJOCTAaBICHUHM MYHMLMNAIBHON YCIyrH M HE
BKJIFOYEHHBIX B MPE/ICTaBICHHBIN paHee KOMIUIEKT T0KyMEHTOB;

B) UCTEUEHHE CPOKaA JEHCTBHS TOKYMEHTOB WM U3MEHEHUE UH(POPMALIUH TOCiIe MEPBOHAYATIBHOTO
OTKa3a B INpHEME JOKYMEHTOB, HEOOXOJMMBIX UIsl MPEJOCTaBICHUS MYHUIMIAIBHON YCIyru, Tubo B
MPEJOCTaBICHUN MyHUIIUTIAIEHON YCIIYTH;

I) BBIABICHHE JOKYMEHTAJIBHO TOATBEP)KICHHOTO (hakTa (MPU3HAKOB) OIIMOOYHOTO HIIU
MPOTHBOINIPABHOTO  AEUCTBUS  (Oe37eiicTBUS) JOJDKHOCTHOTO JIMIIA OpraHa, IpeJoCTaBIISIONIETO



MYHUIUTATBHYIO YCIYr'y, MyHUIIMIAIBHOTO ciyxamiero, padotnuka M®LI, paboTHHKa opraHu3auuy,
npeaycMoTpeHHoi yacteio 1.1 crateu 16 @enepanbHoro 3akona ot 27 wurons 2010 r. N 210-d3 "O6
OpraHu3aliui TPEAOCTABICHHS TOCYJApPCTBEHHBIX M MYHUIUNAIBHBIX YCIYr", MpU MEpPBOHAYAIBHOM
OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOJMWMBIX ISl MPENOCTABICHUS MYHHLIMIAIBHON yciayru, aubo B
MPEJOCTaBICHUN MYHUIIUIAIBHOW YCIYyTH, O YeM B NMHCHMEHHOM BHJIE 33 TOJIIHCHIO PYKOBOIUTEIS
opraHa, IIpPEeJOCTaBIIAIOIIET0 MYHUIUIAIBHYIO yciIyry, pykoBomutesnss M®L[ nmpu nepBoHadaabHOM
OTKa3e B TpPUEME JOKYMEHTOB, HEOOXOIUMBIX Ui MPEIOCTABICHHUS MYHULIUNAIBHOW YCIyrd, OO
PYKOBOJUTEINS OpraHu3aluu, MpeaycMOTpeHHON dacthio 1.1 crateu 16 PenepanbHoro 3akona ot 27
utonsg 2010 r. N 210-®3 "OO opraHu3amuy MPeIOCTABICHUS TOCYIAPCTBEHHBIX M MYHUITUIAIBHBIX
yerryr", YBEJOMIISETCS 3asBUTEIb, 4 TAKXKE MPUHOCATCS M3BUHEHUS 32 JIOCTABJIICHHBIC HEY100CTBA.

2.7. OcHOBaHUS U OTKa3a B IPHEME JJOKyMEHTOB HE MPEITyCMOTPEHEI.

2.8. VlcuepnpiBaronIyii epeyeHb OCHOBAHUH JIJIsl IPUOCTAHOBJICHUS WM OTKa3a B MPEJOCTaBICHUH
MYHULUIIAJIBHON YCIYTH.

2.8.1. OcHoBaHMii JUI1 TPUOCTAHOBJIEHHUS  IPEAOCTABICHUS  MYHMLIMIAIBHON  yCIyru
3aKoHOAarenbcTBOM Pocculiickoit @enepanuu He MPeayCMOTPEHO.

2.8.2. VcueprnpIBaromuii mepedeHb OCHOBAHUH Uil OTKa3a B MPEAOCTABICHHH MYHHIIUAIBHOM
yCIIyTH:

- €CIIM B TIMCBMEHHOM OOpallleHNH He yKa3aHa (paMuiIus 3asBHUTEINS, HAIPaBUBIIETO OOpalleHue,
WM HE yKa3aH IMMOYTOBBIN aJIpec, 0 KOTOPOMY JIOJDKEH OBITh HAaIlPaBJIeH OTBET;

- €CJIM TEKCT MUCHhbMEHHOTO 00paIeHus He IMOIaeTCsl MPOUYTEHHIO OHO HE TMOJUICKHUT HAIIPABICHHIO
Ha PAacCMOTpPEHHE JOJDKHOCTHOMY JIHMIy, O YeM B TEUYEHHE CeMH JHEH cooOmaercs 3asBUTEINIO,
HaTpaBUBIIEMY OOpaleHue, eciii ero (haMIIIUS ¥ TOYTOBEIH apec MoAIar0TCs TPOYTEHHIO;

- ecnM B THUCBMEHHOM OOpamieHWW 3asBUTENS] COACPKUTCS BOMPOC, Ha KOTOPBIA €My
YIIOJTHOMOYEHHBIM OPTaHOM MHOTOKPATHO JIaBAIHCh MMCHbMEHHBIE OTBETHI 10 CYIIECTBY B CBSI3H C paHee
HaNpaBIsIeMBIMH OOpamIeHUsIMA, W TPH STOM B OOpamieHWH HE TPUBOMATCS HOBBIE OBOJBI HITH
0OCTOSTENIbCTBA, TJ1aBa CEJIBCKOTO MOCENEHUsI B COOTBETCTBUU C paclpe/ieIeHueM 00g3aHHOCTEN BIIpaBe
IPUHATh PpEIIeHHe O Oe30CHOBATENBHOCTH OYEPEIHOro OOpalleHHs M HPEKpallleHUH IEpEernucKu ¢
3asgBUTENEM IO JAHHOMY BOIPOCY IPH YCIOBHH, YTO YKa3aHHOE OOpalleHHE U paHee HalpaBisieMble
oOpalleHNs HANpaBJsUICh B YHNOJHOMOYEHHBbIN oprad. O JaHHOM pEIIeHHH YBEAOMIISIETCS 3asBHUTEINb,
HaIpaBUBIIHI 00palieHue;

- €CIIM OTBET IO CYIIECTBY IOCTABJIEHHOIO BOIPOCA HE MOXET ObITh JaH 0Oe3 pasriaiieHus
CBE/ICHUH, COCTaBISIOIIUX I'OCYJapCTBECHHYIO HJIM MHYI OXpaHsIeMylo (efepalbHbIM 3aKOHOM TalHY,
3asBUTENIO, HalpaBHUBIIEMY oOOpallleHue, cOOOIIaeTcsi 0 HEBO3MOXHOCTH JaTh OTBET IO CYLIECTBY
IIOCTABJIEHHOT'O B HEM BOIIPOCA B CBSA3U C HEAOIMYCTUMOCTBIO pa3IilallleHus] yKa3aHHBIX CBEICHUH ;

- eclii OOpallleHue COJIEPKUT HELEH3ypHbIE MO0 OCKOPOUTENIbHBIE BBIPAKEHMSI, YTPO3bl JKU3HHU,
3I0pPOBBI0 M HMMYLIECTBY JOJDKHOCTHOIO JIMIIA, a TAaKKE WIEHOB ero cembH. Ilpum 3TOM 3asBuTENIO
co00IIaeTCsl 0 HEIOIMYCTUMOCTH 3J10yOTPEOICHUS IPABOM.

2.9. MyHununanbHas yciayra npelocTaBisiercs 0ecIuiaTHO.

2.10. MakcumanbHBI CPOK OKMJaHMS B OuYepeaM NpH IoJadye JOKYMEHTOB U INPHU MOTy4YEeHUH
pe3yibTara Npe0CTaBICHHUSI MyHULIMIIAIbHON YCIIYTH COCTaBIsIeT 15 MUHYT.

2.11. MakcuManbHbIM CPOK PErMCTPALIMH 3asBJICHUS O MPEI0CTABIEHUN MYHULIUIIAIBHON YCIIyTH:

1) npu HampaBIeHHUHM 3asBICHHS M [PUIAracMbIX JOKYMEHTOB IIOCPEICTBOM [OYTOBOTO
OTIIPABJICHUSI WM B 3JEKTPOHHOM BHJE 4epe3 EnuHbIil moprasl rocyapcTBEHHBIX M MYHHUIMIIAIbHBIX
yenyr (dyakmuit) (manee - Ilopram), a Takke uepe3 MHOTOQYHKIMOHAIbHBIE LEHTPHl - 3 (TpH)
KaJIeHJJapHBIX JTHS;

2) mpu JMYHOM OOpallleHuu 3asBUTENs - B MPHUCYTCTBUU 3asiBUTEN B JIeHb OOpalleHus
MaKCUMAaJIbHBIA CPOK HE JOJDKEH MPEBbIIATh 15 MUHYT.

2.12. TpeGoBaHHUs K MOMEUIEHUAM, B KOTOPBIX MPEIOCTABISAETCS MyHULIUIIAIBbHAS YCIyTa, K 3a11y
OXKUJIaHUS, MecTaM JUIsl 3allOJIHEHHs 3alpocoB O TMPEIOCTAaBICHUM MYHUIUNAIbHOW YCIyTH,
MH(GOPMAIMOHHBIM CTEHJIaM ¢ 00pa3liaMu MX 3allOJIHEHHUs U MepeuHeM JIOKYMEHTOB, HEOOXOAMMBIX IS
NPEJOCTaBICHUS KaXKIOH MYHUIMMNAIBHONW YCIYrH, pa3MeUIeHHI0 H O(OpMIICHHIO BU3YyalIbHOM,
TEKCTOBOUM W MYJIbTUMEIUHHON MH(pOpMAMK O MOPSJIKE NPEAOCTaBICHUS TAaKOW YCIIyTH, B TOM YHUCIIE K
00eCTeyeHNIO TOCTYITHOCTH Il MHBAJIUAOB YKa3aHHBIX 0OBEKTOB B COOTBETCTBUHU C 3aKOHOATEIHCTBOM
Poccuiickoit denepanuy 0 COLUAIbHON 3alMTE UHBAJINUIOB.

2.12.1. Mudopmarms o rpaduke (pexume) padoThl YIIOTHOMOYEHHOTO OpraHa pa3Mellaercs npu
BXOJI€ B 3/1aHHE, B KOTOPOM OHO OCYIIIECTBIISIET CBOIO JIEATEILHOCTh, HA BUIHOM MECTE.

3naHue, B KOTOPOM NPEAOCTABIIACTCS MYHUIUNAIbHAs YCIyra, JOJDKHO ObITh 00OpYZOBaHO
OTJENIEHBIM BXOJIOM JUIs CBOOOIHOTO JIOCTYIA 3asiBUTENCH B IOMEIICHHE.



Bxon B 3manme gomkeH ObITh  00OpynOBaH HMH(POPMAITMOHHONW TAaOIMYKOW (BBIBECKOH),
comepxameil uHbopManmui0 00 YINOJTHOMOYEHHOM OpraHe, OCYIIECTBISIOMIEM IpeAOoCTaBlICHUE
MYHUIIUNIAIBHONW YCIIYTH, a Takke oOOpyaoBaH yHOOHOW JIECTHHLEH C MOPYYHSIMH, HMaHIyCaMH IS
OecnpensaTCTBEHHOTO MEPEABIKEHUS IPaKIaH.

Mecra npenoCTaBICHUS MYHUIHMNAIBHONH YCIYTHM OOOpYAYIOTCS C Y4eToM TpeOoBaHHMA
JOCTYITHOCTH JUIsl MHBAJUAOB B COOTBETCTBMM C JCHCTBYIOIIMM 3aKOHOAATENLCTBOM Poccuiickoit
deneparyy 0 COIMAIBHOM 3aIIUTe HHBAINIOB, B TOM YHCIIE 00ECIIeUNBaIOTCS:

yCIOBHA ISl OECHPEISATCTBEHHOTO JIOCTYMa K OOBEKTYy, Ha KOTOPOM OPraHH30BaHO
IIPEIOCTABJIEHUE YCIYT, K MECTaM OT/IbIXa U MPEJOCTaBIISIEMbIM yCIyraMm;

BO3MOXHOCTb CaMOCTOSITEJIbHOTO TEPEABMKEHUS IO TEPPUTOPUU OOBEKTa, Ha KOTOPOM
OpraHM30BaHO IIPEOCTABJIEHUE YCIYI, BXOJAa B TakoW OOBEKT M BBIXOJA U3 HEro, IOCATKU B
TPAHCIIOPTHOE CPEJCTBO U BBICAJKU U3 HETO, B TOM YMCJIE C UCIIOJIb30BAHUEM KPECIIa-KOJISCKY;

CONPOBOXKJECHUE HWHBAJIMJIOB, HMEIOIIUX CTOMKHME pacCTpOHMCTBA (PYHKLUMHU 3pEHUS U
CaMOCTOSITEJIBHOTO MEPEIBUKEHUS, 1 OKa3aHWE UM IOMOIIM Ha OOBEKTe, Ha KOTOPOM OpraHMU30BaHO
MIPeI0CTaBICHUE YCIYT;

Hajuiexalllee pasMelleHue o0OpyJOBaHMS W HOCUTeNled HHPOpMAIMH, HEOOXOAMMBIX IS
obecrieueHns OECHpEensTCTBEHHOrO JOCTyNa MHBAIWJIOB K OOBEKTY M MPEAOCTaBISIEMBbIM yCIyraM c
Y4€TOM OTPAaHUYEHHUH HX KU3HENEATEIbHOCTH;

nyOnupoBaHuEe HEOOXOAMMOMW JUIs MHBAJIUIOB 3BYKOBOM M 3pUTEIbHONW HMH(OpMAaLMU, a TakkKe
HaJMKUCeN, 3HAKOB U MHOM TEKCTOBOW U rpaduyeckoil nH(OpMalUy 3HaKaMH, BBITIOJTHEHHBIMHU PeIbeHO -
TO4YeuHbIM HIpudToM bpaiisns, nonyck cypaonepeBoaunKka U THPIOCYpIOTIEPEBOTUNKA;

JIOTYCK Ha 0OBEKT, HA KOTOPOM OPraHU30BaHO MPEAOCTaBICHHUE YCIYT, COOAKU-TIPOBOJAHUKA MIPU
HaJIMYUU JIOKyMEHTa, MOJATBEP)KJAIOLIEro €€ CIelualbHOoe OOyueHHE U BBIJJaBa€MOro B MOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOJAaTeIbCTBOM Poccuiickoi Denepanuu;

OKazaHue pabOTHHKAMU OopraHa (yupeKJICHHs ), TPEIOCTABIISIONIETO YCIYT M HACEICHUIO, ITOMOIITH
UHBAIWJAM B MPEOJOJIEHUH OapbepoB, MELIAIONIUX IOJYYEHHIO MMM YCIYT HapaBHE C JAPYTUMH
OpraHaMH.

ITomemeHns, B KOTOPBIX MPENOCTABIIACTCS MYHHMLIMIIAJIBHAS yCIyra, JOJDKHBI COOTBETCTBOBATH
CAHUTAapHO-TUTMEHUYECKUM TpaBWiaM M HOpPMaTHBaM, IIpaBUJIaM IOKapHOW  OE30IacHOCTH,
Oe3onmacHocTH Tpyna. [lomemenus o6opynyroTCs CHUCTEMaMH KOHIAMLIMOHUPOBAaHUS (OXJIaXAEHUS U
HarpeBaHMs) U BEHTUJIMPOBAHUS BO3JlyXa, CPEACTBAMHU OIOBEUICHHUS O BOSHMKHOBEHHM YpE3BBIYAHHOM
cutyauuu. Ha BUIHOM MecTe pacrosiararoTCsi CXeMbl pa3MEIICHMs CPEICTB MOXKApOTYIICHHUs U IIyTen
sBakyauuu Jrogei. IlpenycmarpuBaercs  00opyaoBaHHME —AOCTYMHOIO  MecTa  OOIIECTBEHHOIO
MOJIb30BaHMs (TyaJeT).

[Tomemenus MO®OIL[ mis paboThl ¢ 3agBUTEISAMH  OOOPYIAYIOTCS JJIGKTPOHHOW CHCTEMOM
YIpaBJIEHUSI OYepe/blo, KOTOpas MpeACcTaBisieT cOoOOW KOMIUIEKC MPOrpaMMHO-ANNapaTHBIX CPEICTB,
MIO3BOJISIIOIIMX ONTHMU3MPOBATh YIpaBlIeHUE ouepersaMu 3asBurened. I[lopsmnok wncnosb3oBaHus
IEKTPOHHOW CHCTEMBI YIPABJICHUS NMPENYCMOTPEH aJMUHUCTPATUBHBIM PETIAMEHTOM YTBEPKICHHBIM
npukazom aupexkropa MOII.

2.12.2. IlpueM JOKYMEHTOB B YIOJHOMOYEHHOM OpraHe OCYLIECTBISAETCS B CIELHAIbHO
000pYZIOBAHHBIX MMOMELICHUSIX UM OTBEIEHHBIX JUIs ATOT0 KaOMHETax.

2.12.3. llomewmenus, mpegHasHaueHHbIE I [pUeMa  3asBUTeNel, 00opyayroTCs
MH(GOPMALMOHHBIMH CTEHIaMH, COJICpKALMMK CBe/IeHUs, yKa3zaHHble B noanyHkre 1.3.3 Ilogpasnena 1.3
Pernamenra.

WNudopmaiioHHbIE CTEH bl pa3MELaloTCs Ha BUTHOM, IOCTYITHOM MECTE.

Odopmiienne MHGOPMALMOHHBIX JIMCTOB OCYIIECTBISETCA YAOOHBIM JUI YTEHHUS WIpUPTOM —
Times New Roman, ¢opmar nucta A-4; TeKCT — mpomnMcHble OykBbl, pasmepoM mipudpra Ne 16 —
OOBIYHBIN, HAaMMEHOBAHME — 3arjiaBHbIEe OYKBBI, pazMepoMm mpudpta Ne 16 — >kupHbId, moas — 1 cm
BKpYyroByro. TeKcTbl MaTepHalioB JOJDKHBI OBbITh HameuyaTaHbl Oe3 HCIpaBlIeHHH, Hamboyee BaxHas
uH(popMalus BbLAEIIEeTCS KUPHBIM pudTOoM. [Ipn odopminenun HHPOPMAITMOHHBIX MaTEPUAIOB B BUJIE
o0pa3loB 3asBICHUN Ha TOJy4Y€HHE MYHHMIMNAIBHON YCIyru, oOpa3lloB 3asBICHUH, IepeuHei
JOKYMEHTOB TpeOoBaHM K pa3Mepy MpUQTa U GopMaTy JUCTa MOTYT OBITh CHUKEHBI.

2.12.4. TlomeuleHus [uid TNpHeMa 3asBUTENEH JODKHBI COOTBETCTBOBATH KOM(OPTHBIM [UIs
IpaXkJlaH yCIOBUSAM U ONTUMAJIbHBIM YCIOBUSM pabOTHI JODKHOCTHBIX JIMI] YIIOJHOMOYEHHOTO OpraHa u
JOJKHBI 00€CTIeYNBaTh:

KOM(pOPTHOE PACIIOI0KEHUE 3asIBUTENS U JOJDKHOCTHOTO JIMIIA YIIOJIHOMOYEHHOTO OPraHa;

BO3MO’KHOCTB M YI0OCTBO O(OPMIICHHSI 3asIBUTEIIEM MTUCbMEHHOTO 00paIlieHus;

TeJIe(h)OHHYIO CBS3b;



BO3MOYHOCTb KOIIMPOBAHUS JOKYMEHTOB;

JOCTYIl K HOPMATHBHBIM IIPaBOBBIM aKTaM, PETYIUPYIOLUIUM IPEIOCTABIECHNE MYHULIMIIAIbHON
yCIIyTH;

HaJIM4YMe TUCHhbMEHHBIX PUHAIC)KHOCTEH U Oymaru popmara A4.

2.12.5. Jlns oXuJaHus 3aABUTENSIMU IPHEMA, 3alOJIHEHHUS HEOOXOJWMBIX Uil TOJY4YEeHHUs
MYHUIUOAIBHOW YCIYTH JOKYMEHTOB OTBOJATCS MeECTa, OOOpYAOBaHHBIE CTYIbSIMH, CTOJAMH
(croiikamu) Ui BO3MOXKHOCTH O(GOpPMIICEHUS JOKYMEHTOB, OOECIIEUMBAIOTCA pYy4YKaMH, OJaHKaMH
JNOKyMeHTOB. KonMuecTBO MeCT OXUIaHMsI OIpeneisercs HCXoAs M3 (PaKTUUYEeCKOW Harpy3ku u
BO3MOYHOCTH MX Pa3MEIEHUS B TOMEILEHUU.

2.12.6. TlpueM 3asBUTENEH MpPH NPEIOCTABICHHH MYHHUIIUIAIBHON YCIYIHM OCYIIECTBISETCS
cornacHo rpaduky (pexxumy) pabOTHl YIOJHOMOYEHHOTO OpraHa: €KEJHEBHO (C TMOHEACITbHUKA I10
IATHUILY), KPOME BBIXOJHBIX U IPA3IHUYHBIX THEH, B TeUEHHE pab0Yero BpeMEHHU.

2.12.7. Pabodee MecTO MOJDKHOCTHOTO JIUIA YHOJHOMOYCHHOTO OPraHa, OTBETCTBEHHOIO 3a
MIPEIOCTaBIEHNE MYHUIIMIIAIBHOMN YCIYTH, TOJKHO OBITh 00OPYIOBAHO MEPCOHANBHBIM KOMIIBIOTEPOM C
JOCTYIIOM K MH(OPMAaLMOHHBIM pecypcaM yIOJIHOMOYEHHOTO OpraHa.

Kabunersl mnpuema mnondydarened MYHULUIAIBHBIX YCIYr JOJDKHBI  OBITH  OCHAIIEHBI
nH(pOpMaLMOHHBIMU TaOJIMYKaMU (BBIBECKAMH) C yKa3aHUEM HOMepa KabHuHeTa.

CriennanucThl, OCYIECTBIISIIOIIME PUEM TTOJTydaTesIed MyHUIIUIAIBHBIX YCIYT, 00€CIeUnBaOTCs
JUYHBIMU HArpyAHbIMU HJICHTU(PUKAIUOHHBIMU KapToukamu (OdikamMu) U (WJIM) HacCTOJIbHBIMU
TaOIMYKaMHU.

2.12.8. TpeboBaHusi K 00ECTICUECHHUIO JOCTYITHOCTH MPEIOCTABICHNS MYHUITUIAIBHON YCIYTH st
MHBAJIN/IOB.

YIOJIHOMOYEHHBIM OpPraHoOM, NPEJOCTaBISIOUIUM MYHHUIMIAIBHYIO YCIyry, oOecreuynuBaeTcs
CO3[aHM€ MHBAJIHNIaM CJEIyIOIUX YCIOBHM JOCTYMTHOCTH:

a) BO3MOKHOCTh OECTpPENsTCTBEHHOTO BX0/a B NIOMEUICHUS YITOJHOMOUYEHHOTO OpraHa U BBIXOJa
U3 HHUX;

0) BO3MOKHOCTb CaMOCTOSITEIBHOTO NEPEABMKEHUS B MOMEIIECHUAX YIIOJHOMOYEHHOTO OpraHa B
LHensiX JOCTylma K MECTy NpPeNOCTaBJICHUsS YCIAYyrd, B TOM YHCIE C TOMOIIbI0 pPabOTHUKOB
YIOJHOMOYEHHOTO  OpraHa, MpEeJOCTaBiSAIONIer0 MYHUIMNAIbHYIO  YCIYr'y, AaCCUCTUBHBIX U
BCIIOMOTATENbHBIX TEXHOJIOTH, a TAK)KE CMEHHOTO KPeCiIa-KOJIACKH;

B) BO3MOXKHOCTh TMOCAJKH B TPAHCHOPTHOE CPEICTBO M BBICAAKHM M3 HEro IMepea BXOJIOM B
YIOJHOMOYEHHBI OpraH, B TOM YHCJIE C HMCIOJIb30BAHMEM KPECIa-KOJSICKU W, MPU HEOOXOAUMOCTH, C
MOMOIIBI0 PAOOTHUKOB YIIOJHOMOYEHHOI'O OpraHa;

I) COMNpPOBOXJIEHHE WHBAIUAOB, HUMEIOIIMX CTOMKHE paccTpoWcTBa (GYHKIMH 3pEHUs U
CaMOCTOSITEJILHOTO MEePEABIKEHUS, U OKa3aHUS UM ITOMOIIY B IIOMEIICHUSX YITOJIHOMOUYEHHOTO OpraHa;

1) COACCTBHUE WHBAJIKMAY MPH BXOJE B MOMEIIEHUE YIOJHOMOUYEHHOIO OpraHa U BbIXOJE U3 HEro,
nH(OpPMHUPOBaHUE HHBAIHNIA O IOCTYIHBIX MapIIpyTax O0OIIECTBEHHOTO TPAHCIIOPTa;

€) Haajexaiee pasMelleHue HocuTened uHbopMmanuyd, HEoOXoIuMol mns oOecreyeHus
OeCIpensITCTBEHHOIO JIOCTya HHBAIUIOB K MYHUIUNAIBHOW yCIyre, C y4eTOM OTpPaHUYEHHH HX
KU3HEJCATENLHOCTH, B TOM YHCIe AyONUpOBaHHE HEOOXOAMMOM M MOJIydeHUS YCIyTrd 3BYKOBOW U
3pUTENbHON MH(pOpPMAINH, a TaKXKe HaJIUCeH, 3HAKOB U MHOW TEKCTOBOU U rpaduyeckoil nuHpopmanuu
3HaKaMH, BBIMOJIHEHHBIMH pelibe(hHO-TOoYeuHbIM IpupTOM bpaiing u Ha KOHTpacTHOM (OHE; ITOMYyCK
CypAOIEepeBOIYNKa U TU(PIOCYPOTIEPEBOUNKA;

&) obecrieueHue JIONMycKa B MOMEIIEHUE YIOJIHOMOYEHHOTO OpraHa, B KOTOPOM HpPEI0CTaBIISETCs
MYHUIUOAIBHONW yciIyra, coOaku-TIpOBOJHMKA MpPHU HAIMYUM JIOKYMEHTa, IOJTBEP)KJIAIOLIEro ee
crienManbHoe 00yueHHe, BbIIaHHOTO N0 (opMe U B MOPSAIKE, YTBEPKICHHBIX MPUKa30oM MHUHHUCTEpPCTBA
TpyJa u couuanbHoM 3amuThl Poccuiickoin @enepannu ot 22 uroHs 2015 . Ne 386H;

3) oKka3zaHMe pabOTHHKAaMHU YIOJHOMOUYEHHOI'O OpraHa MHOM HeoOXOAMMOM MHBalIMJIaM MOMOIIH B
MIPEOI0JIEHUH OapbepoB, MELIAIONIIUX MOJTYYEHUI0 UMH YCIYT HapaBHE C IPYTUMHU JIMIAMH.

2.13. Tlokazarenu JOCTYIMHOCTH U KaueCTBAa MyHULIUIIAIILHOM yCIIyTH

2.13.1. OCHOBHBIMM MOKA3aTEIAMU JOCTYIHOCTH U Ka4€CTBA MyHUIIMIIAJILHOM YCIIyTHU SIBJISIOTCS:

KOJINYECTBO B3aUMOJCUCTBUN 3asiBUTENS C JOJDKHOCTHBIMU JIMIAMU IIPU  IIPEAOCTaBICHUU
MYHULUIIAJIBHON YCIYIM W MX IPOAOJDKUTEIBHOCTb. B mpouecce mpenocTaBiaeHUs MYHULUIIAIbLHON
YCIIYTH 3asiBUTEJb BIIpaBe 00pamaThcs B yIOJTHOMOYEHHBIN OpraH 1o Mepe HeoOX0AUMOCTH, B TOM YHCIIE
3a MOJIy4eHUueM MH(OpPMAITUH O XOJ€ MPEJIOCTABICHNUS MyHUIUITAIBLHON YCIIYTH;



BO3MO>KHOCTb TOJIaYU 3aIlpoca 3asiBUTENS O MPEAOCTABICHUA MYHUIIMNAIBHOW YCIYTH U BbIAauu
3asBUTEISIM JOKYMEHTOB 10 PE3yJIbTaTaM MPEIOCTABICHUS MyHUIIMNIAIBHOU yciryru B MOLT;

BO3MOKHOCTh JHOO HEBO3MOXKHOCTH MOJIydeHHMS MYHHIMIIAIBHON YCIyru B  JHOO0M
TEPPUTOPUAIBHOM TI0/IPa3/ICJICHUU OpraHa, MPeIOCTABISIONIEr0 MYHUIMIIAIBHYIO YCIYTY, MO BBIOOpY
3asiBUTENS (3KCTEPPUTOPHAIIBHBIN TPUHIINI);

BO3MO’KHOCTH IMOJIy4eHUsI HHPOPMALIUU O XOJ€ MPEAOCTaBICHUS MyHUITUNIAILHON YCIIYTH, B TOM
YHciae C HCIOJb30BaHHWEM O(UIMAIBLHOTO HWHTEPHET-CaiiTe aJMUHHCTpalnuu, EIuHOro mnoprama u
PernonansHoro noprana;

YCTaHOBJIEHHUE JIOJKHOCTHBIX JIML, OTBETCTBEHHBIX 3a MPEAO0CTAaBICHIUE MYHULIUIIAJIbHON YCIIYTH;

yCTaHOBJIEHHE U cOONI0ICHNE TPEOOBAaHUM K OMEIIEHUSIM, B KOTOPBIX IIPEIOCTaBISETCS YCIIyTa;

YCTAaHOBJICHHE M COONIO/IEHHE CPOKa IMPEIOCTaBICHUS MYHHIMIIATBHON YCIYTH, B TOM YHCIE
CpPOKa OXUJAHUS B OYepeaAM NpU Mojaue 3asBICHUS M IPHU NOJYyYEHMM pe3yibTaTa MpeAoCTaBICHUS
MYHULUIIAJIBHON YCIYTH;

KOJIMYECTBO 3asIBJICHUH, MPUHSTHIX c HCIIOJIb30BAHUEM MH(OPMALIMOHHO-
TEJIEKOMMYHUKAIIMOHHOW CeTH OOIIero MnoJyib30BaHUsA, B TOM 4HCIe HocpeacTBoM EnuHoro moprana u
PernonansHoOro moprana.

2.13.2. Tlpu mpenocTaBIeHUH MYHUIUMAIBHOW YCIYTH TIO SKCTEPPUTOPHATIBHOMY MPHUHIIUITY
3asBUTENH (TIPEICTABUTENN 3asBUTENISI) UMEIOT MPaBo Ha oOpareHue B m00oit M®I] BHe 3aBUCUMOCTH
OT MECTa PEruCTpalluy 3asBUTENS (IIPEACTABUTEINS 3asIBUTEIIS) TIO MECTY KHUTEIbCTBA, MECTa HAXOXKICHUS
00BbeKTa HEABHIKUMOCTH B COOTBETCTBUU C JIEHCTBUEM 3KCTEPPUTOPUATIBHOTO MPUHIIUIIA.

[IpenocTaBnenre MyHUIIUTAIBHOMN YCIYTH MO SKCTEPPUTOPUATBHOMY MPUHLUITY OOeCciey UBAeTCsI
IpU JIMYHOM OOpalleHuu 3asBUTeNs (MPEeACTaBUTENS 3asBUTENS) MO MECTy NpeObIBaHMS 3asBUTENS
(npencrasurens 3asurens) B MOL] ¢ 3asBieHreM o NpeoCTaBICHUH MyHUIIUITATILHOM YCITyTH.

2.13.3. B3aumojeiicTBue 3asBHTENS (€r0 TPEACTaBUTENS) C JODKHOCTHBIMU JumamMu MOI],
YIOJHOMOYEHHOI'O OpraHa Mpy MpeJoCTaBICHUH MYHHUIMMIAIbHON yCIyrH OCYIIECTBISETCS J[Ba pasa -
npu mnpeactaBieHuu B MOILI, ynmoJHOMOYEHHBIM OpraH 3asBICHUS CO BCEMHU HEOOXOIUMBIMU
JOKYMEHTaMU JUIsl TIOJIYY€HHSI MYHUIIMIIAIBHOM YCIYrd W NP MOJIYYEHUH PE3yJbTara MpefoCTABICH Usl
MYHULUIIAJBHON yCIyTU 3asBUTENIEM HEMOCPEACTBEHHO. [Ipoao/KuTEnbHOCTh OJTHOTO B3aUMOACUCTBUS
3asBUTENSl € JOJDKHOCTHBIM JuuoM MOILI, ymoaHOMOYEHHOTO OpraHa IpU NPEIOCTaBICHUU
MYHHUIIMTIAJIBHOW YCIYTM HE TpeBbimaet 15 MuHyT. B ciiyyae HampaBlieHWs! 3asiBJICHUS MOCPEICTBOM
EnnHoro moprtana B3auMOJEHCTBUE 3asBUTENS C JOJDKHOCTHBIMU JunamMu MOILI, ymogHOMOYEHHOTO
opraHa OCYIIECTBJISE€TCA JBa pa3a - npu npenacrasieHudn B MOPILI, ynosHOMOYEHHBIM OpraH Bcex
HEOOXOIUMBIX AOKYMEHTOB JJIsl MOJYYEHHs] MYHUIUIAIBHON YCIYTM U TNPU TNOJYyYEeHHH pe3ylbTara
MPEAOCTABICHUS] MYHUIIMNAIBHOW YCIIYT'H 3asBUTEJIEM HENOCPEACTBEHHO. 1IpoaomKkuTenbHOCTh 0THOTO
B3aMMOJICICTBUSA 3asBUTENS C JOJDKHOCTHBIM JiuoM MOILI, ymnogHOMOYEHHOrO oOpraHa Ipu
MPEAOCTABICHUY MYHULIUIIAJILHOM YCIYry HE MPEBBIIIAET 15 MUHYT.

3asgBUTENsIM 00ECIEeUnBaETCs BO3MOXKHOCTh OLEHUTHh AOCTYIHOCTh U KaY€CTBO MYHULIUIAIHHOU
yciyru Ha Enunom nopraiie.

2.13.4. [Ing monmyyeHUs MYHHUIMNAIBHON YCIyrH 3asBUTENb BOpaBe obOpartutbcs B MOIl B
COOTBETCTBUU cO cratbel 15.1 denmepanbHoro 3akona ot 27 wutons 2010 roma Ne 210-d3 «O6
OpraHu3aluy MPEAOCTaBICHUS TOCYJAapCTBEHHbIX M MYHULUMNAIBHBIX YCIYr» IyTeM [OJauu
KOMILJIEKCHOTO 3arpoca O MPEeIOCTaBICHUU HECKOJBKUX TOCYAAPCTBEHHBIX U (WJIM) MYHUIIMNAIbHBIX
YCIIYT».

2.14. Vuple TpeOOBaHUS, B TOM YHCII€ YYHUTHIBAIOIIME OCOOCHHOCTH MPEIOCTABICHUS
MYHHUIIMIIATBHON  YCIYTH B MHOTO(QYHKIMOHAIBHBIX IIEHTPaX, OCOOEHHOCTH TMpPEeAO0CTaBICHUS
MYHHIIUIIATBEHON YCIYTH MO SKCTEPPUTOPUATHHOMY MPHUHIUIY (B cly4ae, ecil MYHHUIMNAIbHAsA ycayra
NPEJOCTaBIIETCS IO  AKCTEPPUTOPHATIBHOMY  TNPHUHIMIY) M OCOOEHHOCTH  HPEIOCTAaBICHMS
MYHHIIMITAIEHON YCIYTH B ANEKTPOHHOU (hopme

2.14.1. JIns monyueHUss MYHULUMNATBHOM YCIYrd 3asBUTENSM MPEAOCTaBISETCS BO3MOXKHOCTH
IIPEJICTABUTD 3asBJICHUE O IPEJOCTABICHUU MYHHUIMIAIBHOW YCIYyrM M JOKYMEHTHI (CoaepxKaliuecs B
HUX CBEJIEHUS), HEOOXOAUMBIE Il MPEAOCTAaBICHUS] MYHHIMIIAIBHON yCIyru, B TOM 4Hcie B (opme
JIEKTPOHHOTO JOKYMEHTA!

B YIIOJIJHOMOYEHHBIA OPraH;

yepe3 MOL] B ylioJTHOMOUYEHHBIN OpraH;

MOCPEJICTBOM HCIOJIb30BAHUS MH()OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHBIX TEXHOJOTUH, BKITIOYAsI
HCI0JIb30BAHUE, C IPUMEHEHUEM 3JIEKTPOHHOM IOJANUCH, BHJ KOTOPOM [OJDKEH COOTBETCTBOBAThH
TpeOOBaHUSM, YCTaHOBIEHHBIM «lIpaBuiiaMu WMCHONB30BaHUS YCWICHHOW KBaTU(UIIMPOBAHHOM
ANIEKTPOHHOU MOAIMKUCU TPH OOpaIEHUH 3a MOJYYeHHUEM TOCYIapCTBEHHBIX M MYHUIIUTIAIBHBIX YCIIYTY,



yTBEp)KJCHHBIX noctaHoBleHueM [IpaBurensctBa PO ot 25 aBrycra 2012 r. N 852 "O0 yrBepkIeHHH
[IpaBun MCMOJIB30BAHMS YCUJICHHON KBaNMU(DUIIUPOBAHHOMN SJEKTPOHHOM MOAMUCH IMPH OOpalleHHH 3a
IIOJIyYUEHUEM TOCYAAPCTBEHHBIX W MYHUIMNAIbHBIX YCIYr W O BHECEHMM u3MeHeHus B IIpaBuiia
pa3pabOTKU ¥ YTBEPXKACHUS aIMHHHCTPATUBHBIX PErJIAMEHTOB IPEIOCTABICHHUS TOCYIapCTBEHHBIX
ycayr" (¢ U3BMEHEHUSMHU U JOIOJIHEHUsAMHU) U noctaHoBieHus [IpaBurenscrBa P® ot 25 uronst 2012 Ne
634 «O BuAax SNEKTPOHHOW TMOANMKCH, HCIIOJB30BAaHHE KOTOPBIX JOIMYCKAeTCsl HpU OOpalleHudu 3a
MIOJIyYE€HUEM TOCYJApPCTBEHHBIX U MYHULIMIIAIBHBIX YCIIYD» (Jlajiee — JIEKTPOHHAs! MOIIHCH).

3asBi€HUSI M JIOKYMEHTBI, HEOOXOIUMBbIE [UIsl NPEJOCTaBICHUS MYHULUIAIbHOW YCIIYTH,
IpenocTaBiseMble B (OpME D3JIEKTPOHHBIX JOKYMEHTOB, IOJANUCHIBAIOTCS B COOTBETCTBUM C
TpeboBanusamu crateid 21.1 u 21.2 @enepanpHoro 3akona ot 27 wmrons 2010 roma Ne 210-d3 «O6
OpraHM3aliy NPeJOCTaBICHUS TOCYAapCTBEHHBIX U MyHULIMNIAJIBHBIX yciayr» U denepanbHOro 3aKkoHa OT
6 ampenst 2011 roga Ne 63-03 «O0 311€KTPOHHOM MOIITUCH.

B ciydae HampaBieHusl 3a8BJIEHUH U JIOKYMEHTOB B 3JIEKTPOHHOW (OpME C HCIOIb30BaHHEM
Engunoro um PernonanpHoro moprana, 3asiBJI€HHE U JTOKYMEHTB JOJDKHBI ObITh MOANHUCAHBI YCUJICHHOM
KBAIN(ULIMPOBAHHON 3JIEKTPOHHON MOJMHMCHIO, KOTOpPHIE JIOMYCKAIOTCS K MCIOJIb30BAaHUIO IpU
oOpallleHnH 3a TOJYyYeHHEM MYHHMIMIAIbHON YCIyTH, OKa3bIBA€MOW € NPUMEHEHUEM YCHICHHOH
KBJIN(DULIMPOBAHHOM 3JIEKTPOHHOM MOANMCH, U ONPEIENSIIOTCS Ha OCHOBAaHUM YTBEPXKAAEMON OpraHoM,
MPEOCTABISIIOIIMM ~ MYHUIMIAIbHYIO yCIyry, 1o coriacoBanuto ¢ ®DenepanbHOW  ciyxk0oit
6e3omacHocTu Poccuiickoit @enepanyivi Mojenau yrpo3 0e30macHOCTH UHPOpMaIU B UH(GOPMAIIMOHHON
CHCTEeMeE, UCIOJIb3YeMON B LIEsIX mpueMa oOpallleHuil 3a MOJy4YeHHeM MYHUIUNAIbHON YCIyru U (Win)
MIPeI0CTaBJICHUS TaKOM YCIyTH.

2.14.2. 3asBuTtensM odecrieunBacTCs BO3MOXKHOCTD MTOTYIeHUS HH(POPMAITH O MPEA0CTaBISIEMON
MYHULMIIAIBHON ycayre Ha EquHom n PernonansHoM noprase.

Jisa monmydeHusi qoctyna K BO3MOKHOCTSAM ExuHoro m PernonanbHOro moprana HE0OX0IMMO
BbIOpaTh cyOBeKT Poccuiickoit denepanuu, U mocie OTKPBITUS CIIMCKA TEPPUTOPUATIBHBIX (hesepaibHbIX
OpraHOB MCTIOJHUTEIHHOM BJIACTH B 3TOM cyObekTe Poccuiickoit denepaiyiu, OpraHOB UCTIOTHUTEIHHOM
Blacthd cyobekta Poccuiickoit @Denepanuu W OpraHoB MECTHOTO CaMOYIPaBIEHUS BHIOpATh
agmuauctparuio CII ceno Tpouiikoe ¢ mepedyHeM OKa3bIBA€MbIX MYHUIIMITAIBHBIX YCIYT U HH(MOpMaImei
M0 KaXXJ0M yciyre.

B kaprouke Kak[I0H yCIyTH COIEP>KUTCS ONMCAHUE YCIYTH, NoApoOHas nH(pOpMaLMs O TOpsIKe
u crnocobax oOpallleHust 3a YCIyroi, mepedyeHb JOKYMEHTOB, HEOOXOIMMBIX JAJs HOJY4YEHHUs YCIYyTH,
uHbopMalKg O CpOKax €€ HCIIOJHEHUs, a Takxke OJaHKM 3asBiIeHUH M QOpM, KOTOpble HEOOXOAUMO
3aI10JIHUTD JUIs OOpallleHus 3a YyCIyroi.

[lonaua 3asBuTENEM 3ampoca M HMHBIX JIOKYMEHTOB, HEOOXOIUMBIX JJsl IPEJOCTaBICHUS
MYHHULMIIAIBHOM YCIYTH, W IPUEM TAKUX 3alPOCOB M JOKYMEHTOB OCYIIECTBISAETCS B CICAYIOLIEM
HOPSLIKE:

[I0J1aya 3aIpoca Ha IIPEeJOCTABICHUE MYHUIMIIAIBHON YCIYyrd B JIEKTPOHHOM BHUJE 3asBUTEIIEM
OCYILIECTBIsETCA Yepe3 JINYHbIN kaOuHeT Ha Equnom u PernonansHom noprasne;

U1 0OPMIIEHHSI IOKYMEHTOB HOCpeACTBOM ceTu «VHTepHeT» 3asBUTEN0 HE00X0AUMO MPOUTH
npoueaypy asropusanuu Ha EnnHom n PermonansHOM nopraie;

JUIsl aBTOPU3ALMU 3asBUTEII0 HEOOXOIMMO BBECTH CTPAXOBOM HOMEP MHIUBUAYaIbHOIO JIULIEBOTO
cueTa 3aCTpaxOBaHHOrO Juua, BblAaHHBIM IleHcmonHeiM  ¢onmoMm Poccuiickoit  Pexpepanuun
(rocynapctBeHHBIM yupexkaeHuem) no Kamyxckoit obnactu (CHWJIC), u maposb, MOTy4eHHBIN mocie
peructpauyuu Ha EnnHom u PernonansHOM noprane;

3asBUTEINb, BEIOPaB MyHULMIAIBHYIO YCIYT'y, FTOTOBHUT MaKeT JOKYMEHTOB (KOIHHU B 3JIEKTPOHHOM
BU/JIE), HEOOXOAUMBIX JJIsi €€ MPEJOCTaBJICHUs, U HANpaBiseT UX BMECTE C 3asABJICHUEM 4Yepe3 JIMYHbBIN
KabuHert 3asBuTens Ha EquHoM u PernonanbsHOM moprane;

3asgBJIEHME BMECTE C OJIEKTPOHHBIMU KOMMSIMU JOKYMEHTOB IONANaeT B HH()OPMAIMOHHYIO
CHCTEMY YIOJHOMOYEHHOIO OpraHa, OKa3bIBAIOUIETO BHIOPAHHYIO 3asBUTENIEM YCIYIr'y, KOTOpas
o0ecrieynBaeT MpUEM 3alpoCoOB, OOpaIIeHUH, 3asIBICHUI U MHBIX TOKYMEHTOB (CBEJICHHI), ITOCTYIHUBIIUX
¢ Emunoro m PermonanbHoro moprana u (WIM) 4yepe3 CUCTEMY MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMO/JIEHCTBUS.

2.14.3. Jlna 3asBuTeneil obecreunBaeTcsi BO3MOXKHOCTb OCYLIECTBISTh C HCHOJIB30BAaHHEM
Enunoro um PervonanbHOro noprana IOJy4EeHUE CBEACHHH O XOJ€ BBINOJHEHHWsS 3ampoca o
IIPEIOCTABIIEHUN MYHULIUTIAIBHON YCIYTH.

CaeneHus 0 X0JI€ ¥ pe3yJIbTaTe BBINOIHEHUS 3apoca O NPEJ0CTaBIEHUY MyHULIUIIAJbHOW YCIIYT1
B DJIEKTPOHHOM BHJIE 3aSBUTEIIO MPEACTABIAIOTCS B BUJIE YBEIOMIICHUS B JTUYHOM KaOMHETE 3asiBUTEIIS
Ha EnnHom u PernonansHOM nopraie.



2.14.4. 1lpu HampaBlIeHUU 3asBJICHUS U JJOKYMEHTOB (COJEpXKAIUXCs B HUX CBEJACHUN) B popme
AIIEKTPOHHBIX JIOKYMEHTOB B TOpSJIKE, HPEAyCMOTpEeHHOM mnoamyHkroM 2.14.1 monpasngena 2.14
Pernamenra, obecrieunBaeTCsl BO3MOKHOCTH HAIPaBJICHUS 3asBUTEII0 COOOIIEHUS B AIEKTPOHHOM BUJE,
MIOATBEPKIAOLIETO UX IPUEM U PETUCTPALIUIO.

2.14.5. M®I] npu obOparieHnu 3asBUTENSA (mpencraBurens 3asIBUTEJIS)
3a NPEJOCTaBICHUEM MYHULUIAIBHOW YCIYTH OCYILECTBISIOT CO3JIaHUE AJIEKTPOHHBIX 00pa3oB
3asBICHUS U JIOKyMEHTOB, MPE/CTABIISIEMbIX 3asBUTENEM (IIPEICTaBUTEIIEM 3asBUTENS) U HEOOXOIMMBIX
JUI TIPEAOCTaBICHUS] MYHMLMIIAJIBHON YCIYTM B COOTBETCTBUM C aJMUHHMCTPATUBHBIM PETJIaMEHTOM
[IPEIOCTABICHU  MYHUIMNAJIbHOM  YCIYrM, M HUX 3aBEPEHHE C  LEJIbI0  HaIlpaBJICHUS
YIOJHOMOYEHHBIN OpraH Ui HPUHSTHS PEILIEHUS O MIPEI0CTaBICHUN MYHUIIUIIAIBHON YCIIYTH.

2.14.6. Tlpu obpamennn B ML MyHHIHMIIaTBHAS yCIyTra MPEIOCTABISICTCS C YISTOM MPHHIIUITA
AKCTEPPUTOPUATBHOCTH, B COOTBETCTBHM C KOTOPBIM 3asBUTENb BIpPaBE BBIOpaTh A OOpauieHus 3a
nosnyueHuem ycayru MO, pacnosoxeHHbli Ha Tepputopun Kamyxckoil oGiacTu, HE3aBUCUMO OT
MecCTa €ro perucrpanuu Ha Tepputopun Kamyxckoil o6macTé, MecTa pacroyioKeHHUs Ha TEPPUTOPHU
Kanyxckoit 065act 00bEKTOB HEABUKHUMOCTH.

3. CocTas, noc/1€10BATEJILHOCTh M CPOKH BbINOJHEHHS a/IMUHUCTPATUBHBIX NPOLEAYP,
TPeOOBaHUs K MOPSAKY UX BHINOJHEHHUS, B TOM YHCJe 0COOCHHOCTH BbINOJIHEHHUS
aAMMHHMCTPATHUBHBIX NPOLEAYP B 3JIEKTPOHHOI1 opme

3.1. [IpenocraBnenrne MyHHUIIUTIATHFHOW YCIIYTH BKJIIOUAET B CeOs CIEAYIOINe aJIMHUHUCTPATUBHBIC
MPOIICTYPHI:

1) mpueM u perucTpanus 3asBJICHUS U IPHIIOKEHHBIX K HEMY JIOKYMEHTOB;

2) paccMOTpeHHUE 3asiBJICHUS U IOKYMEHTOB, IPUHITHE PEIICHHS O J1aue MHMChbMEHHBIX Pa3bsiCHEHUN
10 BOIIPOCaM MPUMEHEHUSI MyHUITUIIATBLHBIX PABOBBIX aKTOB O HAJOTaX U cOOpax;

3) HampaBJIeHUE PE3yNIbTaTOB PACCMOTPEHUS 3asBICHHUS:

- MHUCHMEHHOE pa3bsCHEHUE IO BOMNPOCaM MNPHUMEHEHUS MYHUIUIAIbHBIX IMPABOBBIX aKTOB O
Hajorax u coopax;

- MUCbMEHHBIN 0TKa3 B MPEIOCTaBICHUN MYHUILIUTIATBHON YCIYTH.

3.2. IIpuem u peructpaiius 3asiBJICHUS U NMPUIIOKEHHBIX K HEMY TOKYMEHTOB

3.2.1. OcHoBanueM /i Hayajga AQJIMUHUCTPATUBHOW NPOLEAYPHl SBIAECTCS TMOCTYIUICHHE B
AJIMUHUCTPAIUIO 3asIBIICHUS U IPUJIOKEHHBIX K HEMY JIOKYMEHTOB.

3.2.2. 3asBieHue, MOCTYMHUBIIEE HEMOCPEACTBEHHO OT 3asABHUTEIS, MOCPEACTBOM (PaKCHUMHIBHON
WIM TIOYTOBOM CBSI3M NPUHMMAETCS U PErUCTPUPYETCS B J€Hb IOCTYIUICHUS CHELHAIUCTOM,
OTBETCTBEHHBIM 3a MPHEM JOKYMEHTOB AnMuHuctpauuu. [Ipu nuunom oOpaiieHuu 3asBUTENS MO €ro
mpocb0e JienaeTcs OTMETKa O MpueMe 3asBJICHHS Ha KOTHH WM BTOPOM 3K3EMIUISIPE C YKa3aHHUEM JaThl
npreMa 3asiBICHHUS.

3.2.3. Ilpu nuyHOM OOpalieHUH 3asBUTENb MPEABAPUTEIHLHO MOXKET MOJYYUTh KOHCYJIBTAILIUIO
crenuanucta AJMHMHHUCTpAIHM, OTBETCTBEHHOro 3a HWH(OPMHUpPOBAHHE, B OTHOIICHUH MOPSAIKA
MIPEJICTaBJICHUS U MTPABUIBHOCTH O(QOPMIICHHSI 3asIBICHHUS.

3.2.4. B neHp peructpanuu 3asBICHHs yKa3aHHOE 3asBJICHUE C MPHIIOKEHHBIMH JTOKYMEHTaMH
CHEIHAIUCT, OTBETCTBEHHBIN 32 MpUEM JOKYMEHTOB AJIMUHUCTpALMH NepeaaeT [ maBe aAMUHUCTPALIUU.

3.2.5. Pe3ynpTaTOM BBINIOJHEHHS aJJMUHUCTPATUBHOM MPOLEAYPHI SIBISIETCSA MOJIyUC€HUE 3asBICHHS
C IPWIOKEHHBIMU K HEMY IOKYMEHTaMH | 1aBoi aIMUHUCTPALINH.

3.3. PaccMoTpeHue 3asBJICHUS U TIOKYMEHTOB, IPUHITHE U HAPABICHUE 3asBUTEIIO PEIICHUSI.

3.3.1. OcHoBaHMEM AJIs1 Ha4aja aIMUHUCTPATUBHOW MPOLEAYPHI SBISETCSA MOJIYUYECHUE 3asABICHUS U
MpUIaraéMbIx K HEMy IOKYMEHTOB [ 1aBOil aAMMHHUCTpALIUH.

3.3.2. I'maBa agMUHHUCTpAlMM HE TO3/JHEE paboyero MHSA, CIEAYIONIero 3a JHEM Iepeaayn
3asBJIE€HUS M TNPWIAraéMbplX K HEMY JOKYMEHTOB, OMNPEIENseT CHEUaInucTa, OTBETCTBEHHOTO 3a
paccMoTpeHue 3asBICHHUSI (Jjajiee — OTBETCTBEHHBIN UCIIOHUTENb), TyTEM HAJIOKEHHS COOTBETCTBYIOIIECH
BU3bl Ha 3asBJI€HWE U TMepeJaeT YKa3aHHbIE JIOKYMEHTHl CHEIUAIKNCTy, OTBETCTBEHHOMY 3a
MPEIOCTaBICHNE MYHUITUTIAIBHON YCIYTH (Jjajiee - OTBETCTBEHHBIN UCTIOTHUTED).

3.3.3. OTBETCTBEHHBI HCIOJHUTEIb PACCMATPUBAET 3asBJICHUE C MPUIIOKEHHBIMU K HEMY
JOKyMEHTaMu U 0(hOpMIISieT MUCbMEHHOE pa3bsICHEHUE.

OTBeT Ha BOMPOC MPEAOCTABISIETCS B MPOCTOM, YETKOM W MOHATHOM (opme 3a MOAMHCHIO
PYKOBOJIUTEIS YIIOJTHOMOYEHHOTO OpTraHa 00 JUIla €0 3aMEIIaoIIETo.

B oTBete Takke ykaspiBaeTcsl (pammiivs, UMs, OTYECTBO, HOMEpP Tele(oHa IOHKHOCTHOTO JIMIIA,
OTBETCTBEHHOTO 32 TIOJIrOTOBKY OTBETa Ha oOpalieHue.



ITpu paccMoTpeHnH oOpaleHus] YIOJTHOMOYEHHOE JIOJDKHOCTHOE JIMLO BIPABE MPUBJIEKATh MHBIX
JOJDKHOCTHBIX JIMII YIMOJHOMOYEHHOTO OpraHa il OKa3aHWs METOAWYECKOH M KOHCYJIbTaTHBHOM
IIOMOIIY.

OtBer Ha oOpamieHHe 3asBUTENS IMOJIUCHIBACTCS PYKOBOJIUTEIEM YHNOJHOMOYEHHOTO OpraHa B
Cpok He OoJjiee 2 pabounx AHEH C MOMEHTA MOJIYYeHHsI IPOEKTa OTBETA OT OTBETCTBEHHOTO MCIIOIHUTEIIS.

[Tocne moamnucanust OTBETa CIELUAINCT, OTBETCTBEHHBIN 3a MPUEM M PErHCTPALHUIO0 JOKYMEHTOB,
PETUCTPUPYET OTBET B XKYpHAJIE PETUCTPALIMN KOPPECHIOHICHIIUU C IPUCBOCHUEM HCXOJAIIETO HOMepa U
HaIpaBJIAeT ajgpecaTy MO MoYTe JUOO BpydyaeT ajpecaTy JUYHO B TeueHue | pabouyero JHS ¢ MOMEHTa
MIOITUCAHUSL.

OtBet Ha oOpalieHue, mocTynarllee B popmMe 3IEKTPOHHOTO JTOKYMEHTa, HAIpaBIseTcs B popme
AJIEKTPOHHOTO JOKYMEHTA MO aJIpeCcy 3JIEKTPOHHOM IMOYTHI, YKa3aHHOW B OOpalieHWHd W B MUCbMEHHOU
(dopme 1Mo MOYTOBOMY aJIpecy, €CIM OH YKa3aH B OOpaIieHuH.

3.4. Cpok uCHoOJHEHUS! MyHULIUNIAJIIbHOM YCIIYTH.

MaxkcuManbHbI CPOK MCHOJHEHHS] aJMUHUCTPATUBHON mpouenaypsl cocraBiser 20 aHel ¢ IaThl
MOCTYIUIEHUS 3asIBJICHUS.

3.5. Pe3ynpTaTroM agMUHUCTPATUBHON MPOLEAYPHI SBISETCS:

1) nHanpasyieHue 10O nepenavya pemeHns AJIMUHUCTPALUU O JJau€ MUCbMEHHBIX pa3bsICHEHUN 1O
BOIPOCAaM PUMEHEHUSI MYHHUIIMIIATBHBIX TIPABOBBIX aKTOB O HAJIOTaX M cOOpax;

2) HampaBieHue MO0 Tepenada pemieHuss AIMUHUCTpaluud o0 OTKa3ze B Jaye NHCbMEHHBIX
pa3bsICHEHUH M0 BOIIPOCAaM MPUMEHEHHS MYHHUIIUIIATBHBIX TIPABOBBIX aKTOB O HAJIOTax M cOOpax.

3.6. IlepeueHp aqMHUHUCTPATHUBHBIX MPOIEAYp (ICHCTBHIA) PU MPEAOCTABICHHH MYHHUIIHITATHHBIX
YCIIYT B 3JIEKTPOHHOU popme

3.6.1. Ilpu HampaBiIeHHUU 3asBIICHUS O TPEIOCTABICHUHA MYHUITUTIAIBLHOW YCIYTH B DJIEKTPOHHOMH
¢dopme 3asBUTENL (POPMHUpPYET 3asdBIIEHHE HA MPENOCTABIIEHWE MYHHUIMNAIbHON yciayru B Qopme
AIIEKTPOHHOTO JJOKYMEHTA U MOIMUCHIBAET €T0 AIIEKTPOHHOH MOANMCHIO0 B COOTBETCTBUH C TPEOOBAHHSIM U
®denepanpHoro 3akoHa ot 6 ampens 2011 roma Ne 63-03 «OO6 »snexkrpoHHOW mnoamucw». [lpu
HaIpaBJICHNUU 3asBJICHUS O NPEIOCTABICHUY MYHUIUIAIBHON YCIYIH B JIEKTPOHHON (hopMe 3asiBUTENb
BIIpaBE MPWJIOKUTb K TAaKOMY 3asBJICHHUIO JOKYMEHTbI, HEOOXOAMMBIE [UIi MPEJOCTaBIICHUS
MYHULUOAIBHONW YCIyTH, KOTOpble (OPMHUPYIOTCS M HANpaBJIAIOTCA B BHJEC OTAEIbHBIX (AWIOB B
COOTBETCTBUHM C TpeOOBaHMSAMHU 3aKOHOAATenbcTBA. [Ipy HampaBieHUM 3asdBICHMSI U NPUIAraeMbIX K
HEMY JOKYMEHTOB B IEKTPOHHON (OopMe INpenCTaBUTEIEM 3asBUTENS, ICHCTBYIOIIMM Ha OCHOBAaHUU
JOBEPEHHOCTH, JOBEPEHHOCTh JOJDKHA OBITh IpejcTaBlieHa B (GopMe 3IEKTPOHHOIO JOKYMEHTa,
MOJIUCAHHOTO 3JIEKTPOHHOW MOANHUCHIO YHOJHOMOYEHHOIO JIMIA, BBIJABIIEro (TOAMKCABILIETO)
JIOBEPEHHOCTb.

3.6.2. IlpenocraBieHne MYyHHLUUNAJIBHOW YCIYTM B 3JIEKTPOHHOM (opMe BKIKOYaeT B ceds
ClIEAYIOIINE aIMUHUCTPATUBHBIE ITPOLIEAYPBI:

1) npuem 3asBieHHS W JOKYMEHTOB (MH(pOpMaIUM), HEOOXOJMMBIX MJIA MPEIOCTABICHUS
MYHULUNAIBHON YCIIYTH;

2) npoBepKa AeHCTBUTEIBHOCTh YCUICHHOHN KBAIN(UIIMPOBAHHOM 3JIEKTPOHHOMN MOAIHUCH;

3) oOpaboTka M HpeaBapUTEILHOE PACCMOTPEHHE JOKYMEHTOB: (OPMHUPOBAHUE 3UIEKTPOHHBIX
JOKYMEHTOB U (MJIM) 3JIEKTPOHHBIX 00pa30B 3asiBICHMS, JOKYMEHTOB, NMPUHATHIX OT 3asBUTENs, KOMUH
JOKYMEHTOB JIMYHOT'O [TPOUCXOKJICHHUS, IPUHATBIX OT 3asiBUTENS (MIPEICTABUTENS 3asBUTENIS), 3aBEPEHUE
3JIEKTPOHHOU MOJMUCHIO B YCTAHOBJICHHOM IOPSIKE;

4) npuUHATHE PEeLIeHNs O MOJATOTOBKE BBIMMCKU, YBEIOMIICHUS;

5) HampaBlieHHE 3asBUTENIO YBEJOMJICHMS O TIpUEME 3asBIIEHMs WIM OTKa3a B MpHUEME K
PaccMOTPEHHIO 3asIBJICHMUS;

6) dopmupoBaHue pe3yabTaTa NPeA0CTaBICHUS] MyHUIIUTIATIBHON YCIIyTH;

7) HanpaBiieHHe (BblJjaua) pe3yibTara.

3asBUTENb BIIPaBe 0TO3BaTh CBOE 3asBJICHUE Ha JIIOOOW CTAMM PacCMOTPEHUs, COTJIACOBAHUS MU
MOJITOTOBKH JIOKYMEHTA.

3.7. Tlops0oK OCyIIECTBICHUS B DJIEKTPOHHON (hopMe, B TOM YHCIE C HCNOJIb30BaHUEeM EnuHOTO
nopTrajla TOCYAApCTBEHHBIX M MYHHIMNAIbHBIX YyCAIyr ((yHKIMIA), aJIMUHUCTPATUBHBIX MPOILEIYD
(meficTBUI) B COOTBETCTBHM C MoyokeHUsMH cTatbu 10 DemepanbHoro 3akoHa oT 27 wuions 2010 r.
N 210-®3 "O6 opranu3zaiyu npeaoCTaBIeHHs FOCYyJapCTBEHHBIX U MYHUIMIIAIbHBIX yCIYyT".

IIpuemM u peructpamust 3amnpoca OCYIIECTBIAIOTCS JOJDKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOTO
Oprasa, OTBETCTBEHHOTO 32 PETUCTPALHIO.

Ilocne perucrpanuy 3ampoc HaNpaBisAeTCd B YIOJIHOMOYEHHBIM OpraH, OTBETCTBEHHBIN 3a
MPEJOCTaBICHNE MyHULIUTIAIEHON YCITYTH.



YTOJIHOMOYEHHBIH opraH o0ecreyrBaeT IprueM JT0KyMEHTOB, HEOOXOIUMBIX JJISl MPEA0CTABICHUS
MYHUIIUIAIBHONW YCIIYTH, W PETUCTPALMIO 3ampoca 0e3 HeOOXOIUMOCTH IMOBTOPHOTO IPEJICTABICHUS
3asiBUTEJIEM TaKUX JOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE.

B cnyyae mocryruieHust 3asBI€HHS W JOKYMEHTOB, YKa3aHHBIX B mojpasnene 2.6 pasumema 2
Pernamenrta, B 5JekTpoHHOH QopMme ¢ wucnonb3oBaHueM Enunoro u PermonanpHoro moprana,
MOJMUCAHHBIX YCWJICHHOM KBaJM(PUUIMPOBAHHON AIIEKTPOHHOM TMOJMHCHIO, JOHKHOCTHOE JIHUIIO,
OTBEYAroLIee 3a MPEAOCTABICHUE MYHULUMIIAIbHON YCIYI !

- TpOBEpsET ACUCTBUTEIBHOCTh YCHJICHHOW KBAJU(UIIMPOBAHHOW DSJICKTPOHHOW TOAIUCH C
MCTIOJIB30BAHMUEM CPEICTB MH(POPMALMOHHOW CHCTEMBI TOJIOBHOTO YIOCTOBEPSIONIETO IIEHTPa, KOTOpas
BXOJUT B  COCTaB  HMH(QPACTPYKTYphl, oOecreunBarome  HWHGOPMAIMOHHO-TEXHOJIOTHYECKOE
B3aMMO/ICHCTBHE JACUCTBYIOIIMX M CO3/IaBaeMbIX HMH()OPMALMOHHBIX CHUCTEM, HCIOIB3YEMbIX JUIS
MIPEAOCTABIICHUS YCIIYT.

- (opMupyer nEeKTpOHHBIC JOKYMEHTHI M (MJIM) 3JIEKTPOHHBIC 00pa3bl 3asBICHUS, TOKYMEHTOB,
NPUHATBIX OT 3asBUTENS, KONUI JOKYMEHTOB JIMYHOIO IPOUCXOXKACHUS, MPUHATBHIX OT 3asBUTENS
(npencraBuTens 3asBUTENS), oOecreyrBasi MX 3aBEPEHHE SJIEKTPOHHOM MOJINUCHI0O B YCTAaHOBJIEHHOM
MOPSIKE.

Cpox aAMMHHUCTPATUBHOMN MPOLIEAYPHI 110 MIPUEMY 3asIBICHUS U MpUIaraéMblX K HEMY JOKYMEHTOB,
pPErucTpanyy 3asBJICHUS U BbIJAaUe 3asBUTENIO PACIUCKU B IOJYYEHUH 3aBJICHUS U JOKYMEHTOB, B TOM
yuciie ¢ ucnonb3zoBanueMm Enunoro u PernonansHoro noprana - 2 aHsl.

[Ipn mosydeHuun 3ampoca B 3JEKTPOHHOM (opMe B aBTOMATHUECKOM PEXKHME OCYILECTBISETCS
(bopMaTHO-IOTUYECKUIT KOHTPOJb 3ampoca, MpOBEpsAETCs HAJIW4YUMEe OCHOBAaHUM MJIs OTKa3a B NpUeMe
3anpoca, yka3aHHbIX B mojpaszzaene 2.7 Pasnmena Il mactosimiero AJMUHHCTPATUBHOTO perjamMeHTa, a
TaKKe OCYILECTBIISIFOTCS CIAEAYOIINE TEHCTBHUS:

1) npu HanU4YUKM XOTS OBl OJHOTO U3 YKa3aHHBIX OCHOBAaHUH JOKHOCTHOE JIMII0, OTBETCTBEHHOE 32
MPEAOCTABICHNE MYHULHUNAIBHON YCIYTHM, B CPOK, HE NPEBBIMIAIIIMNA CPOK NPEIOCTaBICHUS
MYHHULIMIIAIBHOW yCIYr'd, MOATOTABIMBAET IUCBMO O HEBO3MOXXHOCTH NPENOCTABICHUS MYHULIMIIAIBHON
YCIIyTH;

2) Tpu OTCYTCTBHM YKa3aHHBIX OCHOBAHHMM 3asBHUTENIO COOOIIAETCS MPHUCBOCHHBIN 3ampocy B
ANIEKTPOHHOU (hOpME YHHUKAIBHBIM HOMEp, MO KOTOPOMY B COOTBETCTBYIOIIEM pasjaene EnuHoro u
PernonanpHoOro noprana, opUIUaIBHOIO caiiTa 3asBUTEN0 OyJIeT MpeJcTaBieHa MH(pOpPMAIHs O XOJe
BBIIIOJIHEHUS YKa3aHHOTO 3aIpoca.

Pe3ynbraTtoM agMUHMCTPAaTUBHOW MNpOLIEAYpHl MO INPUEMY 3asBICHHUS M IPUIATAEMBIX K HEMY
JOKYMEHTOB, PETHCTPALMM 3asBJICHUS M BBLAAYE 3asBUTEIIO PACIHUCKU B IOJIyYCHUM 3asBICHUA U
JOKYMEHTOB, B TOM YHCJIE C UCHOJb30BaHueM EnnHoro m PernoHanbHOro moprana, siBIs€TCS IPUEM U
perucTpanys 3asBJICHNUs U IPUIAracMbIX K HEMY JOKYMEHTOB.

Ilocne npussATHS 3ampoca  3asBUTENS  JOJDKHOCTHBIM — JIMIIOM,  YIOJIHOMOYEHHBIM  Ha
IIPEJOCTaBIEHNE MyHULIMIIAJIBHOM YCIIyTH, CTaTyc 3alpoca 3asBUTeNs B JINYHOM KaOuHeTe Ha EnuHoOM 1
PernonansHOM nopraze, opuIHaIbHOM caiiTe 0OHOBIISETCS IO CTaTyca «IIPUHATOY.

IIpu nmpenocraBieHUN MyHUIIUNIAIBHON YCIIYTH B 3JIEKTPOHHOM (opMe 3asBUTEIIO HAPABIIAETCS:

a) yBeJOMJICHHUE O 3allUCH Ha IIPUEM B YIIOJTHOMOYEHHBIH opran win M®I];

0) yBeZOMJIEHHE O IpUEME U PEerucTpaluy 3arnpoca U UHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
IIPEIOCTABJICHNS MyHULIUIATIbHON YCIYTH;

B) YBEJIOMJIEHHE O HayaJle MPOLEAyphl IPEIOCTABICHUS MyHUIUIIAIbHON YCIIYIH;

I') yBeJOMJIEHHE 00 OKOHYAHUU MPEOCTAaBICHNUS MYHUIMIIATBHON yCIyru IMO0 MOTHBUPOBAHHOM
OTKa3e B IpUEME 3aIpoca U UHBIX JOKYMEHTOB, HEOOXOAUMBIX AJISi MPEIOCTABICHUSI MyHULIUIIATBHOM)
yCIIyTH;

€) YBEIOMIJIEHHE O pe3yJbTaTax pPacCMOTPEHHUs JTOKYMEHTOB, HEOOXOJIUMBIX JUISl MPEeAOCTaBICHUS
MYHHULMITAILHON yCIIyTH;

) YBEIOMJIEHHE O BO3MOXKHOCTH MOJIYYUTh PE3yJbTaT MPEAOCTaBICHUS MyHULUMNAIBHOW yCIyru
100 MOTMBUPOBAHHBIN OTKA3 B MIPEJOCTaBICHUN MYHUIIMTIAILHON YCIIYTH;

3) yBE€ZOMJIEHHE O MOTUBUPOBAHHOM OTKa3€ B MPEJOCTABICHUN MYHULIUTIAIBHON YCIYTH.

Ecnu B pesynbrare mpoBepkd KBaTU(DUIMPOBAHHON MOANMUCH OyAeT BBIABIECHO HECOOIIOAECHUE
YCTAaHOBJICHHBIX YCIIOBUM IPU3HAHMS €€ JEHUCTBUTEIIBHOCTH, JOJDKHOCTHOE JIMLO YIIOJHOMOYEHHOIO
OpraHa yciIyru B TE4eHHE 3 JIHE CO JIHS 3aBEPUICHUS MPOBEACHUS TaKOW ITPOBEPKU NPUHUMAET PELLIEHHUE
00 0TKa3e B MpueMe K PACCMOTPEHHUIO 3asIBJIICHUS 32 TOJYyYEHUEM MYHHUIIMIIAIbHON YCIYTH U HalpaBysieT
3asBUTENIO YBEIOMJIEHME 00 3TOM B D3JEKTPOHHOM (opme ¢ yKazaHuWeM IyHKTOB cTatbu 11
@enepanbHoro 3akoHa ot 6 ampenst 2011 roma Ne 63-®3 «OO6 »1MEKTPOHHOM MOAMUCH», KOTOPHIE
MIOCIYKWUJIM OCHOBAHMEM JUI INPUHATUSA YKA3aHHOIO pelIeHHsA. Takoe yBEIOMIICHHE IIOIIUCBHIBACTCS



KBAJTM(UIIMPOBAHHON TMOAMUCHIO JOJDKHOCTHOTO JIMIA YIMOJHOMOYEHHOTO OpraHa M HaIpaBiisieTcs IO
aJipecy SIIEKTPOHHOW TOYTHI 3asBUTENsS] JUOO B €ro JMYHBIM KaOWHeT Ha EnuHoM M PernmoHanbHOM
nopTaie.

[locne momy4yeHus: yBEAOMJICHHs 3asBUTENb BIpaBe OOPATUTHCS MOBTOPHO C 3asBICHHEM O
IIPEIOCTABIEHUH MYHULIUIIAJIbHOW YCIYTH, YCTPAaHUB HApYLIEHUsI, KOTOPbIE MOCIYKHIM OCHOBAaHUEM IS
OTKa3a B IPUEME K PaCCMOTPEHHUIO IIEPBUYHOTO 3asiBJICHUS.

IIpy nopmaye 3asdABiIEHUS B OUIEKTPOHHOM BUAE M IOJY4YEHHs NOJJIMHHHUKA pe3yJbpTaTa
[IPEIOCTABJIICHUS MYHULIMINAJIBHOW YCIYrd 3asBUTENb NpUOBIBACT B aJMUHHUCTPALMIO JIMYHO C
JOKYMEHTOM, YIOCTOBEPSIOLINM JIUYHOCTb.

Wudopmanmst 0 TPOXOXKACHUU JOKYMEHTOB, a TaKXKe O MNPHHATHIX PEIICHHUSIX OTpPa)KaeTcs B
CUCTEME AJIEKTPOHHOIO IOKYMEHTOO00pOTa B JIEHb IPUHATHUS COOTBETCTBYIOIIMX PELLIECHUH.

CpoK HCIIOJIHEHUS aJIMUHUCTPAaTUBHON MpoLEeAypbl 10 BblJau€ 3asBUTENI0 pe3yibTara
MIPEIOCTABJICHNU MyHULIUIIATbHON yciyru — 1 pabouuii 1eHb.

3.8. [lepevyenp aIMUHUCTPATUBHBIX TPOLIEAYp (IeHCTBHIT), BRITOTHSIEMbIX MOI]

[Tpu oOpamieHnn 3asBUTEIS C 3asBICHUEM H JJOKYMEHTaMH, YKa3aHHBIMH B TIo[pa3ene 2.6 pas3mena
II Pernmamenta B M®I] mnpenocraBieHrMe MYHUIMIIAIBHON YCIYrd BKIIOYAaeT B ce0s ClEMyIONIne
aJIMMHHUCTPATUBHbBIE TPOLIEAYPHI:

1) npueM 3asgBICHUS W NPUIAraeMbIX K HEMY JIOKYMEHTOB, pErucTpaiys 3asBJICHUS M BblJadya
3asIBUTEIIIO0 PACIHCKH B TIOJYYEHUH 3asiBJICHUS U JJOKYMEHTOB;

2) nepeBo] B 3JIEKTPOHHYIO (POPMY U CHATHE KONUN C JOKYMEHTOB, IPEJICTABICHHBIX 3asBUTEIIEM,
MOATHKCH U 3aBEPEHHE MeYaThio (3JIEKTPOHHON MOIUCHIO);

3) mepemadya KypbepoM 3asBICHUS W TPWIAraeMbIX K HEMYy JTO0KyMeHTOB u3 MOI[ B
YIOJITHOMOYEHHBIN OPraH;

4) mepenavya KypbepoM TakeTa JOKYMEHTOB U3 YIIOJIHOMOYEHHOTO oprana B MOI;

5) BeI1aya (HampaBlIeHUE) 3asBUTEIIO pe3yabTaTa MPeA0CTaBICHHUS] MyHUIIUITAILHOW YCITyTH.

3asBUTENb BIIpaBe OTO3BaTh CBOE 3asBJICHHE Ha JIF0OOOM CTaAuMU PAaCCMOTPEHHUS, COTJIACOBAHUS WU
MOJrOTOBKH JIOKYMEHTa, OOPaTUBIITUCH C COOTBETCTBYIOIMINUM 3asiBiicHneM B MDII,

3.9. ITopsi1oK BBIOTHEHUS aJMUHUCTPATUBHBIX Tipotienyp (aeicteuil) MOI]

3.9.1. Tlpu mpueme 3asBICHUS U MPUIIaraeMbIX K HEMY TOKyMEHTOB paboTHUK MOII;

uHdopMupyeT 3asBUTENEd O TOPSAAKE MPENOCTAaBICHUS MYHHUIMIAIBHOM  YCIyrn B
MHOTO(YHKIIMOHAJIBHOM LIEHTPE, O XOJI€ BBINOJHEHHs 3alpoca O MPEAOCTaBICHUH MYHHUIUMAIbHOM
YCIYI'H, [0 HHBIM BOIIpOCAaM, CBS3aHHBIM C MPEAOCTABICHHEM MYHHUIMIAIBHOM YCIYTH, a TaKke
KOHCYJIIbTUPOBAaHUE  3adBUTENIEM O TOPAJKE IPEJOCTABICHUS  MYHULMNAIBHOW  YCIyTHM B
MHOTO(YHKIIMOHATBHOM LEHTPE;

MIPUHUMAET 3aMpOC 3asABUTENEH O NPEIOCTAaBIECHUNA MYHUIMIIATBHON YCIYIM U UHBIX JOKYMEHTOB,
HEOOXOIMMBIX JJISl IPEIOCTABIICHUSI MYHUITUIIAIIBHON YCIIYTH;

YCTaHaBIMBAET JIMYHOCTh 3asBUTENS, B TOM YHUCIE IPOBEPSET IOKYMEHT, YAOCTOBEPSIOIIMI
JIMYHOCTb, IPOBEPSAET NOJHOMOYHS 3aBUTEIISA, B TOM YHUCIIE IOJTHOMOYUS MIPEACTABUTEN S IEHCTBOBATH OT
€ro UMEHH;

MPOBEPSICT HAIMYUE BCEX HEOOXOJMMBIX JTOKYMEHTOB HCXOJS W3 COOTBETCTBYIOILETO MEpeyHs
JOKYMEHTOB, HEOOXOAUMBIX IS MIPEIOCTABICHUS MYHULIUTIATHHON YCIYTH;

MPOBEPSICT COOTBETCTBUE IMPEJCTABICHHBIX JOKYMEHTOB YCTAaHOBIIEHHBIM TpPEOOBAaHUSM,
YI0CTOBEPSACH, YTO:

JOKYMEHTbl B YCTAaHOBJIEHHBIX 3aKOHOJATEIbCTBOM CIy4asX HOTapHUajbHO YyIOCTOBEPEHHI,
CKpETUICHBI MeYaTsIMH (TMPU HATWYUH TIeUaTH ), UMEIOT HaJJIexkalllue MOANUCH CTOPOH WM OTpeeIeHHBIX
3aKOHOJATEIBCTBOM JOJDKHOCTHBIX JIULL;

TEKCThl JOKYMEHTOB HallMCaHbl pa300pUMBO;

dbamunuu, MMEHa U OT4YecTBa (UIMUYECKUX JIMI[, aJpeca HUX MECT JKUTEIbCTBA HAMHCAHbI
IIOJIHOCTBIO;

B JIOKYMEHTAaX HET MOJYUCTOK, MPUIHUCOK, 3aUEPKHYTHIX CJIOB M WHBIX HE OTOBOPEHHBIX B HHX
HCIIPaBIICHUN;

JOKYMEHTBI HE UCTIOTHEHBI KapaH 1allloM;

JOKYMEHTBI HE UMEIOT MOBPEXKIECHUI, HATMYUE KOTOPBIX HE MO3BOJISIET OJHO3HAYHO MCTOJIKOBATH
UX COACp KaHUE;

CPOK JIEHCTBUS TOKYMEHTOB HE UCTEK;

JOKYMEHTBHI coJiepaT HWH(POpPMAaLUI0o, HEOOXOAUMYIO JJsl MPEeNOCTAaBICHUS MYHHUIMIIATbHON
YCIIYTH, YKa3aHHOM B 3asIBJICHUU;

JOKYMEHTBI IIPEJICTABICHBI B IIOJIHOM 00BEME;



3asBJICHHE COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBAaHMM K €ro (opMe U BUY;

IpU OTCYTCTBUM OCHOBAHMU JUIs OTKa3a B IpUEME JOKYMEHTOB O(GOPMIISET C HMCHOJIb30BaHUEM
CUCTEMBI JIEKTPOHHOM OUYEeper PACIUCKY O IpHUeMe JOKYMEHTOB, a NPU HAIMYUM TAKUX OCHOBAHUN —
pacrucky 06 0TKa3e B IpHeMe JOKyMEHTOB.

PaGotHuk M®I] oT uMeHU 3asBUTEIS 3AMOTHSET 3asBJICHHE TI0 COOTBETCTBYIOMIEH (hopMme.

PaGotHuk MO®IL[ nepeBoauT B DSICKTPOHHYIO (GOPMY H CHUMAET KOINUU C JIOKYMEHTOB,
IIPE/ICTaBICHHBIX 3asIBUTEIIEM, TIOIIIMCBHIBAET U 3aBEPSIET M1€YAThIO (3JIEKTPOHHOM MOAIHUCHIO).

3asgBHUTENb, IPEICTABUBIINI TOKYMEHTHI JUIS MTOJIYYE€HUSI MYHHIIUIIATBHOMN YCITYTH, B 00s3aTeIbHOM
nopsike nHpopmupyercs: pabotHrukomM MODLI:

0 CPOKE MPEeAO0CTaBICHNUS MYHULIMIIAIILHON yCIIyTH;

0 BO3MOXHOCTHU OTKa3a B MPEJOCTaBICHUH MyHULIUIIAJIbHON yCIyTH.

Ecnu npencraBineHHbIe KONUM TOKYMEHTOB HOTapUAJIBHO HE 3aBEepeHbl, coTpyaHuK MOLI, cinuns
KOITUH JJOKYMEHTOB C WX MOJUTMHHBIMHU 3K3EMILUISIPaMHU, 3aBEPSET CBOCH MOAMUCHIO C yKa3aHUEM (aMHITHH
Y MHUIMAJIOB M CTaBUT IITAMII «KOTIHSI BEpHa.

3.9.2. Ilepegaya nokymenToB u3 M®ILl B aIMUHHCTPALIMIO OCYIIECTBISIETCS HE TO3JHEE OTHOTO
paboyero 1Hs, CIEAYIOIIEr0 3a JHEM IpHeMa JIOKYMEHTOB, Ha OCHOBaHMU pEECTpa, KOTOPHIH
COCTaBJISIETCS B IBYX SK3EMILIApPAX U COJEPKUT JaTy U BpeMs Iepeayu.

[Ipy nmpueme NOKYMEHTOB CHELMAIUCT YIMOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a NMpPHEM U
perucTpanuo JOKYMEHTOB, IpPOBEPSIET COOTBETCTBHE U KOJMYECTBO JOKYMEHTOB C JIaHHBIMH,
YKa3aHHBIMH B pEECTpe, IPOCTABIISIET JaTy, BpeMs MOIy4YeHUsI JOKYMEHTOB U MOJIHUCH.

[Ipn nepenaue makera JOKYMEHTOB CHEIMAIUCT YMOJHOMOUYEHHOIO OpraHa, MPUHUMAIOUIUN HX,
MIPOBEPSIET B IPUCYTCTBUU Kyphepa COOTBETCTBHE U KOJMYECTBO JJOKYMEHTOB C JAaHHBIMHU, YKa3aHHBIMU B
peecTpe, MPOCTaBISIET OaTy, BpeMs MOJY4YeHHs] JTOKYMEHTOB M moAnuch. [lepBulii sK3eMIuisip peecTpa
OCTaeTcsl y JOJHKHOCTHOTO JIMIA YIOJTHOMOYEHHOTO OpraHa, BTOPOM — MOJJICKHUT BO3BPATY Kypbepy.
Nudopmanus o noaydeHUH JOKyMEHTOB 3aHOCUTCS B AJIEKTPOHHYIO 0a3y.

3.9.3. Ilepenaya TOKyMEHTOB M3 YIIOJHOMOYEHHOTO oprana B M®I] ocymecTBisieTcst He TO3IHEe
CJIELYIOLIErO THS HA OCHOBAHHUH PEECTPA, KOTOPBIM COCTABIIAECTCA B JBYX DK3EMIUIPAX.

[Ipu mnepemaye mnakera JO0KyMeHTOB paboTHuk MOPIl, npuHUMarOmMii #uX, TPOBEpPsSET B
IIPUCYTCTBUHU Kypbepa COOTBETCTBUE M KOJIMYECTBO IOKYMEHTOB C JaHHBIMH, YKa3aHHBIMH B PEECTpE,
IIPOCTABIIAET ATy, BPEMsI MOJTYyYCHHs TOKYMEHTOB U NOANUCH. [IepBhIi 3K3eMIUIIp peecTpa OCTaeTcs y
noJpkHOCTHOro Jsmiia M®ILI, BTOpod — mOMIEXKHT BO3Bpary Kypbepy. MHbopmanus o momydeHuun
JOKYMEHTOB 3aHOCHUTCS B AJIEKTPOHHYIO 0a3y.

3.9.4. MOII ocymecTBisIeT BblJady 3asBUTEIIO pe3yibTaTa MPEIOCTaBICHUS MYHUIIMTAIBHON
yCIyrd, B TOM 4YHCJE BblJaua JOKYMEHTOB Ha OyMa)KHOM HOCHTEINE, HNOJATBEPXKIAIOIIMX COAEp)KaHue
3JIEKTPOHHBIX JIOKYMEHTOB, HAlpaBJICHHBIX YIIOJIHOMOYEHHBIM OpPraHOM B MHOTO(QYHKIMOHAIbHBIN
LEHTp IO pe3yiabTaTaM IPEAOCTaBICHUS MYHULHUIAIbHBIX YCIYI OpraHaMHM, IPEIOCTaBIIAIOIIUMU
MYHULMIAJIbHBIE YCIYTH, a TAK)KE BblJIaua JIOKYyMEHTOB, BKJIIOUYasl COCTABICHHE Ha OyMa)XHOM HOCHUTEINE
U 3aBEpPEHUE BBINMHUCOK M3 MH()OPMAIMOHHBIX CHUCTEM OPraHOB, MPEJOCTABJISIOUIMX MYHUIIMIAJIbHbIC
YCIIyTH.

Jis  mosydeHHs JIOKYMEHTOB 3asBUTelIb npuObiBaeT B MODL[ 1IMYHO € JTOKYMEHTOM,
YIOCTOBEPSIOLIUM JINYHOCTb.

OcHoBaHueM JUIsl Havasla aJMUHUCTPATUBHON Mpouenypsl sBisieTcs norydenue MOI] pesynpraTta
IIPEIOCTABJICHNS MyHULIUIATIbHON YCIYTH.

IIpu BBIIAYE TOKYMEHTOB AOJLKHOCTHOE o MOL:

yCTaHaBIIMBAET JINYHOCTH 3asBUTENS, IPOBEPsET HAJTMUUE PACHHUCKH (B Cllydae yTepH 3asBUTENEM
PacIMCKHU pacleyaTbiBacT ¢ UCIOJIb30BaHUEM IIPOrPAMMHOIO 3JIEKTPOHHOTO KOMIUIEKCA OJUH JK3EMILIAP
pacnucku, Ha 00paTHOM CTOpOHE KOTOPOI! JIes1aeT HaAMMNUCh «OPUTHHAJ PACIIMCKU YTEPSH», CTaBUT JaTy U
TTOJIITHUCH);

3HAKOMHT C COJIEP’KAHUEM JIOKYMEHTOB U BBIJIAET HX.

3.9.5. B cnydae oOpamieHust 3asBUTENs 3a IPEJOCTaBICHUEM MYHHUIMIAIBHONH YCIYrH IO
JKCTEeppUTOpUAIILHOMY NpuHIMIY MOLI:

- IPUHUMAET OT 3asBUTEIIS 3asIBJICHUE U JOKYMEHTBHI, IPECTABIICHHBIE 3asIBUTEIIEM;

- OCYIIECTBIISIET KOIMMPOBaHKE (CKaHUPOBAaHUE) JOKYMEHTOB, NPEyCMOTPEHHBIX YaCThIO 6 CTaThu
7 ®enepanbHoro 3akoHa orT 27 wuronsg 2010 roma Ne 210-@3 «OO6 opraHuzanuy HpeoCTaBICHUS
rOCYJapCTBEHHbIX M MYHUUUNAIBHBIX YCIYr» (Iajee — JOKYMEHTHI JIMYHOTO IPOUCXOXKICHUS) U
IIPE/ICTABICHHBIX 3asBUTEJIEM, B Cllydae, €CJIM 3asBHUTEIb CAMOCTOSTEIIBHO HE NPEICTaBUJI KOIHHU
JOKYMEHTOB JINYHOTO IIPOUCXOXKAEHUSA, a B COOTBETCTBUM C aJAMHMHHUCTPATHBHBIM DPETJIAMEHTOM
MIPEJOCTABICHUSI MYHUIMIIATBHON YCIIYTH Ul €€ MPEJOCTaBICHUs] HEOOXOIUMO MPEACTaBICHUE KOITUH
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JOKYMEHTA JJMYHOTO MPOUCXOXKACHUS (32 UCKIOYEHUEM Cllydyasi, KOra B COOTBETCTBUU C HOPMATUBHBIM
NPaBOBBIM AaKTOM ISl TPENOCTABICHUS MYHUIMIAJIBHONW YCIYTH HEOOXOJUMO TpEabsSBICHUE
HOTapUaiabHO YAOCTOBEPEHHON KONMU JOKYMEHTA JINYHOIO IIPOUCXOKACHHUS).

- (opMHpYET IEKTPOHHBIC TOKYMEHTHI M (WJIM) AJIEKTPOHHBIE 00pa3bl 3asBJICHUS, TOKYMEHTOB,
IPUHATBIX OT 3asBUTENS, KONUM JOKYMEHTOB JIMYHOIO IPOUCXOXACHUS, NPHUHATBIX OT 3asBUTEIS
(mpencraBuTens 3asBUTENs), oOecrieurBas MX 3aBEPEHUE SJIEKTPOHHOW MOJMHMCHI0O B YCTAHOBJICHHOM
MIOPSIZIKE;

- C MHCIOJb30BAaHUEM HH(POPMALMOHHO-TEIIEKOMMYHUKALIMOHHBIX TEXHOJIOTMM HAampaBisieT
AJIEKTPOHHBIE JOKYMEHTHI U (MJIM) AJIEKTPOHHBIE 00pa3bl JTOKYMEHTOB, 3aBEPEHHBIE YIIOJIHOMOYEHHBIM
JOJIKHOCTHBIM JIMIIOM MHOTO(YHKIMOHAIBHOTO HEHTPA, B aIMUHUCTPALIUIO.

3.9.6. B ciyuae oOpamieHust 3asBUTENS 32 MPEIOCTABICHUEM MYHHUIIMIIATBHON YCIYTH 110 IPUEMY
3asiBUTEJICH IO MPEIBAPUTEIBLHON 3a1IUCH

B uensx mpenocrtaBieHHs MYHMLMIIAJbHOM YCIYTHM OCYILIECTBIIAETCS IpPHEM 3asiBUTENEH 10
MIpEABAPUTEIILHON 3aIKCH.

3anuch Ha IpHeM MPOBOAUTCS nocpeacTsoM Equnoro u PernonansHoro noprana.

3asBUTENIO MPEJOCTABISAETCS BO3MOXKHOCTh 3allMCH B JIIOObIE CBOOOJHBIE NIl IpUeMa JaTy U
BpeMs B Ipejienax ycraHoBieHHoro B M®II rpaduka npuema 3asBuTenei.

MO®I] He BrpaBe TpebOOBATh OT 3asBUTENSI COBEPLICHUS MHBIX JEMCTBHM, KpOME MPOXOKICHUS
UJCHTU(PUKAIMY U ayTeHTU(QHUKAIIMN B COOTBETCTBUU C HOPMAaTHUBHBIMH MPaBOBbIMU akTamu Poccuiickoit
Odenepanuu, ykazaHus LEIH MpHEMa, a TaKkKe MPelOCTaBJICHUs CBEACHUN, HEOOXOAUMBIX AJIS pacyera
JUIUTETHHOCTU BPEMEHHOTO MHTEpBaja, KOTOPhI HE0OX0IMMO 3a0pOHHPOBATH ISl IPUEMA.

@opMHpOBaHKE 3alpOCa 3asBUTENIEM OCYLIECTBISETCA MOCPEACTBOM 3AIOJHEHUS AJIEKTPOHHOU
dbopmer 3ampoca Ha Enwnbii m PernonanpHBI TOpTAN, OQUIMATHLHOM caiiTe 0e3 HEeO0OXOAMMOCTH
JIOTIOJTHUTEIHLHOM MOJa4M 3a1ipoca B KaKOH-TH00 WHOM dopme.

Ha Egunom u PernonansHom noprane, opUIIHaIbHOM caiiTe pa3MelalTcss 00pa3iibl 3a0IHEHUS
3JIEKTPOHHOU (POPMBI 3ampoca.

®dopmaTHO-JI0rHyYecKasl MpoBepKka CPOPMHUPOBAHHOTO 3alpoca OCYLIECTBISAETCS aBTOMAaTUYECKH
IIOCJIE 3alOJIHEHMs 3asBUTEIEM KaXkJIOTO W3 MOJeH 3JeKTpOHHOM (opmbl 3ampoca. [Ipu BbIABIEHUH
HEKOPPEKTHO 3alOJIHEHHOTO MOJIs 3JEKTPOHHON (POpMBI 3aIpoca 3asBUTENb YBEAOMIISIETCS O XapaKTepe
BBISIBJICHHOW OHMOKKM M MOpPAJKE €€ YCTPaHEHHs IOCPEACTBOM HH(POPMALMOHHOTO COOOIIEHUs
HEMOCPEICTBEHHO B MIEKTPOHHOHN (opMe 3arpoca.

IIpu popmupoBaHuH 3a1poca 3assBUTEINIO 00ECIIEYMBAETCA:

a) BO3MOXHOCTb KOIIMPOBAHMSA M COXPAaHEHMs 3alpoca W MHBIX JOKYMEHTOB, YKa3aHHbIX B
nozapazznene 2.6 Pasmena 2 Hacrosimero AJMHUHUCTPAaTMBHOTO pErjlaMeHTa, HEOOXOIUMBIX s
IIPEIOCTABJICHNS MyHULIUIIATIBHON YCIYTH;

0) BO3MO>KHOCTb 3aIlOJIHEHUS] HECKOJBKUMH 3asBUTENIIMU OJHOM 3JIEKTPOHHOH (hopMBbI 3ampoca
pyu OoOpallleHUH 3a yCIyraMu, MpeAroaralollliMU HAIpaBiIeHUE COBMECTHOIO 3alpoca HECKOJIbKUMHU
3asIBUTEIISIMH;

B) BO3MOXXHOCTb I1€4aTH Ha OyMa)KHOM HOCHTEJIE KOTIUHU 3JIEKTPOHHOM (popMBI 3arpoca;

I) COXpaHEHHE paHee BBEICHHBIX B  JJEKTPOHHYIO (QopMy 3ampoca  3HAYEHHUH
B JII00OM MOMEHT IO JKEJIAaHHUIO I0JIb30BaTels, B TOM 4YHCIE NPHU BO3HUKHOBEHMM OMIMOOK BBOJA U
BO3Bpare s IOBTOPHOTO BBOJIA 3HAYCHUH B AJIEKTPOHHYIO (POpPMY 3ampoca;

1) 3al0JHEHUE TNOJeH JIeKTpPOHHOH (opMbl 3ampoca 1O Hayaja BBOJA CBEICHUN 3asBUTEIEM C
UCIOJb30BAHUEM CBEJICHHM, pa3MEIIEHHBIX B (QelepalbHON ToCylapCcTBEHHOW WH(GOPMaIMOHHOM
cucreme «Enunas cucrema uaeHTUGUKAIMM U ayTeHTU(UKALMK B HHPpaAcTpyKType, obecned MBaroei
MH(POPMAIIMOHHO-TEXHOJIOTHYECKOE B3auMoJieiicTBe MH(DOPMAIIMOHHBIX CHUCTEM, HMCIOJIB3YEMbIX JUIS
MPEJOCTaBICHUS TOCYIapCTBEHHBIX U MYHHMIIMIIANBHBIX YCIYT B 3JIEKTPOHHOU (opme» (nanee — eauHas
cucreMa WAEGHTH(QUKALUKW W ayTeHTU(UKAUU), U CBEACHUHM, OMyONMKOBaHHbBIX Ha EnuHOM u
PernonansHOM moprtanie, opuIUaIbHOM caliTe B 4YacTH, Kacarouleics CBEJeHHUH, OTCYTCTBYIOLIUX B
€IMHOM cucTeMe UIeHTU()UKALMT U ayTeHTU(UKALIUY;

€) BO3MOYKHOCTh BEPHYTHCSI Ha JII000I M3 ATANOB 3aMlOJIHEHHS ANIEKTPOHHOM (opMbl 3ampoca 6e3
MOTEPH paHee BBEIEHHON HH(popMaLuy;

) BO3MOXKHOCTb JOCTymna 3asiBuTesss Ha ExuHoMm u PernonanabHOM mopTtasie Wid o(pUIUaIbHOM
caiiTe K paHee MOJAaHHBIM MM 3alpocaM B TEYEHHME HE MEHEE OJHOI0 TIoJa, a TaKXKe YaCTUYHO
c(OpMHUPOBAHHBIX 3AIPOCOB - B TEUECHHE HE MEHEE 3 MECSIIEB.

3.10. Tlopsinok ucHpaBieHUs IOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIAAHHBIX B pPE3ylbTaTe
IIPEIOCTABJICHNS MyHULIUIIAIBHON YCIYr'M TOKYMEHTaxX



OcHoBaHMeEM JUIsl Hayasla aAMUHUCTPATUBHOM MPOLIEYPHI SBISETCS IPECTaBICHUE (HAIIPABICHUE)
3asBHUTENIEM B YTIOJHOMOYEHHBIH OpraH B MPOU3BOJIbHON (popMe 3asiBiIeHUs 00 UCTIPABICHUH OTIEYaTOK U
(unu) omMOOK, AOMYIICHHBIX B BBIJAHHBIX B PE3yJbTaTe MPEJOCTABICHUS MYHHIMIIAIBHON YCIIyTH
JOKYMEHTAaX.

JIOJDKHOCTHOE  JIMIIO  YTIOJIHOMOYEHHOIO  OpraHa, OTBETCTBEHHOE 3a  IIPEIOCTaBIICHUE
MYHHMLMIIAJIBHON YCIIYTH, paccMaTpUBaeT 3asBJIECHUE, IPEICTABICHHOE 3asBUTENIEM, M IPOBOJIUT
MPOBEPKY YKa3aHHBIX B 3asBJICHUH CBEJICHUN B CPOK, HE MpPEBBIMIAONINKA 2 pabouux AHEH C JaThl
perucTpainyy COOTBETCTBYIOIIETO 3asBICHHUSL.

KputepueM npuHATHS pelIeHUs MO aJMHUHUCTPATUBHOM MpoOLEnype SBISETCd HAJIWYUE WIIU
OTCYTCTBUE TaKMX OIMEYATOK U (MJIK) OIHOOK.

B cnyuyae BbISIBI€HHS JOMYIIEHHBIX ONEYaTOK M (MiaM) OMMOOK B BBIAAHHBIX B peE3yJbTare
[IPEIOCTABJICHNUS MYHULIMIIAJILHOM YCIYTH JTOKYMEHTax JOJKHOCTHOE JIMLO YTIOJHOMOYEHHOI'O OpraHa,
OTBETCTBEHHOE 3a MPEJOCTaBICHHUE MYHMIMIIAJBHON YCIYTd, OCYILECTBISET HCIPABICHUE U 3aMEHY
YKa3aHHBIX JOKYMEHTOB B CpPOK, HE TMPEBBIIAIIUA 5 padodynx AHEHM ¢ MOMEHTa pPETrHCTpaluu
COOTBETCTBYIOILIETO 3asIBICHMUSL.

B cnyuae otcyrctBus omeuyaTok W (WiM) OMIMOOK B JOKYMEHTax, BBIJIAHHBIX B pe3yJbTaTe
MPEIOCTABJICHNUS MYHUIUMNAIBHON yCIYrd, JOJDKHOCTHOE JIMLO CTPYKTYPHOTO MOJpa3/eieHUs
Y0JIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a NPEJOCTaBICHHUE MYHULUINAIbHOW YCIYTH, MUCbMEHHO
co00IIIaeT 3asBUTENI0 00 OTCYTCTBMM TaKMX OINEYAaTOK W (MJM) OMMOOK B CPOK, HE MPEBBIMLIAIONIINN 5
pabounx AHEW ¢ MOMEHTa PETUCTPALMU COOTBETCTBYIOLIETO 3asBJICHUS.

Pe3ynbraTroM agMUHUCTPAaTUBHOW TpOLIETYphl SIBISIETCA BblJada (HaAmpaBlIeHHE) 3asBUTEIIO
WCIPABJIEHHOTO B3aMEH paHee BBIIAHHOIO JOKYMEHTA, SIBJISIOIIETrOoCsl Pe3ylIbTaTOM IPEJA0CTaBICHUS
MYHHUIMIIAIBHOM YCIYTH, WK COO0IIEeHNE 00 OTCYTCTBUM TaKUX OMEYaTOK U (MJIM) OIIHOOK.

4, (I)Ole)l KOHTPOJIA 324 UCITOJTHEHUEM AJIMUHUCTPATHBHOIO perjiaMmeHTa

4.1. TlopsmoK OCYIIECTBJICHHS TEKYIIETO KOHTPOJISI 3a COOJIONEHHEM | HCIHOJHEHHEM
OTBETCTBEHHBIMH JOJDKHOCTHBIMH JIMLIAMHU TIOJIO)KEHUN perjaMeHTa U HWHBIX HOPMATHUBHBIX MPaBOBBIX
aKTOB, YCTAHABIIMBAIOIINX TPEOOBAHUSA K NMPEA0CTABICHUIO MyHUIIUTIAIBHON YCIYTH, a TAK)KE IPUHATHEM
WMHU PEIICHUH.

JIOMKHOCTHBIE ~ JIMIIa, MYHUIUOAJIbHBIE CIy)Kallde, Yy4YacTBYIOIIME B  MPEIOCTaBICHUU
MYHHUIIMIIAIBHOM YCIIYTH, PYKOBOACTBYIOTCS MOJIOKEHUSIMU HacTosero Perinamenra.

B [OJDKHOCTHBIX — perjamMeHTax MJOJDKHOCTHBIX —JIMI, YYacTBYIOIIMX B  IPEIOCTaBICHHUU
MYHHUIMIIAIBHON YCIYTH, OCYIIECTBISIOMMNX (PYHKIMHM O NPEAOCTaBICHUIO MYHUIMIAIbHOW YCIIYTH,
YCTaHABIMBAIOTCA JOJDKHOCTHBIE OOS3aHHOCTH, OTBETCTBEHHOCTb, TpeOOBAaHHUA K 3HAHUSAIM U
KBaJIM(UKALIMU CIICUATHCTOB.

JIOMKHOCTHBIE JIMIIA OPTraHOB, YYACTBYIOIIUX B IPEJOCTABICHUU MYHMIIMIIAIBHOM YCIYT'H, HECYT
MEePCOHAIBHYIO OTBETCTBEHHOCTh 33 MCIOJIHEHHE aIMUHUCTPATUBHBIX MPOIEAYpP U COOIIOJICHHE CPOKOB,
yCTaHOBJICHHBIX HacToamuM Pernamentom. [lpu npepocraBieHnr MyHUIIUTAIBHON YCIYTU TPAKIAHUHY
rapaHTupyercs MpaBo Ha MoJiydeHHe MH(GOPMAILIMK O CBOMX IpaBaX, 00SI3aHHOCTAX M YCIOBUSIX OKa3aHUS
MYHHIMIIAIBHON YCIYTH; 3alUTy CBEICHHH O MEPCOHANbHBIX TAHHBIX; YBAXXUTEIHHOE OTHOILIEHHE CO
CTOPOHBI IOJKHOCTHBIX JIHII.

Texkymuii  KOHTPOJIb W  KOOPAMHAIUS  TOCIENOBATENIbHOCTH  JCHCTBH, ONpeAeIeHHBIX
aAMUHUCTPATUBHBIMU TPOLEAYypaMHU, MO MPEJOCTABICHUI0 MYHUIMNAIBHOW YCIYTH JOJKHOCTHBIMH
JULAMH  YIIOJTHOMOYEHHOTO OpraHa OCYIIECTBISIETCS IOCTOSIHHO HEMOCPEACTBEHHO JOJHKHOCTHBIM
JIMLIOM YIIOJTHOMOYEHHOTO OpraHa IyTeM MPOBEAEHUS TPOBEPOK.

[IpoBepkr TMOMHOTHI M KadyecTBAa MPEAOCTABICHHS MYHUIIMNAIBHOW YCIYTH BKJIIOYAIOT B ce0s
MPOBEJACHUE IPOBEPOK, BBISIBJICHUE W YCTPAHEHHE HapYIIEHWH MpaB 3asBUTENEH, PacCMOTpPEHUE,
MPUHATHE pPElIeHUN U TOArOTOBKY OTBETOB Ha OOpaIllleHHs 3asBHUTENEH, coIepKaliux >kanoObl Ha
neiictBus (O6e3neicTBUE) M pelieHs JOKHOCTHBIX JIMIl YIIOJIHOMOUYEHHOTO OpraHa, OTBETCTBEHHBIX 3a
MPEAO0CTABICHUE MYHUIIMIIATLHON YCIYTH.

4.2. TlopsiioK ¥ MEPUOAUYHOCTh OCYIIECTBICHHS TUIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK MOTHOTHI U
KauecTBa MPEJOCTABICHUS MYHUIUIAIBHOW YCIyTH, B TOM 4YHCIE TOPSIOK M (OPMBI KOHTPOMS 3a
MOJHOTOM M Ka4€CTBOM MPEA0CTABIICHUS MYHUIIUIIAILHON YCIYTH.

KoHTposb 3a MOTHOTOH M KaueCTBOM MPEIOCTaBICHHS] MYHHUIIUTIAIBHON YCIYTH BKIIOYAET B ce0s
MPOBCACHUC IMJIAHOBBIX U BHCIIJIAHOBBIX IIPOBCPOK.

IlmanoBble M BHEIUIAHOBEIE MMPOBCPKHU MOTYT IIPOBOAUTHCA FJIaBOI>'I, 3aMCCTUTCIICEM TJIaBhI,
KYPUPYIOIIUM YIIOJTHOMOYEHHBIN OpPraH, 4epe3 KOTOPBIN MPEI0CTaBIAETC MyHHUIUIIAIbHAS yCIyTa.



[IpoBeneHue miIaHOBBIX MPOBEPOK, MOTHOTHI U KAYECTBA MPEIOCTABICHUS MYHULIMIAIIbHON YCIYTU
OCYILIECTBIISIETCSI B COOTBETCTBHH C YTBEPIKICHHBIM IPaQUKOM, HO HE PEXKE OJTHOTO pa3a B TOJ.

BHernaHoBBIE MPOBEPKH TPOBOAATCA IO OOpAIICHHSIM IOPUAMYECKUX M (DU3HUECKUX JIHI[ C
kKaobaMy Ha HapyIIeHUE WX NPaB U 3aKOHHBIX MHTEPECOB B XOJIe MPEJOCTaBICHUS MYHUIIUIAIBHON
YCIIYTH, a TaKK€ Ha OCHOBaHUM JIOKYMEHTOB M CBEACHHH, YKa3bIBAIOUIUX Ha HAPYLICHUE UCIOJIHEHUS
Pernamenra.

B xo/€ maHoOBBIX U BHETUIAHOBBIX MPOBEPOK:

MPOBEPSICTCS 3HAHWE OTBETCTBEHHBIMH JIMI[AMH TpeOOBaHWUN HacTosmiero Periamenra,
HOPMAaTUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIIMX TPEOOBAHUS K MPEIOCTABICHUIO MYHUIMIIATHLHOMN
YCIIyTH;

MpoBEpsieTCsl COOJIOJICHUE CPOKOB M TIOCIEIOBATEIBHOCTH HCIIOJHEHUS aJIMHHHCTPATUBHBIX
IpoLEenYD;

BBIABJISIIOTCS. HApPYIICHHS TPaB 3asBUTENICH, HEAOCTATKH, JOIMYIICHHBIE B XOJE MPEIOCTaBICHUS
MYHHUIIUTIATBHOW YCITYTH.

4.3. OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI[ OpPTaHa, MPeI0CTABIISIONIECTO MYHHUIIUIAIBHYIO YCIIYTY,
3a peuieHus u aeiicTBus (6e3aelcTBrE), IPUHUMaeMble (OCYIIECTBIIIEMbIE) UMH B X0JI€ NPEA0CTaBICHUS
MYHUIUIIAJIBHON YCIYTH.

[To pe3ynapTaTaM TPOBEACHHBIX TMPOBEPOK B CiIydae BBISBICHUS HApPYIICHHUS TOPsIKa
MPEAOCTABJIICHUS] MYHHUIIMTAIBHON yCIyrd, TMpaB 3asBUTEICH BUHOBHBIE JIMIIA TPUBIEKAIOTCA K
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOAATENbCTBOM Poccuiickoit denepanuu, U NPUHUMAKOTCS
MeEpHI TI0 YCTPAHEHUIO HAPYIICHUH.

JIOJDKHOCTHBIE ~ JIMIIa, MYHHIIMNAIBHBIE  CIy)KalllMe, YYacTBYIOIIHNE B  MPEAOCTABICHUU
MYHUITUTIAILHON YCIIYTH, HECYT TEPCOHAIBbHYIO OTBETCTBEHHOCTH 3a MPHUHSATHE PEIICHUS U JIEHCTBUS
(6e3neiicTBHE) TIPH MPEIOCTABICHIUN MYHUIIUTTAIbHON YCITYTH.

[TepconanpHasi OTBETCTBEHHOCTh YCTAHABIMBACTCS B JOJKHOCTHBIX PETIaMEHTaX B COOTBETCTBHH C
TpeboBaHUAMH 3aKOHOAaTeNbcTBa Poccuiickoit denepammm.

4.4, TlonoxeHusi, XapakTepHU3ylOIIue TpeOoBaHUA K TOPSAAKY W ¢dopmMamM KOHTPOJIS 3a
MPEIOCTABICHUEM MYHMIMIIAILHON YCIYrH, B TOM YHCJIE CO CTOPOHBI IpakJaH, UX OObEeIMHEHUN U
OpraHu3anui

KoHnTposs 3a npegocraBieHHeM MYHUIIMIAIBHON yCIyrd OCYHIECTBIIAETCS B (hOpMe KOHTPOJIA 3a
coOI0IGHUEM TOCIEeI0BATEIbHOCTH ACUCTBUM, ONPEEICHHBIX aIMUHUCTPATUBHBIMHU MPOLEAYPaMHU 11O
WCIOJIHEHUIO MYHHMIMIAIbHOM YCIYrHM, M NPUHATHEM pEIICHUH TOJDKHOCTHBIMM JIMLAMH, IIyTEM
MIPOBEJICHUSI TIPOBEPOK COOIIOCHUS U UCIIOHEHUS JOJKHOCTHBIMU JIMIIAMH YIIOJTHOMOYEHHOTO OpraHa
HOPMaTUBHBIX MPaBOBBIX akTOB Poccuiickoit denepanuu, Kamyxckoit o0iacTu, a TakkKe MOJOKCHUM
Pernamenra.

[IpoBepka Takke MOXKET TNPOBOJAUTHCA IO KOHKPETHOMY OOpalIeHUIO0 TpaKIaHWHA WU
OpraHu3aliu.

[Topsimox u HopMbl KOHTPOJIA 32 MPEIOCTABICHHEM MYHUIIMIAIBHON YCIYrH JOJDKHBI OTBEYaTh
TpeOOBaHUSM HETIPEPHIBHOCTH U JCHCTBEHHOCTH (3P HEKTUBHOCTH).

I'paxnane, uX O0ObEOAUHEHUS U OpraHU3alMU MOTYT KOHTPOJHUPOBATh MPEIOCTABICHUE
MYHHUIMIATBHON yCIAYrd IMYTEM IMOJY4YeHHUs MUCbMEHHON U YCTHOM uHdopManuu o pe3ynbTaTax
MIPOBEJICHHBIX MPOBEPOK U MPUHATHIX MO Pe3yabTaTaM MPOBEPOK MEPAX.

5. locyneOHbIi (BHeCy1e0HbIH) MOPS/I0OK 00:Ka10BaHNs pellleHuil u JelicTBuii (0e3eiicTBus)
Anvunucrpanun, M®II, opranusanmii, ykazanabix B yactu 1.1 crarbu 16 @egepanbHOro 3aKkona
ot 27 nroas 2010 roga Ne 210-®3 «O06 opranu3anuu NpeaoCTaBJICHUS TOCYIAPCTBEHHbBIX H
MYHHIHMIATbHBIX YCJIYI», a TAKKE HX JOJKHOCTHBIX JIHIL, MYHUIUNIAIbHBIX CJIYKAIIUX,
padOTHUKOB.

5.1. Nudopmanust Ui 3assBUTENsST O €ro MpaBe MOJaTh KalnoOy Ha pemieHus u (Win) JAeUCTBUS
(GezneiictBue) Anmunuctpauuu, MOLI, opranuzanuii, ykazanubeix B yactu 1.1 crateu 16 @enepanbHoro
3akoHa oT 27 uronsg 2010 roma Ne 210-®3 «O06 opraHuzalMu NperoCTaBICHUs TOCYJApCTBEHHBIX H
MYHUIUTAIBHBIX YCIYT», a TAaKXkKe X JOJDKHOCTHBIX JIUI], MYHUIIMIIAIBHBIX CIIY)KAIUX, pAOOTHUKOB MPH
IIPEIOCTABIIEHUN MYHULIUTIAIBHON YCIYTH.

3asgBUTENh, UMEET MPaBO Ha JocyAeOHOe (BHecyneOHOoe) oOXkalloBaHHE PEUIeHUH W JIeHCTBUI
(Oe3meiicTBUSA),  TPUHATHIX  (OCYIIECTBISEMBIX)  AIMUHUCTpanued,  JODKHOCTHBIM  JIMIIOM
AIMHUHHCTpAlUY, 700 MYHUIMNAIbHBIM —ciyxkamuM, MO®IL, paGorHukom MOL], a Takxke
OpraHM3anusaMy, IpeaycMOTpeHHbIMU YacThio 1.1 craten 16 denepanbHoro 3akona Ne 210-P3, nimm ux



paboTHUKAMU B XOJIe TPEIOCTaBICHUS MYHUIIMIIATBHONW ychayru (maiee — mocyneOHoe (BHecyneOHOeE)
00XaoBaHUE).

5.2. TIpeamer xkanoOsl.

[Ipenmerom mocynebHoro (BHECYIeOHOTO) OOXalOBaHUS 3asBUTENEM PCUICHHA W JICHCTBUI
(Oe3neiicTBusl) AJMUHUCTpAIMM, JOJDKHOCTHOTO JHUIA AJIMUHHCTpPAlUH, JTHOO0 MYHHIIMIIATHHOTO
ciyxamero, M®II, paborauka M®II, a Taxke opraHusaluii, IpeIycMOTPEHHbIX YacThio 1.1 cratbu 16
@enepanbHoro 3akoHa Ne 210-D3, unn ux paOOTHUKOB SBISIETCS KOHKPETHOE pEIICHUE WM JICHCTBHE
(Ge3neiicTBUE), MPUHATOE WIIH OCYIECTBICHHOE UMH B X0/I€ TIPEAOCTABIICHUS] MYHHUIIUIIATBHOHN YCIyTH, B
TOM YHKCJIE B CIASAYIOIIMX CIIydasx:

1) HapylIeHHEe CpOKa perucTpaluy 3anpoca o IpeJoCTaBIeHUN MyHUIIMIAIBHOM YCIIyTH, 3ampoca,
yKa3zaHHOTO B ctaTthe 15.1 denepanbHoro 3akoHa Ne 210-P3;

2) HapylleHHE CpOKa I[peloCTaBICHHUs MYHULIMNAIbHOM ycinyru. B ykazaHHOM ciydae
nocyneOHoe (BHecynaeOHOe) oOkaloBaHWE 3asBHTENEM pelieHud u jaerictBui (Oe3neiictBusi) ML,
pabotHuka M®IL] Bo3MOXKHO B ciy4ae, €ciii Ha MHOTO(QYHKIMOHAJIBbHBIN LEHTp, pelIeHUs U JAeHCTBUA
(6e3meiicTBHE) KOTOPOTO OOXKATYIOTCS, BO3JI0XKEHA (YHKIHMS MO TMPEAOCTABICHUIO COOTBETCTBYIOIIEH
MYHHMIMIIAJIBHOM YCIyrM B TOJHOM oOBbeMEe B TOpsAAKE, OIpeaeraeHHOM dvacTtbto 1.3 crateu 16
®enepanbHoro 3akoHa Ne 210-D3;

3) TpeOoBaHUE y 3asBUTENS JOKYMEHTOB WM WH(QOPMAIMU JMOO OCYIIECTBICHUS JICHCTBUM,
MIPEACTABJICHUE WJIM OCYIIECTBIIEHWE KOTOPBHIX HE MPEIYCMOTPEHO HOPMATHBHBIMU MPABOBBIMU aKTaMU
Poccuiickoit ®enepanui, HOPMATUBHBIMH TPABOBHIMH akTaMHu CyOBeKTOB Poccwuiickoit deneparum,
MYHUITUTIATEHBIMU TIPABOBBIMH aKTaMU TSI IPEIOCTABJICHHUS MyHUIIUTIAIBHOU YCITYTH;

4) oTkaz B MpueMe TOKYMEHTOB, NPEACTABICHHE KOTOPBHIX MPEIYCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTaMu Poccuiickoit denepanny, HOpMaTUBHBIMU MpaBOBbIMU akTamu Kanyxckoii obnacty,
MYHUITUIIATEHBIMU TIPABOBBIMH aKTaMU TSI IPEIOCTABICHUS MYHUITUTIATLHOMN YCIYTH, Y 3asBUTEIIS,

5) oTka3 B Mpel0CTaBIEHUN MYHUIIUNIAIILHON YCIYTH, €CJIM OCHOBAHUS OTKa3a HE MPEeTyCMOTPEHBI
(benepalbHBIMU 3aKOHAMH U MPUHATHIMU B COOTBETCTBUHM C HUMU MHBIMHU HOPMATHUBHBIMH IPAaBOBBIMU
aktamu Poccuiickoit denepannn, 3aKOHAMA ¥ UHBIMA HOPMATHBHBIMU MPAaBOBBIMU akTamMHu KamyXcCKoii
00J1aCTH, MYHUIIMIIAJBLHBIMU TMPAaBOBBIMU aKTaMH. B yka3zaHHOM ciydae nocyneOHoe (BHECYIeOHOE)
oO>xajioBaHue 3asBUTENIEM pemeHuit u nerictBuil (0e3neiictBus) MO®IL, paborarnka M®I] Bo3mMOKHO B
ciiydae, €clii Ha MHOTO(YHKIIMOHAJIbHBIN IIEHTp, pElIeHUS W JACUCTBUS (Oe34eCTBHE) KOTOPOTO
00XanyroTcsl, BO3J0KeHa (QYHKIUS MO MPEJAOCTABICHUIO COOTBETCTBYIONIEH MYHULMIIATBLHOM YCIyTH B
MOJTHOM 00BEeMe B TIOPAJIKE, OTIpeaesieHHOM 4acThio 1.3 craten 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHME C 3asgBUTENSI MPU MPEAOCTABICHUM MYHULMIAIBHOM YCIyrd IUIaThl, HE
MPeyCMOTPEHHOH HOPMATUBHBIMM TpaBOBbIMU akTamu Poccuiickoit denepanuu, HOPMAaTUBHBIMU
npaBoBbIMU akTaMu Kamyxckoil o6actu, MyHUIIUTIAIBHBIMU PAaBOBBIMU aKTAMU;

7) oTka3 AJIMHHHUCTpAIMH, JODKHOCTHOTO Juna Amvuuuctpanuu, M®PI], padotHuka MOI],
OpraHu3aiuii, NpeaycMOTpeHHbIX 4acThio 1.1 crtatbum 16 ®enepanpHoro 3axkoHa Ne 210-D3, wim ux
pabOTHUKOB B HCIIPABJICHUU MAOMYIIEHHBIX HMHU ONEYaTOK M OMIMOOK B BBIJAHHBIX B pe3ylbTare
MIPEIOCTABJICHNUS MYHUILIUIIAIBHOW YCIyTU JOKYMEHTaX JuU00 HapylleHHWEe YCTaHOBJIECHHOTO CPOKa TAKHUX
ucnpasieHud. B ykazanHoMm ciydae nocyaeOHoe (BHecyaeOHOe) 00kamoBaHUE 3asgBUTEIEM PELICHUM U
neiictBuil (6e3nmeiictBusi) MOLI, pabornuka M®I] Bo3MoxHO B ciydae, ecnu Ha MOII, pemenus u
neiictBus  (Oe3deiicTBHE) KOTOPOTO OOXKAIylOTCsS, BO3JOXKEHAa (YHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIEH MYHUIIMIIAIBHON YCIyTd B MOJHOM OObEME B MOPSAKE, OMPEIeICHHOM 4acThio 1.3
cratbu 16 @enepanbHoro 3akoHa Ne 210-P3;

8) HapyleHue CpoKa WM TMOpSJKa BbIJAYM JOKYMEHTOB IO pe3ylbTaTaM IpeaoCTaBIICHUS
MYHHIIUIIATEHON YCITYTH;

9) nOpUOCTaHOBJIEHHE  MPENOCTABICHUS  MYHHUIMMAIBHOW  yCIAYrHM, €CIM  OCHOBaHUS
MIPUOCTAHOBIICHUS HE TIPELyCMOTPEHBI (peepaabHbIMU 3aKOHAMU U MPUHSATHIMUA B COOTBETCTBUU C HUMHU
WHBIMA HOpPMAaTHBHBIMH TMpaBOBbIMU akTamu Poccuiickoit @enepanuu, 3aKkOHAMH UM HHBIMU
HOPMAaTUBHBIMH TIPAaBOBBIMH akTamMu Kamykckoil 005acTH, MyHUIIMTIATBHBIMU MPABOBBIMU akTaMu. B
yKa3aHHOM cllydae JocyneOHoe (BHecyneOHoe) oOxkaloBaHHE 3asBUTENEM peIleHHH U JelcTBUil
(6e3neiictBusi) MOLI, pabotHnka M®I] Bo3moxkHO B ciydae, ecnu Ha MOLI, pemienus u aecTBus
(Oe3neiicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOXKEHA (YHKLHUS IO TMPEIOCTABICHUIO COOTBETCTBYIOIIECH
MYHHIIMIIAILHOW YCIyTH B TOJMHOM 0ObeMe B TMOpsAIKe, oOmpefeleHHOM dacThio 1.3 crtateu 16
®epnepanpHoro 3akoHa Ne 210-D3;

10) TpeboBaHue y 3asBUTENS MPU MPEAOCTABICHUN MYHHUIIUIIATBHOW yCIYTH NTOKYMEHTOB WIIH
uH(pOpMaLIUY, OTCYTCTBUE M (MJIM) HEAOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAIHMCH MPH MEPBOHAYATHHOM
OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JUIsl IPEIOCTABICHUS MYHHIMIAILHON yCIyru, J100 B



MPEJOCTaBICHUN MYHHIMIIAIBHON YCIYTH, 32 MCKIIOUYEHHEM CIIy4aeB, NMPEIyCMOTPEHHBIX MYHKTOM 4
gyactu 1 crareu 7 @enepanbHoro 3akoHa ot 27 wutons 2010r. N 210-®3 "OO6 opranuzauuu
MPEAOCTABJICHHUS] TOCYJAPCTBEHHBIX U MYHHUIIMNANBHBIX ycayr" (nanee - dexnepanbHbiil 3akoH Ne 210-
@3). B ykazanHoM ciydae qocyaeOHoe (BHecyneOHOe) oOKaloBaHUE 3asiBUTENIEM PEIICHHA U IEHCTBUI
(6e3nmericTBUS) MHOTO(YHKIIMOHAIBHOTO IIEHTPa, PA0OTHHKA MHOTO(YHKIIMOHAILHOTO IIEHTPa BO3MOKHO
B CJydYae, €Clii Ha MHOTO(YHKIMOHAJIBHBIA LEHTP, pelIeHus W AencTBusi (0e3neiicTBUE) KOTOPOTO
00KaIyIOTCsI, BO3JI0XKEeHa (PYHKIUS 1O MPEIOCTABICHUIO COOTBETCTBYIOUINX MYHHMIMIIAIBHBIX YCIYT B
IIOJIHOM 00bEME B MOPAJIKE, onpeaeaeHHOM yacTbio 1.3 crateu 16 ®@enepanbroro 3akoHa Ne 210-D3.

OpraH, npeaocTaBiIsIOMINN MyHUIIMNIANbHYIO ycinyry, M®L], oprannsanuy, yka3aHHblE B 4acTu
1.1 crateu 16 ®enepanpHoro 3akoHa Ne 210-d3, a Taxke MX AOHKHOCTHBIC JHIA, MYHULMIIAJIbHBIE
ciyxaiue, pabOTHUKU M YIIOJTHOMOYEHHBbIE Ha PACCMOTPEHHE KaJIO0Obl JOJDKHOCTHBIE JIMIA, KOTOPHIM
MOKET OBITh HamIpaBJIicHA Kano0a

5.3. XamobGa Ha pemenust W neiicTBus (Oe3AEHWCTBUE) MOJDKHOCTHBIX JIMI[ AIMHHHUCTPAIUH,
MYHHMIMIAIBHBIX CIYXKAIIUX MOJaeTcs 3asgBUTENeM B AIMUHHUCTPALMIO Ha UMS IJaBbl AJIMUHUCTPALIUU,
M®OI] nmubo B opraH rocy1apcTBEHHOU BIacTH (OpraH MeCTHOTO camoymnpasieHus) Kamyxckon o0macTH,
SBISIOIINANACA ~ y4peauTeneM MHOTO(YHKIIMOHATIBHOTO ueHTpa  (manee - yupennuTenb
MHOTO(YHKIIMOHAJIBHOTO LEHTPa), a TaKKe B OpraHU3ally, NpeaycMOTpeHHble yacTbio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-D3.

5.4. Bcaywae ecnu oOxanyroTcst pemieHuss U jaedcTBua  (0e3aeiicTBHE) PYKOBOIUTEINS
AJMUHHUCTpAIUY, *anoba MoJAaeTcs B BbIIECTOSIIUN OpraH (B HOPSAKE MOJYMHEHHOCTH).

[Ipy OTCYTCTBMHM BBIIIECTOSILIETO OpraHa »anoda MoJaeTcsi HEeMOCPEICTBEHHO PYKOBOIUTEIIO
AJIMAHHCTpAIUN.

5.5. KanoOb1 Ha pemienust u AecTBusA (Oe3neiicTBre) paboTHKa M®DI] mogaroTcs pyKOBOIUTENIO
storo M®II. XXanoOw1 Ha pemenus u aeiictus (6e3aeiicteue) MO nomarorcs yapeaurento MOI nnm
JOJKHOCTHOMY JIMIlY, YHOJIHOMOYEHHOMY HOPMAaTHBHBIM IpaBOBBIM akToM Kamyxckoil oOGmacru.
KanoOsl Ha pemeHust u nercTBus (Oe3nelicTBre) paOOTHUKOB OpPraHU3aIii, MPEeayCMOTPEHHBIX YaCThIO
1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-D3, mogaroTcsi pyKOBOAUTENSIM 3THX OPraHU3AIUH.

5.6. ITopsiiok moaun U pacCCMOTPEHUS JKATOOBI.

OcHoBaHMeM U1 Havajla TPOLEIyphl HocyneOHOro (BHecymaeOHOro) oOKaaoBaHWS SBIISETCS
MOCTYIJICHHWE >KAJIOOBI, TIOJJAHHON B MHUChbMEHHOW (hopMe Ha OyMa)KHOM HOCHUTENE, B JJICKTPOHHOMN
(dhopme, B YITOJTHOMOYEHHBIN OpraH Mo PaCCMOTPEHHUIO JKaJIOObI.

5.7. XKanoba Ha pemeHus u aeucTBus (Oe3aeiicTBue) AIMHHUCTPALMH, TOJDKHOCTHOTO JIMIIA
AMUHUCTpAllUU, MYHUIUMIAIBHOTO CIYXKAIIero, PyKOBOAWUTENsI AJMUHUCTPALUU, MOXKET OBITh
HampasJieHa 1o noute, yepe3 MO, ¢ ucnonapzoBanreM HHHOPMAITMOHHO -TEJIEKOMMYHHUKAIIMOHHOM ceTH
«nTepHer», 0o(UIHATBHOTO caira AJIMUHUCTpALINH, benepanbHOU roCyJ1apCTBEHHON
nH(pOpPMaLMOHHON cucTeMbl «ENMHBIN MOpTan rocy1apcTBEHHBIX U MYHUIIMIAIBHBIX YCIYT (QyHKIUN)»
6o [lopTasia rocymapcTBEHHBIX WU MYHHIIMNANBHBIX ycayr (pyHkmuit) Kamyxkckoit obGmactu, a Takxke
MO>KET OBbITh IPUHATA IIPU JTUMYHOM MPUEME 3aIBUTEIIS.

3asgBUTENt0 0OeCceynBaeTCsi BO3MOXKHOCTh HAmpaBieHHsS >KaloObl Ha pEHIeHUs U JACHCTBUS
(6e3nelicTBuEe) AIIMUHUCTPALIUY, AOJDKHOCTHOTO JIMLA AJMHHHCTPAIMHN, MyHHUIIMIIAIEHOTO CITYXKAIEero
B COOTBETCTBHHM cO cTartbeid 11.2 ®enepanbHoro 3akoHa Ne 210-®3 ¢ ucnoip3oBaHUEM IMOpTaia
(benepanbHON rocyaapcTBEHHON MH(GOPMAIMOHHON CHUCTEMBI, 0OeCTeunBaloLIeii Mmpolecc A0CyaeOHOro
(BHecyneOHOTO) oOkaloBaHHsI  peuieHWd W AeiicTBuil  (Oe3AelcTBUSI), COBEPIICHHBIX  IPHU
MPEIOCTABICHUNA TOCYJApCTBEHHBIX W MYHUIUMAIBHBIX YCIYyT OpraHamMH, MPeaoCTaBISIOIIUMHU
rOCy/IapCTBEHHbIE W MYHHIIMIIAIBHBIE YCIYTH, MX JOJDKHOCTHBIMH JIUIIAMHU, TOCYJapCTBEHHBIMH U
MYHULUOAIBHBIMU CIYXallUMU C HCIOJb30BAHUEM HH(OPMAIIMOHHO-TEJIEKOMMYHUKAIIUOHHON CETH
«HTepHeTY (anee - cucTemMa J0cyAe0HOTO 00KaTOBaHMUS ).

5.8. XKanoba Ha pemenus u aerictBusa (OesznmeiictBue) MOILI, pabotHuka M®IL] MoxkeT OBITH
HarfpasJjeHa M0 MoYTe, C UCHOJIb30BAHNEM HH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHOHN ceTH «MHTepHeT»,
odunuansHoro caiita M®ILI, ¢denepanbHOl TocyaapcTBeHHON HHGOPMAIMOHHON cucTeMbl «EanHbIi
MopTan TOCYHApCTBEHHBIX W MYHHIMMNAIbHBIX yciyr (¢dyHkiuit)», Iloprama rocymapcTBEHHBIX U
MYHHIUMATBHBIX yenyr (PpyHkumii) Kamyxckoit oOmactu, a Takke MOXKET ObITh MPHHSITA TPU JIUIHOM
IIPUEME 3asIBUTEIIS.

5.9. XKanoba Ha pemieHuss u aedcTBus (Oe3AelCTBUE) OpraHU3alMid, MPeyCMOTPEHHBIX YacThIO
1.1 cratbu 16 @enepanbhoro 3akona Ne 210-D3, a Taxke UX paOOTHUKOB MOXKET ObITh HarpaBiieHa I10
MIOYTE, C UCTOJb30BAHNEM HH(OPMAIIMOHHO-TEICKOMMYHUKAITMOHHON ceTn «HTepHeT», 0(UIInanIbHbIX
CaliTOB ATUX OpraHu3auui, QeneparbHONH TOCYAapCTBEHHON HH(MOpPMAIMOHHON cucTeMbl «EaMHBIHN
MopTan TOCYHApCTBEHHBIX W MYHHIMMNAIbHBIX yciyr (¢dyHkiuit)», Iloprama rocymapcTBEHHBIX U



MYHUIUNATBHBIX yeryr (pyHkiuil) Kamyxckoit ob6macTtu, a Takke MOKET OBbITh MPHUHATA MPHU JINYHOM
IIpUEME 3asIBUTEIIS.

5.10. Xamoba, moctynuBmas B AJMUHUCTPALMIO, TOMICKUT PETUCTPAIMA HE TMO3/HEe
CIIeAyIOIIEro paboyero JTHS cO THS €€ MOCTYIUICHUSI.

B cnydae mongaum 3asBuTenem xanoobl yepes M®DIL], MOI] obecrnieunBaeT nepenady kamo0bl B
AJMUHUCTpALUIO B MOPSAJIKE U CPOKU, KOTOPHIE YCTAHOBJIEHBI COTJIAILIEHUEM O B3aMMOJECHCTBUM MEXAY
MOII u AnMuHUCTpalel, HO He MO3JHee CISAYIONIET0 padoyero JHS CO JTHS MOCTYIIICHUS JKalo0BbI.

5.11. XKamoba momkHa coepKarh:

1) HauMmeHOBaHWE  AJMHMHUCTPAIlMM, JOJDKHOCTHOTO  JIMIA  AJMHUHUCTpAlMH,  JHOO
MYHULIMIAIBHOTO  ciayxamero, MO®L[, ero pykoBoautens u (uau) paOOTHHKA, OpraHU3alUi,
IpeycMOTpeHHbIX YyacThio 1.1 crateu 16 denepanpHoro 3akoHa Ne 210-D3, ux pykoBoautenei u (1in)
pabOTHHKOB, pelIeHus U ACUCTBUS (O€31eHCTBUE) KOTOPBIX 00XKATYIOTCS;

2) ¢damwimio, UMs, OTYECTBO (MOCIETHEe — NPU HAJIMYMHU), CBEICHHS O MECTe >KHTEIbCTBA
3asBUTEN — (U3MYECKOTO JHIAa JUOO HAaMMEHOBAHME, CBEICHHMS O MECTOHAXOXKICHUM 3asBUTENS —
IOPUAMYECKOTO JIMIA, a TakKe HoMep (HoMepa) KOHTakTHOro tenedoHa, aapec (agpeca) 31€KTPOHHOM
MOYTHI (ITPY HAJIMYKHK) U OYTOBBIN apec, 0 KOTOPBIM JIOJIKEH ObITh HAIIPABJIEH OTBET 3asIBUTEIIIO;

3) cBeaeHus 00 OOXKATyeMBIX pEIICHUSX U JeUCTBUAX (Oe3neicTBUHM) AIMUHHUCTPALINH,
JIOJDKHOCTHOTO JIUIIa AJIMUHHCTpALUM, JTUO0 MyHHUIMMAIbHOTO ciyxkamiero, M®II, pabornuka M®II,
OpraHu3aiuii, mnpeaycMOTpeHHbIX dYacThio 1.1 crateum 16 @enepanpHoro 3akoHa Ne 210-D3, wux
pabOTHUKOB;

4) noBOJBI, HAa OCHOBAaHMM KOTOPBIX 3asBUTENb HE COIJIACEH C pEUIeHHeM U JAeWCTBHEM
(Oe3nelicTBMeM) AJMHMHHUCTpAlMM, JOJDKHOCTHOTO JuIla AJMUHUCTpAnuu, JHUO0 MYHHULHMIAIBHOTO
cinyxamero, MO®ILl, pabotHuka MOILI, opranuzanuii, npeaycMOTpeHHbIX yacThio 1.1 crtatbum 16
OenepanbHoro 3akoHa ot 27 wutons 2010 roma Ne 210-d3 «OO6 opraHuszanuu IMpeaocTaBiICHUS
roCy/IJapCTBEHHBIX U MYHULIUMAIBHBIX YCIYr», UX paOOTHUKOB. 3asBUTENIEM MOTYT ObITh MPEICTABIECHbI
JOKYMEHTHI (IIpU HaJIU4YWH), TOATBEP KAAI0IUE JOBOIbI 3asSBUTENS, TUO0 UX KOITUHU.

5.12. Cpoku paccMOTpEHUS KATOOBI.

Kanoba, moctynuBmas B Anamunuctpanuio, MOIL], yupemurenmro MOPI], B opranuzaiumu,
npeaycMoTpeHHbie yacTthio 1.1 crareu 16 denepanpHoro 3akona Ne 210-®D3, nub0 B BBIIIECTOSAIINNA
oprat (MpH €ro HaJM4Yuu), MOJICKHUT PACCMOTPEHHUIO B TEUEHUE MATHAALATH pabouux JAHEW co THS ee
perucTpanmu, a B ciIydae oOOXaloBaHMs oOTKaza Apamunuctpanuu, MOIl, opranuzanmii,
NpeycMOTpeHHbIX YacThio 1.1 cratbu 16 denepanbHoro 3akoHa Ne 210-D3, B nmpueMe JOKYMEHTOB y
3asBUTENA JMOO0 B KCIPABICHUM JOMYIIEHHBIX ONEYaTOK M OMMOOK WM B cilydae OOXKaJloBaHUS
HapyIICHHUs] YCTAHOBJIEHHOTO CpPOKa TaKUX WCIPABJICHUN - B TeUEHHE IMSITH pabodyux AHEW cO JHS ee
perucTparum.

5.13. IlepeueHb OCHOBaHUU HJs1 MPUOCTAHOBJICHHUS PACCMOTPEHUS >KaJloOObl B cilydae, eCciH
BO3MOXHOCTh IPUOCTAHOBIICHHSI PEAYCMOTPEHA 3aKOHOJaTeNbcTBOM Poccuiickoit denepanuu.

OcHoBaHus 17151 MPUOCTAHOBJICHUS PACCMOTPEHHUS KAIOOBI OTCYTCTBYIOT.

5.14. Pe3ynbTaT pacCMOTpPEHUS KaIOOBbI.

[To pe3ynbraTtam paccMOTpEHHUs KaloObl IPUHUMAETCS OJTHO U3 CIACAYIOMINX PeUIeHHI:

1) xano0a yJqoBIETBOPSIETCS, B TOM YHCIe B (JOpME OTMEHBI IPUHITOTO PELICHHUS, UCIIPABICHUS
JOTIYIIEHHBIX OMEYaTOK M OMHMOOK B BBIJIAHHBIX B Pe3yJabTaTe MPEIOCTABICHUS MYHUIIUTIAILHON YCIyTH
JOKYMEHTaX, BO3BpaTa 3asBUTENIO JIEHEKHBIX CPEACTB, B3MUMaHHE KOTOPHIX HE MPEAYCMOTPEHO
HOPMaTUBHBIMM TPaBOBBIMU akTaMu Poccuiickoil ®enepaiuu, HOPMATHBHBIMHM IPABOBBIMH aKTaMH
Kanyxckoit 001acTi, MyHUIIUNATIbHBIMU ITPABOBBIMU aKTaMH;

2) B yJIOBJIETBOPEHUH KAIOObI OTKa3bIBAETCS.

5.15. AAMMHHUCTpAIs OTKa3bIBAET B YJOBJIETBOPEHUH Kaj00bl B COOTBETCTBUU C OCHOBAHUSAMM,
IPEYCMOTPEHHBIMH MYHUIIUIIAIbHBIM IIPABOBBIM aKTOM.

5.16. M®IL] oTka3bIBaeT B YIOBJIETBOPEHHHM aJIOObI B COOTBETCTBMM C OCHOBAHUSIMH,
npenycMoTpeHHbMu lopsakom.

5.17. AOMMHHUCTpamsi OCTaBiseT >kano0y 0e3 OTBeTa B COOTBETCTBUM C OCHOBaHMSIMH,
PEyCMOTPEHHBIMH MYHUIIUITAIBHBIM IIPABOBBIM aKTOM.

5.18. M®II ocrainsieT xanoly 6e3 OTBETa B COOTBETCTBUU C OCHOBAHUIMH, MPEyCMOTPEHHBIMU
ITopsiakom.

5.19. B cnyyae ycTaHOBIEHHs B XOJ€ WM IO pe3ylbTaTaM PacCMOTPEHHUS KajloObl MPHU3HAKOB
cocTaBa aJMHMHUCTPATHUBHOTO IPABOHAPYIICHHUS WM TPECTYIUICHHS JOJDKHOCTHOE JIMIO, PabOTHUK,
Ha/ICJICHHBIE TIOJTHOMOYHUSMH IO PACCMOTPEHUIO JKano0, He3aMeIUIUTENbHO HAMpPAaBISIOT UMEIOIIUECS
MaTepHalibl B OpPraHbl IPOKYpaTyphl.



5.20. ITopsinok nHGOPMHUPOBAHHUS 3aIBUTEIIS O PE3YJIBTATAX PACCMOTPEHUS KAJIOObI.

He mnosgnee naHs, cienyromero 3a JHEM IPUHATHS pElIEHMs, yKa3aHHOro B yactud 5.14
HACTOSIIIETO pa3Jiena, 3asBUTEII0 B MUCbMEHHON (hopMe U TI0 )KETaHUIO 3assBUTENS B AJIEKTPOHHON opme
HaIpPaBJIIETCS MOTUBUPOBAHHBIN OTBET O PE3yJbTaTaX PACCMOTPEHHUS KaAJIOOBbI.

5.20.1.B ciyuae npu3HaHus kKajloObl IOUIEXkKaIIEH YI0BIETBOPEHUIO B OTBETE 3asBUTEIIO AAETCS
uHpOpMaIUsi O JEHCTBUAX, OCYIIECTBISEMBIX OPraHOM, MPENOCTABISIOIINM MYHHIMIIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJILHBIM LEHTPOM JHOO opraHu3anued, mpeaycMOTpeHHOW uyactbio 1.1 crtateum 16
@enepanpHoro 3akoHa ot 27 wmrons 2010r. N 210-@3 "OO6 opraHu3anuu IpeaoCTaBICHHUS
rOCyJapCTBEHHBIX M MYHHIMMAIBHBIX YCIyTr'", B HENAX HE3aMEIIUTEIHHOTO YCTPAHEHHS BBISBICHHBIX
HapYIICHUHA MPU OKa3aHUM MYHUIUIAIBLHON YCIYTH, a TAK)KE MPUHOCATCS U3BUHEHUS 32 JOCTABIICHHbIC
Heyno0CTBa U yKa3bpIBaeTcs MH(opMalys 0 JaJbHEHIINX JEeHCTBUAX, KOTOPblE HEOOXOAUMO COBEPILUTH
3asIBUTEIIIO B LIEJISX MOJyYEHUS TOCYJapCTBEHHOMN WJIM MYHULIUIIATbHON YCIIYTH.

5.20.2 B cnyyae mpu3HaHuUs kajoObl, HE MOJJIEXKAIlEeN YJOBJIETBOPEHUIO, B OTBETE 3asBUTEIIO
JAl0TCsl apTyMEHTUPOBAaHHBIE Pa3bsCHEHUS O MPUYMHAX MPHHATOTO PEIICHHUs, a Takke WHPOpMaIus o
MOPSIKE 00KAITOBAHHS TPUHSATOTO PEIICHHUS.

5.21. B cnyuae ecnu >xanoba Obla HampaBiieHa B 3JEKTPOHHOM BHUJE MOCPEICTBOM CUCTEMBI
nocyneOHOro 00kajJoBaHMsI C HCHOJIb30BAaHUEM HH(DOPMAIMOHHO-TEIEKOMMYHUKALIMOHHOW CETH
«HTEpHET», OTBET 3asBUTEIIO HAIPABIISAETCS MOCPEICTBOM CUCTEMBI JOCYI€0HOTO 00XKaIOBaHMSL.

5.22. Tlopsiiok 00KaoBaHUS PEHISHHS TI0 Kajlo0e.

3asgBUTENM MMEIOT MpaBo o00XaJloBaTh pelleHuss u jAeicTBud (Oe3NeiicTBUE), TPUHSATHIE
(ocymecTBisieMble) AIMHHUACTPAIIUEH, JOJDKHOCTHBIM JIMIIOM AJIMUHHCTPAIAW, MYHUIHITATHHBIM
cinyxamumu, MOL], pabotHukom MO®ILI, a Takxke opraHu3zalusMHU, NMPETYCMOTPEHHBIMU 4acThio 1.1
cratbn 16 ®epepampHoro 3akoHa Ne 210-D3, mnm ux pabOTHHKaMH B Cy/A, B TOPSAKE M CPOKH,
YCTaHOBJIEHHBIE 3aKOHOAATENLCTBOM Poccuiickoi denepanuu.

5.23. TlpaBo 3asBuTens Ha TMoJydeHHEe HWHPOpPMAIUM W JOKYMEHTOB, HEOOXOIMMBIX IS
000CHOBaHHUSI U PACCMOTPEHHSI JKaJIOOHI.

3asgBUTETN HMMEIOT TpaBo 00paTuThcs B Aamuuuctpanuio, MOI], a Takke opraHu3aimio,
npeaycMoTpeHHyto 4yactbto 1.1 crarem 16 @enepansHoro 3akoHa Ne 210-D3, 3a mnosydeHHEM
nH(pOpMaIUK U JTOKYMEHTOB, HEOOXOUMBIX IS 0O0OCHOBAHUS U PAaCCMOTPEHUS JKaJI0OObl B THCHMEHHOM
¢dopme 1o moure, ¢ HCHOJIb30BAHUEM HH(POPMALMOHHO-TEIEKOMMYHUKAIMOHHOW cetu «lHTepHeT»,
obuIUATBEHOTO caliTa AnMUHHCTpanuH, odunuambHoro caiita M®L, ¢enepanpbHO# TOCYTapCTBEHHOU
nHGOpMaLMOHHOM cucTembl «EQUHBIN mopTan rocy1apcTBEHHbIX U MYHULMIAIBHBIX YCIYT ((QyHKIHI)»,
[loprana rocysapcTBEHHBIX U MyHUIUNANBHBIX ycuyr (pyHkuuit) Kamyxckoil obmactu, a Takke mnpu
JMYHOM IIpHUEME 3asiBUTEIIS.

5.24. CriocoOb1 ”HGOPMHUPOBAHHUS 3asIBUTENICH O TIOPSIKE IMOJAYU U PACCMOTPEHHSI JKaJIOOHI.

Nudopmanuio o mopsiike NOJa4d U PACCMOTPEHUS JKaloObl 3asBUTEIM MOIYT IOJIY4UTbh Ha
MHGOPMALIMOHHBIX CTEHIAX PACIOJOKEHHbIX B MecTaX IpPEOCTaBJICHUS MYHMLMIIAIBHOM yCIyru
HEMOCPEICTBEHHO B AJMUHUCTpalMM, Ha OQHUIMaIbHOM caiite AnmuHuctpauuu, B MOILl, a takxke
opraHu3ainuu, npeaycMoTpeHHoil uactbto 1.1 cratem 16 @enepanbHoro 3akoHa Ne 210-D3, B
¢benepanbHON rocynapcTBeHHOW HH(POPMALMOHHOM cucteMe «EIUHBINA MOpTal TOCYAapCTBEHHBIX MU
MYHULUOAIBHBIX ycayr (¢yHkuumit)», Ha Iloprame rocyaapCTBEHHbIX M MYHUIUNAIBHBIX YCIyT
(pynkunmii) Kamyxckoit o6nactu.



[Tpunoxxenue 1
K AJMUHUCTPATUBHOMY PETJIAMEHTY

dpopma 3asBICHUSA
B agmunucrpanuto CII ceno Tpourkoe

oT
(®UO ¢Pusnueckoro nuua)

(®UO pykoBouUTEINIS OpraHU3aLIN)

(anpec)

(KOHTaKTHBIN TenedoH)

3ASIBJIEHUE
110 1a4e MMCbMEHHBIX Pa3bsCHEHHUH 110 BOIPOCAM IIPHMMEHECHUS
MYHHUIMIIAJbHBIX IPABOBBIX AKTOB 0 HAJI0rax u coopax

[Ipoury nath pazbsicHeHUE OBOIIPOCY

3asiBUTEIIb:
(®.1.0., 10JDKHOCTB TIPeACTaBUTENS (TTOITUCH)
opuaudeckoro guna; @.1.0. rpaxgaHuHa)

« » 20 r. MLIL.




