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IHOCTAHOBJIEHHUE
c. Tpouukoe
or mas 2022 r. Ne
00 yTBep:kIeHNH AAMUHUCTPATHBHOIO PerjiaMeHTAa
10 NMPEeA0CTABJIEHNI0 MYHUIIUTIAJIbHOM YCJIYTH
"CorysiacoBaHue co31aHus MeCTa (MJIOMIATKH)
HAKOIUIEHHUS TBEPAbIX KOMMYHAJILHBIX OTX010B"

Ha ocHoBanmm PeaepanbHoro 3akona ot 27.07.2010 N 210-®3 "O6
OpraHu3allid TPEJOCTABICHUS TOCYJAPCTBEHHBIX W MYHULMMOAIBHBIX yCIyr",
nocranoBienne agmuHucTparun MO CII ceno Tpowurxkoe ot 25.09.2012r N 196 "O6
yrBepkaeHuu [lopsinka pa3pabOTKM W YTBEPXKACHHUS  aJIMHUHUCTPATUBHBIX
pErIaMeHTOB MPEIOCTaBICHUS] MyHULIMNAIbHBIX yciyr", aanmuHuctpauus MO CII
ceno Tpounikoe IOCTAHOBJISIET:

1. VTBepauTh mpuiiaraeMblii aIMUHUCTPATUBHBIN PErJIaMEHT MPeI0CTaBICHUS
MyHHUIIUNIANBHOU ycinyru "CorjlacoBaHue co3flanne Mecta (ITJIOIIAKKU) HAKOTLICHHS
TBEPJIbIX KOMMYHaJIbHBIX OTXOH0B".

2. Hacrosmee moctaHOBICHUE TOJICKHUT OMyOJUKOBaHHIO (0OHAPOIOBAHUIO)
Y BCTYIAET B CUJIY C JIaThl 0OHAPOI0OBAHMUSI.

3. KoHTposib 3a HWCHOJIHEHWEM HACTOSIIETO ITOCTAHOBJICHUS OCTaBIIAIO 3a
co0oii.

Bpwuo riiaBel agMuUHUCTpaLIU A.B. ITyukoBa
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YTBEXJIEH

MTOCTAHOBJICHUEM aMUHHUCTPAIIII
MO CII ceno Tpouriixoe

oT 2022N

AJIMUHUCTPATUBHBIN PErJIAMEHT
IIPEIOCTABIIEHUSI MyHULIUIIAIbHON yciayru "CoracoBaHUE CO31aHus
MecTa (TUIOIIAIKH ) HAKOIUICHUS TBEPAbIX KOMMYHAIIbHBIX OTXO0/10B"
1. O0mue noJI0KeHus

1.1. IIpenmer peryaupoBaHus aJMUHUCTPATUBHOIO PETJIAMEHTA.

AJMUHUCTPAaTUBHBIM pErIaMeHT NpefocTaBieHus MyHuuunanbHou yciuyru "CorjacoBaHue
co3laHus MecTa (IUIOIIAJKM) HAKOIUIEHHWS TBEPAbIX KOMMYHAJBHBIX OTXOJOB"  (mamee -
AJMUHUCTPAaTUBHBIM pEriiaMeHT) - HOPMATHBHBII IPaBOBOI aKT OopraHa MECTHOIO CaMOYIpPaBJIEHUS,
HAJIEJICHHOTO B COOTBETCTBUU C (pellepajbHbIM 3aKOHOM IIOJIHOMOYMSMHU IO MPEJOCTaBIICHUIO
MYHUIUMAIBHBIX YCIYT B YCTAHOBJICHHOH cdepe IesITeNbHOCTH, YCTAaHABIMBAIOUIMA CpPOKH U
[OCJIEI0BATENIbHOCTh  AJMUHUCTPATUBHBIX HIpouenyp (IeMcTBUI), OCYILECTBISEMBIX OpraHamu,
IIPEIOCTABIISAIOIIMMY MYHULIUIIATbHbBIE YCIYTH.

AJMUHUCTPAaTUBHBIM pETJIaMEHT TAaK)KE€ YCTAHABIMBAET IOPAJOK B3aMMOACHCTBUS MEXIY
CTPYKTYPHBIMHM TOAPA3/EIACHUSIMU OPIraHoOB, MPEJOCTABISAIONIMX MYyHHUIUNAIbHbIE YCIYyrH, M HX
JOJDKHOCTHBIMM  JIMIAMM, MEXKIYy OpraHamMH, HpPEJOCTaBISAIONIMMH MYHULMIIAIbHBIE YCIYTH, U
Gu3NYECKUMU  WIM  IOPUAWYECKUMHU  JIMLIAMH, WHIUBUAYAIbHBIMU  MPEAIPUHUMATENSMH, UX
YIOJIHOMOYEHHBIMU IPEJCTABUTENISIMU (JlaJiee - 3asBUTENIN), UHBIMU OpraHaMM IOCyJapCTBEHHOH BJIACTH
U OpraHaMy MECTHOI'O CaMOYIIPABJICHMSI, YUPEKICHUSIMU U OPraHU3aLUsIMH B IIPOLIECCE MPEIOCTaBICHUS
MYHULIMIIAJIbHON yCIIyTH.

1.2. Kpyr 3asButenei.

MyHununanbHas yciyra npenocTaBisercss (pu3nueckuM JuiaM (B TOM YHCIE WHAMBUIYAIbHBIM
IpeIIPUHUMATENSAM), FOPUANUECKUM JIUIaM (Jajee - 3asiBUTENN ).

WuTepeckl 3asiBUTENEH MOTYT NPEIACTAaBJIATH WHBIE JIMIA, YIIOJHOMOUYEHHBIE B COOTBETCTBHM C
TPpaKIaHCKUM 3aKOHOJATEIhCTBOM Poccuiickoi denepariuu (fanee - mpeacTaBUTENH ).

1.3. TpeboBaHus K MOPAIKY HUHPOPMHUPOBAHUS O MPEJOCTABICHUN MyHULIUTIAIEHON YCITYTH.

1.3.1. Undopmanus mo Bompocam MHpeaoCTaBIEHUS MYHHIMIAIBHOM YCIYrH, CBEACHHUH O XoJe
IIPEIOCTABIIEHUSI MYHULIUIIAIbHON YCIYTH MPEJOCTaBIAETCS:

- CIIEMAINCTOM OpraHa, YHNOJHOMOYEHHOIO0 Ha IPEeNOCTaBIIEHWE MYHULHUIAIBHOW YCIyrd Mpu
HEMOCPEJCTBEHHOM OOpallleHHH 3asBUTENS B YINOJHOMOYEHHBIH OpraH MM MOCPEACTBOM TelepOHHOU
CBA3M, B TOM YHCJIE€ IyTeM pa3MeUIeHUs] Ha OQUIMAIbHOM CaiiTeé YIOJIHOMOYEHHOTO OpraHa B
UH(POPMALIMOHHO-TEIEKOMMYHUKAIMOHHOH  cetn  "MHTepHer" (nasee -  oQUIMATIBHBIA  calT
YIOJIHOMOYEHHOT'O OpraHa);

- IyTeM pasMelieHus: B ¢enepaabHON TocynapcTBeHHON HHpopManmoHHON cucteme "EnuHbii
MopTaJl TOCYJAapCTBEHHBIX M MYHULHUMNAIbHBIX ycayr (dyHkuuit)" (nanee - EINT'Y), undopmannonHoi
cucremMe Kamyxckoil o0nacTu Juis TNpeloCTaBICHHUS TOCYNApPCTBEHHBIX M MYHHUIMIAIBHBIX YCIyT
(pynkuwmii) (nanee - PIII'Y);

- IyTeM pa3MelleHus] Ha WH(OPMAIIMOHHOM CTEHJIE B MOMEIIEHUH YIOJIHOMOYEHHOIO OpraHa, B
MH(GOPMaLMOHHBIX MaTepHanax (OpoIIopbl, OYKIIEThI, TUCTOBKH, TAMSTKH);

- IyTeM IyOJIuKaIu HHPOPMAIIMOHHBIX MaTepHaiOB B CPEACTBAX MAacCOBOM MH(OpMAINH;

- IOCPEJICTBOM OTBETOB Ha MUChbMEHHBIE OOpaIllEHuUs;

1.3.2. CnpaBoyHas uHGOpPMALIUSA O MECTOHAXOXIEHUH, Tpaduke paboThl, KOHTAKTHBIX TeiaedoHax
YIIOJTHOMOYEHHOTO OpraHa, ajJpece 3JIEKTPOHHOW MOYThl YHNOJHOMOYEHHOIO OpraHa pa3MelleHa Ha
ouIManbHOM caiiTe YIOJIHOMOYEHHOro opraHa, B (elepasibHOM TocyaapcTBeHHOW HH(OPMAIMOHHOM
cucreme "®denepanbHbIl peecTp TOCYIApPCTBEHHBIX W MYHHUIMNAIbHBIX yciyr (yHkuumit)" (mamee -
denepanbHBII peectp).



2. Cranzapt IpeloCTaBIEHUS MyHULIUNIAIbHON YCIyTH

2.1. HaumeHOBaHME MYHULMIAIBHOM YCIyrd - '"COIJJaCOBAHME B pEeCTp MeCT (IUIOLIAJ0K)
HAKOIUICHHUS TBEP/IbIX KOMMYHAJIbHBIX OTXO0B".

2.2. MynununaneHas ycayra npegocrasisercs anmuauctpanueir MO CII ceno Tpounkoe (nanee -
YIIOJTHOMOYEHHBIHM OpraH).

3anperniaercss TpeOOBaTh OT 3asABUTEINSI OCYIISCTBICHUS JCUCTBUN, B TOM YHCIE COTJIACOBAHUM,
HEOOXOMUMBIX Il TOJyYEHUS MYHULMIAJIbHOM YCIYTM W CBA3aHHBIX C OOpalleHHMeM B HHbIE
rOCy/IapCTBEHHBIE OpPraHbl, OpPraHbl MECTHOI'O CAMOYINPABICHUS, OpPraHU3alMM, 3a MCKIIOUYEHUEM
MOJIyYeHUsI yCIyr, BKIIOYEHHBIX B TME€PEYEHb YCIYr, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMH U
00s3aTeNbHBIMU JUISl [IPEIOCTABIICHNS MYHULIUIIAJIbHONW YCIYTH.

2.3. Onucanue pe3yJsibTaTa IpeAoCTaBICHUS] MyHUIIUNAIBHON YCIyTH.

PesynpTaTroM mpenocTaBiieHUs MYHULMIAIBHOM YCIYI'M SIBISIETCS INPUHATHE PELIEHUS O
COTJIACOBAaHUHU CO3JaHMsl MecTa (TUIOIAJKK) HAKOIUIEHHS TBEPIAbIX KOMMYHAIBHBIX OTXOIOB HIJIHA 00
OTKa3e CcorjacoBaHusi MecTa (IUIOIIAJKM) HAKOIUIEHHS TBEPAbIX KOMMYHAJIbHBIX OTXOJOB COIJIACHO
npuioxeHuo N 3.

PesynbraT npenoctaBieHns MyHUIMITATBHON YCIIYTH MOXKET OBITh MOJTy4YeH:

- B YIIOJJTHOMOYEHHOM OpraHe Ha OyMa)>KHOM HOCHUTEJE NP JTUYHOM OOpalleHuu;

- IOYTOBBIM OTIPABJICHUEM;

-na PIIT'Y; EII'Y (nmpu HaIMYMKM TEXHUYECKOW BO3MOXHOCTH), B TOM 4YucCile B ¢opme
AJIEKTPOHHOI'O JOKYMEHTA, TOANUCAHHOTO 3JIEKTPOHHOM MOAIHUCHIO.

2.4. Cpox npeaocTaB/IeHUs] MyHULIUIIAIbHON YCITYTH.

Cpok TpenocTaBieHUs] MYHUIIUTIATBHONW ycayru cocraBisieT 10 (mecsaTh) pabodmx JHEH cO JHS
MOJTyYEHUs 3asIBKU O BKJIIOUEHUU CBEJIEHUHN O MecTe (IJIOM[AJKE) HAKOIUICHUS! TBEPABIX KOMMYHAIbHBIX
OTXOJIOB (J1ajIee - 3asiBKa).

[IprocTaHOBNIEHUE TPEIOCTABICHUS MYHUIIMIAIBHON yCIyrd 3aKoHOJAaTenbcTBOM Poccuiickoit
®denepanyiv He IPEyCMOTPEHO.

Cpox BbIIauMl (HampaBi€HHUS) JOKYMEHTOB, SBISIFOIIMXCA PE3YIbTaTOM MPEAOCTaBICHUS
MYHUIIMINIAJIbHOW YCITyTH, COCTaBIISIET He Oonee 1 pabouero aHs.

24.1.B muensx OIEHKM 3asABKM Ha TNpeaMeT coOmojeHuss TpeOOBaHHM 3aKOHOJATENbCTBA
Poccuiickoit ®enepannu B 00JaCTH CAHUTAPHO-IITHAEMHOIOTUYECKOTO OJIaromoayynsi HacCeJIeHUsl K
MecTaM (IJIOLIaIKaM) HAKOIJIEHUS TBEPAbIX KOMMYHAJIbHBIX OTXOJOB YINOJHOMOYEHHBIH Opraf
3ampamnvBaeT IO3ULHUI0  COOTBETCTBYIOIIETO TEPPUTOPUAIBLHOTO oOpraHa (efepaibHOro opraHa
HCTIOTHUTENIbHOM BJIACTH, YIIOJTHOMOYEHHOTO OCYIIECTBIATH (pelepabHbIi rOCyAapCTBEHHBIN CAHUTAPHO-
SIUIEMUOTIOTHYECKUN HA30D (J1aee - 3ampoc).

[To 3ampocy yIOJIHOMOYEHHOTO OpraHa TeppUTOpPHANbHBIA oOpraH (QeaepanbHOrO OpraHa
VCIIOJTHUTENIbHOM BJIaCTH, YIOJHOMOYEHHOTI'O OCYLIECTBIIATh (De/iepalibHbII roCyapCTBEHHBIM CaHUTAapHO-
SMUJIEMUOJIOTHYECKUN HaA30p, MOJrOTABIMBACT 3aKIOYEHUE M HAIMpPABISET €ro B YHOJHOMOYEHHBIN
OpraH B CPOK HE MO3/JHee 5 KaJeHJapHbIX THEH cO IHA MOCTYIUIEHHUS 3arpoca.

B cnyuae HampaBiieHus 3amnpoca CpoK pacCMOTPEHUS 3asiBKHM MOXKET ObITh YBEJIMYEH 10 PELICHUIO
YIIOJIHOMOYEHHOTO oprana 7o 20 KajleHJapHbIX JHEH, MpH 3TOM 3asBUTENIO HE MO3/Hee 3 KalleHIapHbIX
JTHEN cO JIHSA NPUHATHS TaKOTO PEIICHUs YIOJIHOMOUYEHHBIM OpraHOM HAalpaBiIsi€TCsl COOTBETCTBYIOLIEE
yBEIOMJICHHE.

2.5. HopMmaTuBHBIE MPABOBBIE aKThI, PETYIUPYIOLIUE TPEAOCTABICHNE MYHUIIUIIATBHON YCIYTH.

[lepeueHr HOPMATHMBHBIX MPABOBBIX aKTOB, PETYIUPYIOLUIMX MPEIOCTABIEHUE MYHHUIIMIATIbHOM
ycIyru (C yKa3aHHWeM WX PEKBHU3UTOB U HCTOYHUKOB O(HUIIMATBLHOTO OMYOJMKOBAaHMS), pa3MeEIlleH Ha
oUIMaTEHOM caiiTe YIIOJIHOMOYEHHOTO opraHa, B (henepanbHoM peectpe, Ha EIII'Y, PIIT'Y.

YHOTHOMOYEHHBIM OpraH o0ecreyrBaeT pa3MElIeHHE U aKTyaJU3alHIo MepedHs HOPMATHUBHBIX
MPABOBBIX aKTOB, PETYIUPYIOUIMX MPEJOCTaBICHHNE MYHULUIAILHONW YCIYI'H, Ha CBOEM O(HIIMaIbHOM
caiite, a TaK’ke B COOTBETCTBYIOIIEM pa3zeie (eaepanbHOro peecTpa.

2.6. UcuepnpiBatomuii  MepedyeHb  JOKYMEHTOB, HEOOXOAWMBIX B COOTBETCTBHUU  C
3aKOHOJATENFHBIMA WM WHBIMH HOPMATHUBHBIMH  TPABOBBIMH  aKTaMU I TPEJOCTaBICHUS



MYHUILIMTIAJBHOW  YCIYTH, MOJUISKAIINX MPEICTaBICHUIO 3asBUTENEM, CHOCOOBI UX IOIY4YECHHUS
3asiBUTEIIEM, MIOPSAOK UX MPEICTABICHUS.

2.6.1. JInsg monydeHHsT MYHMIIUNIATBHOW YCIYTM 3asBUTENb MOJAET B YINOJHOMOYEHHBIM OpPraH
3asiBJICHHE O BKJIIOYEHHM B peecTp MecCT (IUIOIIA0K) HAKOIUIEHUS TBEPJbIX KOMMYHAJIbHBIX OTXOJO0B IO
dbopme, cornacHo NPUIIOKEHUIO 1.

B 3asBrnennn B 00s13aT€IbHOM TOPSIIKE YKa3bIBAIOTCA MUCHMEHHOE COTJIACHE TOIydaTelis YCIyrH
Ha 00pa0OTKy MEPCOHAJBHBIX JAaHHBIX JIUIA B COOTBETCTBUU ¢ PemaepajibHbIM 3akoHOoM OT 27.07.2006
N 152-®3 "O nepcoHaIbHBIX JAaHHBIX".

2.6.2. K 3a4BJIE€HUIO TPWIATatOTCs CICIYIOMINE JOKYMEHTHI:

2.6.2.1. JIokyMeHTBI, cOjepXallue JaHHbIe O COOCTBEHHHMKAX MeECT (TUIOMIAIOK) HAKOILJICHHS
TBEPAbIX KOMMYHAJIBHBIX OTXOJIOB:

-UIsl  IOpUOUYECKUX JIMI - TI0OJHOE HAMMEHOBAHME UM OCHOBHOM  IOCYAapCTBEHHBIN
PErUCTPAllMOHHBIA HOMEp 3anucu B EJWHOM TOCylapCcTBEHHOM peecTpe IOPHUAMYECKUX  JIMIIL,
IOPUIMYECKHAN a/Ipec;

- JUIsl. MHAMBUAYAJIbHBIX NpeanpuHUMaTtene - (aMuiaus, uMs, OT4EeCTBO (MOCHEAHEE - MpH
HaJINYUH), OCHOBHOM T'OCYJapCTBEHHBIN PErucTpallMOHHBIA HOMEp 3amucu B EaMHOM rocymapcTBeHHOM
peecTpe MHIMBUYaTbHBIX IPEIIPUHUMATENCH, apec PerucTpallii 0 MECTY )KUTEIbCTBA;

- i (PU3HYECKHX JIHL - (GaMHIIUS, UMS, OTYECTBO (IIOCIEIHEE - MPH HAJIMYUH), CEepusi, HOMEpP U
JaTa BBIJAYM MAclopTa WJIM MHOTO JOKYMEHTA, YAOCTOBEPSIONIErO JHYHOCTH B COOTBETCTBUH C
3aKoHoAarenbcTBOM Poccuniickoit @enepannu, agpec perucTpanuu 10 MECTy JKUTEIbCTBA, KOHTAaKTHBIE
JTaHHbIE.

2.6.2.2. JIOKyMEHTBI, COJIeprKalllie JaHHbIE O HaXOKIECHUH MECT (IIOIA0K) HAKOIIEHHUS TBEPAbIX
KOMMYHAJIbHBIX OTXOJIOB: cBelleHus 00 aapece u (win) reorpaduyeckux KOOpAuHATaxX MecT (IUIOMIAI0K)
HAKOIUIEHUS TBEPJbIX KOMMYHQJIbHBIX OTXOJIOB, a TaK)K€ CX€Ma HaxOXXICHUM MecCT (IUIOIIAJI0K)
HAKOIUICHHUS TBEPbIX KOMMYHAIBHBIX OTXO0JI0B Ha kapTe Macmtada 1:2000.

2.6.2.3. JIOKyMEHTBI, COJIEpKalie JaHHbIE O TEXHUYECKHX XapaKTEPUCTHKaX MeCT (IJIOLIAJ0K)
HAKOIUICHUS TBEPIbIX KOMMYHAJIbHBIX OTXOJIOB: CBEACHHSI 00 HCIIOJIb3YeMOM TIOKPBITUU, IUIOIIA[IH,
KOJIMYECTBE Pa3MEIICHHbIX U IUIAHUPYEMBIX K pa3MELICHUI0 KOHTEHHEpOB U OYHKEPOB C yKa3aHUEM HX
o0beMa.

2.6.2.4. JlokyMeHTBbI, cofepxKalliue JaHHble 00 UCTOUHUKAX 00pa30BaHUs TBEPIbIX KOMMYHAJIBHBIX
OTXOJIOB, KOTOpBIE CKJIAJUPYIOTCd B MecTax (Ha IUIOIIAJKaX) HAKOMJICHHS TBEPIbIX KOMMYHaJIbHBIX
OTXOJIOB: CBeJeHUS 00 OO0BEKTaxX KalHUTAJIbHOTO CTPOMUTEILCTBA, TEPPUTOPHM, IMPHU OCYIIECTBICHUHU
NeSITeIbHOCTH Ha KOTOPBIX 00pa3yroTcs TBepAble KOMMYHaJIbHBIE OTXOJBI, CKIAJAUpyeMble B
COOTBETCTBYIOILIMX MeCTax (Ha IUIONIa/IKaX) HAKOIJIEHUS! TBEPIbIX KOMMYHAIbHBIX OTXOOB.

2.6.3. B pamkax MeXBeIOMCTBEHHOI0 MH()OPMAIMOHHOTO B3aUMOAEHUCTBUS, OCYLIECTBISIEMOIO B
MOPSAJIKE U CPOKHU, YCTAHOBJIEHHBIE 3aKOHOAATEIBCTBOM M MYHULIMIIAIbHBIMU NPABOBBIMU aKTaMH ropoJa,
3arpamnBaoTCs ClEeIyIomue JOKYMEHTBl (MX KOMHMM WIM CBEACHHUS, COJAEpKalluecs B HHUX), €CIU
3asiBUTEJIb HE MPEJCTABIII UX CAMOCTOSITENIBHO:

- BBIIUCKAa U3 EOuMHOro rocygapcTBEHHOro peecTpa IOpUAMYEcKMX Jul wim  EausHoro
roCy/IapCTBEHHOTO peecTpa MHAMBUAYAIbHBIX NpPEJIpUHUMATENEeH B OTHOLIEHUHM IOPUIMYECKOro JUIa
WM UHAUBUAYaJbHOTO MPEANPUHUMATEIS, SBIISIOIIETOCS 3asIBUTEIEM;

- BbIIUCKa W3 EaMHOrO  rocynapcTBEHHOro  peecTpa  HEIBWKUMOCTH 00  OCHOBHBIX
XapaKTEpUCTHKAX U 3apErMCTPUPOBAHHBIX IIpaBaxX Ha 36MEJbHBIM Y4acTOK, HA KOTOPOM Pa3MEILIEHO MECTO
(myTomaaKa) HaKOIJICHUS TBEPABbIX KOMMYHAJIBHBIX OTXOOB;

JIOKYMEHTBI, IPEIyCMOTPEHHbIE MYHKTOM 2.6.2. aJIMHUHUCTPATUBHOIO PEIVIAMEHTA, 3asBUTEIb
BIIpaBE MPEACTABUTH 110 COOCTBEHHON MHUIMATHBE.

2.7. YOJTHOMOYEHHBIH OpraH He BIpaBe TPeOOBATh OT 3asBUTENIS HIIM €T0 MPECTaBUTEIIS:

1) npencraBieHns TOKYMEHTOB W HMH(OpPMAlMK WM OCYIIECTBICHHS JAEWCTBUMN, Mpe/CTaBICHHE
WM OCYILECTBIEHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMAaTUBHBIMH IPABOBBIMM aKTaMH, PETYIUPYIOLIUMHU
OTHOIICHHUSI, BOZHUKAIOIIIME B CBSI3U C IPEJOCTABICHUEM MYHUIIUTIAIBHON YCIIYyTH;

2) mpeAcTaBIeHUsl TOKYMEHTOB M HWH(pOpMAIMM, KOTOPble HAXOIATCS B PACHOPSDKEHHH OpPraHOB,
MPEIOCTABISAIONINX TOCYJApPCTBEHHbIE YCIYTH, OPTaHOB, MPEIOCTABIAIOIMIMX MYHULUMAIbHBIE YCIYTH,
UHBIX TOCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOYNpAaBJICHHUA JMOO MOJBEIOMCTBEHHBIX
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rOCYyapCTBEHHBIM OpraHaM HJIM OPraHaM MECTHOIO CaMOYIPAaBJIECHUS OPraHM3alMi, y4acTBYIOIIHMX B
IPEIOCTABIEHUM MYHHUIMIAIBHON yCIyrd, B COOTBETCTBUM C HOPMATHUBHBIMH IIPaBOBBIMU aKTaMH
Poccuiickoii deaepannn, HOPMAaTUBHBIMH MPABOBBIMU akTaMu Kairyckod 00JacTH, MyHUIIMITAIbHBIMU
IIPAaBOBBIMHU aKTaMH, 32 UCKJIFOUEHUEM JOKYMEHTOB, BKJIIOUEHHBIX B ONPECICHHbI MYHKTOM 6 ctaTtbu 7
®enepanbHoro 3akoHa N 210-D3 nepeyeHb I0KYMEHTOB;

3) ocyuiecTBiIeHHUs JEHCTBUH, B TOM YHCJIE COTJIACOBaHM, HEOOXOIMMBIX sl TIOTy4eHUS
rOoCyJapCTBEHHbIX M MYHHULMIAIBHBIX YCIYI U CBSI3aHHBIX C OOpallleHHMEM B HHbIE I'OCYIapCTBEHHBIE
OpraHbl, OpraHbl MECTHOI'O CaMOYIIPaBJIECHMs, OpPraHU3alll{, 3a MCKJIIOUYEHUEM IIOJIyYE€HUS YCIYI U
HOJIy4EHHUsl TOKyMEHTOB U MH(pOpMALUHU, NIPEIOCTABISIEMBIX B PE3YyJbTaTe MPEIOCTABICHUS TAKUX YCIIYT,
BKJIIOUEHHBIX B [IEPEYHM, YKa3aHHbIE B yacTH 1 cTarbu 9 Hacrosero deaepanbHOI0 3aKOHA;

4) npencraBieHus TOKYMEHTOB M MH(pOpPMAaLUU, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTh KOTOPBIX
HE VYKa3blBAIMCh IIpU [EPBOHAYAJIbHOM OTKa3€ B IpUEME JOKYMEHTOB, HEOOXOOUMBIX IS
IPEOCTABICHUS] MYHUIUNAIBHONW YCIyrd, JHUOO B MPEJOCTaBIEHUM MYHUIMNAIBHOM YCIyr'H, 3a
VCKJIIOYEHHUEM CIICYIOIIUX CIIy4aeB:

a) I3MEHEHHe TpeOOBaHMH HOPMATHUBHBIX IIPABOBBIX AKTOB, KacaroOIUXCs IPEeIOCTaBICHUS
MYHULIMIIAJIbHOW YCIIYTH, 11OCJIE IEPBOHAYAIBHON 110a4Yy 3asiBICHUS O MPEIOCTAaBICHUH MYHUILIMIIAIBHON
ycayru,

0) Hanuuue OmMOOK B 3asBICHUM O IPEIOCTABICHUU MYHHLMIAIBHON YCIYTM U JOKyMEHTax,
HNOJaHHBIX 3asABUTEJEM IOCJE€ IEPBOHAYAIBHOIO OTKa3a B INpPHEME JIOKYMEHTOB, HEOOXOIUMBIX IS
NPEJOCTABICHUS] MYHHIMIIATBHON YCIyrd, JUOO0 B TNPEIOCTABICHHM MYHHIWIAIBHOW YCIYyTH W HE
BKJIIOUEHHBIX B IIPEJCTABJICHHBIN paHee KOMILJIEKT JOKYMEHTOB;

B) HCTEUEHHUE CPOKA NEHCTBUS JOKYMEHTOB MM H3MEHEHUE HH(DOPMAINH 1OCIIe TIEPBOHAYATIHLHOTO
OTKa3a B INpHEME JOKYMEHTOB, HEOOXOAUMBIX JIsi MPENOCTaBICHUS MYHULUNAIBHOW yCiyru, aubo B
IPEIOCTABIEHUU MYHUIIMIIAIIBHON YCIIYTH;

I') BBISIBIICHHE JOKYMEHTAJIbHO HOATBEPXKAEHHOro (akra (MPU3HAKOB) OLIMOOYHOTO WM
IPOTUBONPABHOTO JAeiicTBust  (Oe3nelcTBUS) JODKHOCTHOIO  JIMIA OpraHa, IpeaoCTaBIISIFOIIETO
MYHHULIMIIAJBHYIO YCIYry, MYHHLHMIAJIBHOTO CIIY)KAILEro IpU I[I€PBOHAYAJIbHOM OTKa3e B IpUeMe
JIOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTaBICHUS MYHULMIAIBHON YCIyru, JMOO B IpPelOCTaBIECHUU
MYHHULIMIIAJBHOW YCIYTM, O 4Ye€M B IIHCBMEHHOM BHJE 3a MOAINNCHI0 PYKOBOAMTENS Oprasa,
IPEIOCTABISAIONIEr0 MYHMIMIAIBHYIO YCIYry IMpU MEepBOHAYAaJIbHOM OTKa3e B IpHEME JOKYMEHTOB,
HEOOXOJUMBIX JUIsl TPEOCTABICHUS MYHUIMMNAIBHOM YCIYTH, YBEIOMIISIETCS 3asBUTENb, a TaKXKe
IMPUHOCSTCS] U3BUHEHUS 32 JI0CTaBJICHHbIE HEY100CTBa;

5) npenoctaBiaeHus Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB U MH(pOpMalKH, 3JIEKTPOHHBIE 00pa3bl
KOTOpBIX paHee ObUIM 3aBEpeHbl B COOTBETCTBUHU C MYHKTOM 7.2 yactu 1 crarbu 16 PexnepanbHOro
3akoHa N 210-®3, 3a UCKIIOUEHUEM CITy4yaeB, €CIIM HAaHECEHHUE OTMETOK Ha TaKhe JOKYMEHTHI MO0 MX
U3BATUE SIBISIETCS HEOOXOJIMMBIM YCIIOBHEM MPEJOCTaBICHUSI TOCYAApCTBEHHOM WM MYHHUIUNAIbHOMN
YCIYTH, U UHBIX CIIy4aeB, YCTAaHOBIEHHBIX (pe/iepalbHbIMU 3aKOHAMU.

2.8. McuepnpiBatonuii nepeyeHb OCHOBaHMWM Al OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJMMBIX
JUISL IPENOCTABIICHNS MyHULIMITAIBHON YCITyTH.

OcHoBaHMsl JUId OTKa3a B IIpUE€ME JIOKYMEHTOB, HEOOXOAMMBIX JJsi MPEeJOoCTaBICHUS
MYHUIIMIIAJIbHOW yCITyTH:

- HETMIPE/ICTAaBJICHUE JIOKYMEHTOB, YAOCTOBEPSIOIIUX JIMYHOCTh 3asBUTENA  (IIOJIHOMOYUS
IIPEJICTaBUTEIIA);

- HETIPEJCTaBJICHUE JOKYMEHTOB, IPEAYCMOTPEHHBIX II. 2.6.1 AIMMHHCTPAaTUBHOIO pEryIaMeHTa.

2.9. McuepnpiBaroluii nepe4eHb OCHOBAHUM JUIsl IPUOCTAHOBJIEHUSI UM OTKa3a B MPEOCTaBICHUU
MYHUIIMNIAJIbHOW ~ YCIYTU:  NPHOCTAHOBIIEHHWE TPEJOCTAaBICHUS M  OTKa3 B  IMPEJOCTaBICHHUU
MYHUIIMINIAJIBHON yCIIyTH 3aKOHOAATEIBCTBOM HE IPEIYCMOTPEHBI.

2.10. Tlepeuenp  ycimyr, KOTOpbIE SIBIAIOTCS HEOOXOMMMBIMA W  OOSI3aTEIBHBIMH IS
NPEOCTaBICHUS] MYHUIMNAIBLHOW YCIYTH, B TOM 4YHCJE CBEJIEHHS O JOKyMEHTe (JOKYMEHTax),
BbIIaBa€MOM (BbIJIaBa€MbIX) OpraHU3alUsMHU, Y4YacCTBYIOIIMMU B MPEIOCTAaBIECHUH MYHHUIIMIAIbLHOU
YCIIYTH.

VYciyru, KOTOpble SIBISIFOTCA  HEOOXOOMMBIMM M 00A3aTENbHBIMH  JUISL  IPEAOCTABICHHS
MYHUIUIIAIBHON YCIIyTH, HE TPEOYIOTCS.
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2.11. Ilopsimok, pasMep W OCHOBAaHMS B3WMaHUS rOCYAApPCTBEHHOW MONUIMHBI WM WHOW IUIATHI,
B3UMaeMOMH 3a IIPEAOCTABICHUE MYHULIUIIAIBHON YCIIYTH.

[TpenocraBieHre MyHUIMIAIBHONW YCIYTH OCYILECTBIIAETCS OECIUIaTHO.

2.12. Ilopsaok, pa3Mep U OCHOBaHUS B3UMaHMS IUIAThI 3a MPEJOCTABICHUE YCIYT, HEOOXOUMBIX U
00s13aTeNIbHBIX Ul NPEAOCTABICHUS MYHUIMNAIbHON yCIyrW, BKJIHOYas HMH(OPMAIMIO O METOAMKAx
pacuera pa3Mepa TaKou IUIaThl.

ITopsinok, pasmep U OCHOBAHMS B3MMAHHMs IUIATHI 34 IPEJOCTABICHUE YCIIYT, YKa3aHHbIX B IIyHKTE
2.6.2 AIMMHHUCTPAaTUBHOIO perjaMeHTa, ONPEIENSIETCS] OpraHu3alMsIMU, IPEJOCTABISIOIIMMHU JaHHbBIE
YCIIyTH.

2.13. MakcuManbHblii CPOK OXXHJAHUS B OYEpeau IpH I0Jadye 3alpoca O IPeIoCTaBIECHUU
MYHULIMIIAJIBHONW YCIIYTH, YCIyTM OpraHW3alliy, Y4acTBYIOIIEH B €€ IPEJOCTaBICHUH, U NIPU IOIYyYCHUU
pe3yJsibTara NpeJoCTaBICHUS TAKUX YCIYT HE J0JKEH IPEeBbIIATh 15 MUHYT.

2.14. Cpok W MOpSAOK PErucTpaldy 3amnpoca 3asBUTENS O MNPEAOCTABICHUM MYHHIIUIIAIbHOU
YCIIYTH, YCIYTH OpraHM3alliy, YYaCTBYIOLICH B €€ MPEICTaBICHNH, B TOM YHCJIE B DJIEKTPOHHON Gopme.

3asBiIeHME, NPEJCTABICHHOE 3asBUTENEM JIMYHO JIMOO €ro NpeiCcTaBUTEIEM, PETUCTPUPYETCS B
YCTaHOBJIEHHOM IOPSIKE B YIIOJIHOMOYEHHOM OpraHe B TeueHue | pabouero AHs ¢ JaThl MOCTYIJICHUS
TaKOI'0 3as1BJICHUS.

3asiBiieHUE, MOCTyNuUBIIee B 31eKTpoHHOU ¢opme Ha PIIIY, EINI'Y (nmpu Haiuyum TEXHUYECKOU
BO3MOXHOCTH), PErMCTPUPYETCsl B YCTAaHOBJIEHHOM IOPSAIKE YHNOJHOMOYEHHBIM OpPraHoM B JEHb €ro
IIOCTYIIJICHUsI B CiIy4ae OTCYTCTBHMsS aBTOMATMYECKOW perucrpauuu 3ampocoB Ha PIII'Y, EIIT'Y.
3asBieHME, IOCTYIMBILIEE B Hepabouee BpeMsi, pErUCTPUPYETCs B MEPBBIN pabOUMii JeHb.

2.15. TpeboBaHMsI K MOMEILEHUSM, B KOTOPBIX MPEAOCTABISETCS MyHULUMIIANbHAS yCiayra, K 3aly
OXKMJAaHMWs, MecTaM [UIs 3allOJIHEHUs 3alpoCOB O IIPEJOCTABICHUM MYHMLIMIIAIBHOM  YCIIYIH,
MH(POPMALIMOHHBIM CTEHJaM C 00pa3liaMu MX 3aIOJHEHUS M TEePeYHEM JOKYMEHTOB, HEOOXOAUMBIX IS
IPEOCTaBIEHUs] MyHULIUIIAIBHOW YCIYT'H, B TOM YHCII€ K O0ECIIEYEHUIO JAOCTYMHOCTH Ui MHBAJIUI0B
YKa3aHHbIX OOBEKTOB B COOTBETCTBMM C 3aKOHOJATeNbcTBOM Poccuiickoit Denepauuu 0 cOLUalIbHON
3alUTE UHBAJINJOB.

2.15.1. IlomemieHrs yNoOJTHOMOYEHHOTO OpraHa Ui HpeJOCTaBICHUS MyHHUIUNAIBbHON yCIyru
pasMelaroTcs Ha IMEepBOM JTaXKe 34aHus, 0OOPYAOBAHHOIO OTAEIbHBIM BXOJIOM, JHOO B OTIEIBHO
CTOAIEM 3JaHuu JUisi cBoOOAHOro Jocryna 3asBureneidl. IlepenBukeHne 1O MOMEHICHUSIM
YIIOJTHOMOYEHHOTO OpraHa, B KOTOPBIX INPOBOJUTCS IPHUEM 3asBICHHUS M JIOKYMEHTOB, HE JOJDKHO
CO3/1aBaTh 3aTPyIHEHUN /715 JIUIL C OTPAHUYEHHBIMU BO3MOKHOCTSIMH 370POBbSL.

ITpy pacrnonoKeHuM NOMELICHHsI YIOJHOMOYEHHOIO OpraHa Ha BEPXHEM JTAXKE CIELHAIUCTBI
YIIOJTHOMOYEHHOTO OpraHa oOs3aHbl OCYIIECTBJISATh MPUEM 3asBHUTEIEH Ha NEpPBOM JTaXKe, €CIU IO
COCTOSIHUIO 3/I0POBBS 3asBUTEIb HE MOXKET IOIHATHCS M0 JIECTHULIE.

Ha teppuropuu, npuneraronieil Kk 37aHUI0 YIOJTHOMOYEHHOIO OpraHa, OpraHu3ylTCsl MecTa JJis
NapKOBKU aBTOTPAHCIIOPTHBIX CPEACTB, B TOM 4YMCIIE MECTa ISl NMApKOBKH aBTOTPAHCIIOPTHBIX CPEICTB
uHBaINI0B (He MeHee 10 MpOLIEHTOB MECT, HO HE MEHEe OJHOr0 MECTa), JOCTYyN 3asBUTEIEeH K
apKOBOYHBIM MECTaM SBIIsI€TCS OeCIIIaTHBIM.

[Tomemienue  ymoJaHOMOYEHHOTO  opraHa  JJig  [pueMa  3asBUTeled  obopyayercs
UH(POPMALIMOHHBIMU CTEHAAaMH, Ha KOTOPBIX pa3Mmelnaercs ¢popma 3asBiICHHs ¢ 00pa3oM ee 3al0JHEHUs
U TIepe4YeHb TJOKYMEHTOB, HEOOXOAUMBIX JUISl TPEAOCTABICHUS FOCY1apCTBEHHON YCIyTH.

[Tomemienusi, B KOTOPBIX OCYILECTBISIOTCSA JAEHUCTBHSA IO IPEIOCTABICHUIO MYHULIUINAIBHON
yCIIyTH, 00€CleYnBaIOTC KOMIIbIOTEpAaMH, CPEJCTBaMHU CBSI3U, BKJIIOYAs JOCTYN K HH(OPMAalMOHHO-
TEIEKOMMYHUKAMOHHON ceTu "VHTepHET", OpITEXHUKOH, KaHUEIAPCKUMH NPHUHAJIEKHOCTIAMH,
MH(OPMALlMOHHBIMU U CIIPABOYHBIMU MaTepHallaMi, HarlggHOM HHQpOpMAaIel, CTyIbsMH U CTOJaMH,
CPEICTBAaMU IOXKAPOTYIIEHHS] U ONOBEIICHHUS O BOZHUKHOBEHHH YpE3BBIYAMHON CHUTYyallMM, AOCTYIIOM K
pPErMOHANBHON CHUCTEME MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJECICTBHS, a TaKke oOecredyrnBaeTcs
JOCTYIIHOCTh JJI1 WHBAIMJIOB K YKa3aHHBIM IIOMEIIEHUSM B COOTBETCTBUM C 3aKOHOAATEIbCTBOM
Poccuiickoit @eaeparuu 0 COIMaIbHON 3alUTE WHBAIHIOB.

3a oKMIaHMsI, MECTa JJIs 3aII0JHEHUs 3aIIPOCOB U NpHeMa 3asBUTENIEH 000PYAYIOTCS CTYIbsIMH, U
(W) KpeceabHBIMU CEKIUSIMU, B (MJTH) CKaMbsSIMH.

WNudopmannoHHble MaTepualibl, IpeaHa3HAYCHHbIE U1 HH(POPMHUPOBAHHUS 3asBUTENCH O TOpsIKEe



NPEIOCTaBICHUS ~ MYHUIMIAIBHOM  YCIyTH, pa3MellaloTcs Ha  HWHOOPMALMOHHBIX  CTEHAAX,
PacIoyIOKEHHBIX B MECTax, 00ECIIEUNBAIOLINX JOCTYII K HUM 3asBUTENEH, 1 OOHOBIISIOTCS IPU U3MEHEHUH
NEICTBYIOIIEr0 3aKOHOJATENIbCTBA, PETYIUPYIOMIET0 TMPEJOCTaBICHHE MYHULUINAIBHOW YCIYTH, H
CIIPABOYHBIX CBEJICHUM.

WNudopmaninoHHble CTEHABI JODKHBI PacloiaraThbCsi B MECTE, JIOCTYITHOM JJIs MPOCMOTpa (B TOM
YHcie MpHu OOJIBIIOM KOJINYECTBE MTOCETUTEINEH ).

2.15.2. lns oGecriedyeHus TOCTYIMHOCTH TOJYYCHHS] MYHHIIUIAIBHOW YCIYTH MaJIOMOOWJIBHBIMU
IpyNIamMy HaceNeHHs 3[aHUS M COOPYXKEHHsI, B KOTOPBIX OKa3bIBAETCA yCIyra, 00OpYIYyIOTCS COTIACHO
HOPMATHBHBIM TPEOOBAaHMAM, YTBEP)KICHHBIM NMpuKazoMm MunHctpos Poccum ot 14.11.2016 N 798/mp
""O6 yrBepxkaennu CIT 59.13330 "CHull 35-01-2001 JlocTymHOCTH 30aHMA M COOPYXCHHH st
MaJOMOOHMJIBHBIX TPYII HAcEIeHU" .

B kabunere mo mpuemMy MallOMOOMJIBHBIX TPYII HACEICHUS HMMEETCS MEIMIIMHCKAas anTeuka,
nuTheBas BoAa. [Ipu HE0OXOIMMOCTU COTPYAHUK YIOJTHOMOUYEHHOTO OpraHa, OCYHIECTBIISIOIIUN MpHUEM,
MOJKET BbI3BaTh KapeTy HEOTJIOAKHOW CKOPOM ITOMOILIH.

[Ipu oOpameHuu rpaxIaHWHAa C HapylIEeHUSIMU (QYHKIMI OHNOpPHO-IBUraTeNIbHOTO armapaTa
PpabOTHUKHU YIIOJTHOMOYEHHOTO OpraHa NpeIpUHUMAIOT CIIEIyIOIINE JeHCTBUS:

- OTKPBIBAIOT BXOJHYIO JBEPb M MOMOTAIOT TPAXKIAHUHY OECIPENSTCTBEHHO IMOCETUTH 3/1aHHE
YIIOJTHOMOYEHHOT'O OpPIaHa, a TAK)Ke 3apaHee NMPEeAyIpeKIatoT O CYLECTBYIOIUX Oapbepax B 3[JaHUH;

- BBISICHSIFOT II€JIb BU3MTA TPaKJIaHWHA M COMPOBOXKIAIOT €ro B KaOWHET MO MpUEMY 3asBIICHUS;
[IOMOTal0T TPaXJaHUHY CECThb Ha CTyJl WM paclojiaraloT Kpeclo-KOJIACKY Yy CToja HamnpoTHB
CHEIHNAIINCTA, OCYIIECTBIISIFOIIETO IPUEM;

- COTPYJIHUK YIIOJIHOMOYEHHOI'0 OpraHa, OCYIIECTBIIAIOIIUN MPUEM, IPUHUMAET T'pakJaHUHA BHE
ouepesi, KOHCYIbTHPYET, OCYIIECTBISCT MPUEM 3asiBICHUS ¢ HEOOXOTUMBIMU JOKYMEHTAMH, OKa3bIBAET
MIOMOIIb B 3aII0JJHEHUH OJIAaHKOB, KOITUPYET JOKYMEHTHI,

- 10 OKOHYAHUU MPEJAOCTABICHNUS MYHULIUIIATBLHONU YCIYTH COTPYIHUK YIIOJTHOMOYEHHOTO OpraHa,
OCYILIECTBIISIOIIUN MpUEM, ITOMOTaeT IpaKJaHUHY BBIMTH (BbleXaTh) M3 KaOWHETa, OTKPBIBAET JIBEPH,
COTMPOBOXKAAET TPaKIaHWHA 10 BBIXOJA U3 3/1aHUS, U TIOMOTaeT MOKUHYTH 3/1aHuE; MepeaaeT rpakIaHnHa
COTPOBOKAAIOIIEMY JIMILY WM 10 €r0 EJAaHUIO BbI3bIBAET aBTOTPAHCIIOPT M OKa3bIBAET COACHCTBHE IPU
€ro TMocajKe.

[Ipu oOpamieHNH rpakJaH C HEIOCTaTKaMM 3PEHHsT PAOOTHUKU YIIOJHOMOYEHHOTO OpraHa
NpEeANPUHUMAIOT CJIEIYIOLINE ACHCTBUSA:

- COTPY/IHUK YIOJIHOMOYEHHOTO OpraHa, OCYIIECTBISIOIUN MMPUEM, IPUHUMAET I'pa)</1aHWHA BHE
ouepeau, MIOMOTraeT COPUEHTUPOBATHCS, CECTh HA CTYJ, KOHCYJIbTHUPYET, BCIAYX MPOYUTHIBAET TOKYMEHTHI
U J1ajiee 10 He0OXOJUMOCTH MPOU3BOANT UX BbIIAUY.

[Tpu oOmieHnu ¢ rpakJaHUHOM C HEJOCTaTKaMU 3peHHsI HEOOXOAMMO O0IAThCsI HEMTOCPEICTBEHHO
C HUM CaMHUM, a HE C COINPOBOXJAIOIIMM €ro JUIOM, B Oecele MOoIb30BaThCsl OOBIUHOM pa3rOBOPHOM
JIEKCUKOH, B IIOMELICHUH HE CIEeyeT OTXOAUTh OT HEro 0e3 MpeynpekIeHNs;

- COTPYJIHUK YIIOJIHOMOYEHHOTO OpraHa OKa3bIBaeT IOMOIIb B 3alOJHEHUU OJIAHKOB, KOMHPYET
HEOOXOaUMBbIe JOKYMEHTHI. [[ns moamucaHus 3asBICHHUS MOABOIUT JHUCT K aBTOPYYKE TpaxkIaHUHA,
MIOMOTaeT COPUEHTHPOBAThCS M MoAnucaTh OnaHK. [Ipu HEOOXOAMMOCTH BBIAAIOTCS MAMSATKH JUIS
CIa0OBUASIINX C KPYITHBIM MIPUPTOM;

- 10 OKOHYAHUU MPEAOCTABICHNUS MYHUIUIIATBHON YCIYTH COTPYIHUK YIOJIHOMOYEHHOTO OpraHa,
OCYIIECTBIISIONIUN TpUeM, MOMOTaeT TPpakJaHWHY BCTaTh CO CTyJa, BBIUTH M3 KaOWHETa, OTKPHIBAET
JIBEPH, COTIPOBOXNKAAET I'pakJlaHWHA K BBIXOJlY M3 3/1aHUs, U MPOBOXKAET HA YIHILY, 3apaHee MpeayIpeinuB
MIOCETHUTENS O CYIIECTBYIONMX Oapbepax B 37aHUU, MepelacT TpakJaHUHA CONPOBOXKIAIOLIEMY JIMILY WIH
IO €0 EJIAHUIO BBI3BIBAET aBTOTPAHCIIOPT.

[Ipu oOpamieHuu TrpakKAaHWHA C JAePeKTaMu CiIyxa paOOTHHUKH YIOJTHOMOYEHHOTO OpraHa
NPEIPUHUMAIOT CIEAYIOUINE IEHCTBUS:

- COTPYIHUK YIIOJJHOMOYEHHOI'O OpraHa, OCYIIECTBIAIOIMI IPUEM I'paXk/laH C HAPYLIEHUEM CIyXa,
oOpaiiaeTcsi HEOCPEACTBEHHO K HEMY, CIIPAIIUBAET O I€JIM BU3UTA U 1a€T KOHCYJIbTAIMIO Pa3MEPEHHBIM,
CIIOKOWHBIM TEMIIOM pPE€YH, IPU 3TOM CMOTPUT B JINLO IOCETUTENS], TOBOPUT SCHO, CJIOBA JIOTOJIHSET
MOHSTHBIMH KECTaMH, BO3MOXHO OOIlleHHEe B MUCbMEHHOU (hopMe nudO yepe3 MepeBOAUNKA KECTOBOTO
sI3bIKa (CypAONEPEBOIUMKA);
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- COTPYIHUK YIOJHOMOYEHHOIO OpraHa, OCYIIECTBISIOUIMII MpueM, OKa3blBa€T MOMOUIb U
CoJIeiicTBUE B 3aIIOJIHEHUH OJIaHKOB 3asIBJICHUH, KOMUPYET HEOOXOIUMBIE TOKYMEHTHI.

2.16. [loka3arenu TOCTYITHOCTH M Ka4€CTBa MyHUIIUNIAIBHON YCITyTH.

2.16.1. OcCHOBHBIMH TIOKa3aTEJIIMU JOCTYITHOCTH U KauecTBa IPEAOCTaBICHMUsSI MYHULUIAIbHOU
YCIIYTHU SIBISIIOTCA:

- PacIONIOKEHHOCTh ~ MOMEUICHUH  yIOJHOMOUYEHHOTO  OpraHa, MpeJHa3sHauYeHHBIX IS
IPEIOCTaBIICHUS MYHUIUMIAIBHON YCIyTH, B 30HE JOCTYITHOCTM K OCHOBHBIM TpPaHCIOPTHBIM
MarucTpaisiM;

- cTeneHb MH(OOPMHUPOBAHHOCTHU 3asiBUTENS O MOPSIKE MPEIOCTAaBICHUS MYHHUIIMIAIBHON yCIyru
(mocTynmHOCTh MH(POPMALMU O MYHHUIMIAIBHON YCIIyre, BO3MOXKHOCTb BbIOOpa crocoda MOTydyeHHs
uHpopmaiun);

- BO3MOXKHOCTh BBIOOpA 3asiBUTENIEM (POpM 0OpaleHHs 3a MOTYyYCHUEM MYHHUIMITAIBLHON YCIIyTH;

- TOCTYIHOCTH OOpallleHHsl 3a MPeA0CTaBICHUEM MYHUIIMIIAIBHON YCIyTH, B TOM YUCJIIE Ui JIUIL C
OTPaHUYEHHBIMU BO3MOKHOCTSIMU 3/JOPOBBS;

- CBOEBPEMEHHOCTh IPEJOCTABICHHIS MYHUIIMIIATBHON YCIYTH B COOTBETCTBUM CO CTaHAApPTOM €€
peIOCTaBIICHHS,;

- COOMIOIEHNE CPOKOB TMPEJOCTABICHUS MYHUIMNAIBHOM YCIYTM M CPOKOB BBINOJHEHUS
aJIMAHUCTPATHBHBIX MPOLEAYP MPH MPEIOCTABICHUN MYHHUIIUIIAIBHOW YCIYTH;

- BO3MOXHOCTh TIOJTy4eHUSI HTHPOPMAIUH O XOJe MPEAOCTABICHUS MyHUIIUITAILHON YCIIYTH;

- OTCYTCTBHE OOOCHOBAaHHBIX >KAJIIOO CO CTOPOHBI 3asfBUTENS MO pe3yIbTaTaM IPEeIOCTABICHUS
MYHUIIUITIATILHON YCITYTH;

- OTKPBITBIA JOCTYN JUIS 3asBHUTENEed K HWH(pOpMAmuu O TMOpSAKE W CPOKax IPEIOCTaBICHHUS
MYHUIIUNIATIBHOW YCIYTH, MOpAIKEe 00XaloBaHUS JeHCTBUM (Oe31eiiCTBHsI) YIOJIHOMOYEHHOTO OpraHa,
PYKOBOJIUTEIS YITOTHOMOUYEHHOTO OpTaHa JIM0O0 CIIEeUAIMCTa YIIOJIHOMOYEHHOTO OpTaHa;

- HaJM4re HeOoOXOAMMOrO M JJOCTaTOYHOTO KOJIMYECTBa CIELHAINCTOB YIIOJIHOMOUYEHHOTO OpraHa,
a TaKKe MOMEIICHWH YIOJHOMOYEHHOTO OpraHa, B KOTOPBIX OCYIIECTBISIETCS MpPUEM 3asBICHUA U
JIOKYMEHTOB OT 3asiBUTEJICH.

2.16.2. YIIOTHOMOYEHHBIMH ~ OpTaHaMH OOECTICUMBACTCS  CO3JaHUE WHBAIMAAM U  HUHBIM
MaJIOMOOMJIBHBIM TpYIIaM HACEeJEHUs CIEeIYIOIIUX YCIOBUM OCTYNHOCTH MYHHIMIIAIBHOM yCIyru B
COOTBETCTBUH C TpeOOBaHMSMH, YCTAHOBICHHBIMH 3aKOHOJATEIbHBIMH W HMHBIMH HOPMAaTHBHBIMHU
MPABOBBIMH aKTaMH:

- OKa3aHWe WHBAJIHMIaM IMOMOINM, HEOOXOAWMOW JUIS TIONYYeHHUsS B JOCTYIHOW Uil HUX (opme
UHpOpPMALlMK O TpaBWIaX MPEIOCTABICHUS MYHHMLUUIAIBHOW YCIyrd, B TOM 4YHcie 00 ohopMIEHHUH
HEOOXOJUMBIX ISl TIOJTYYEHHUS MYHUIUIAIBHONH YCIYIH [TOKYMEHTOB, O COBEPIICHUHM HUMH JPYTHX
HEOOXOIUMBIX JUIs MTOJyYeHHUs MyHUIIUTIATIbHON YCIIyTH JIeHCTBHIA;

- IPEOCTaBIIEHUE MYHHIWUIMAIBHOW YCIYIH WHBAIMIAM TI0 CIyXy, TpH HEOOXOIUMOCTH, C
UCIOJIb30BAaHUEM PYCCKOTO JKECTOBOTO s3bIKa, BKJIIOYas oOOecreyeHue JIolycka B IOMEIICHHe
CypJIOIIepeBOUNKa, TU(DIOCYpAONIEPEBOIUHKA;

- OKa3aHHe T[IOMOIIM HHBaIMJAaM B NPEOJOJCHUM OapbepoB, MELIAIOIIUX IOJTY4YEHUIO
MYHUIUIIATFHON YCIIYTH HapaBHE C APYTUMH JTHIIAMHU.

2.16.3. Ilpu mpenocTaBlI€HUN MYHUIMNAIBHON yCIYrM B3aUMOJCHCTBHE 3asgBUTENS  CO
CTEHAIMCTOM YITOJTHOMOYEHHOT'O OpTaHa OCYIIECTBIISIETCS TIPH JINYHOM OOpaIeHUH 3assBUTEIIS:

- JUIs IOJTY4YeHUst HHPOPMAIIUH 110 BOIIPOCAM MPEIOCTaBIECHUS] MyHUIIUIIAIBHOW YCIYTH;

- JUTSL TIOJJaYH 3asIBJIICHUS 1 TOKYMEHTOB;

- U1 IOJTY4YeHUst THPOPMAIIUH O X0JI€ MPEI0CTaBICHNUS MYHHUIUIIATILHON YCIIyTH;

- JUTSL TIOJYYEHUS pe3ysibTaTa MPpeaoCTaBICHUS] MyHHUIIUITATBHON YCITyTH.

[TpooKUTETHLHOCT B3aUMOACUCTBUS 3asBUTENS CO CHEIMAIMCTOM YIOJIHOMOYEHHOTO OpraHa He
MO>KET MpeBbIIATh 15 MUHYT.

2.17. uple TpeOOBaHUS, B TOM 4YHCJIE YYHUTBHIBAIOLIME OCOOCHHOCTH IPEAOCTABICHUS
MYHUIIUTIATBHOH YCIYyTH 10 JKCTEPPUTOPHATIHHOMY TPHUHIMITY M OCOOCHHOCTH IIPEOCTABICHHS
MYHUIUIAIBLHON YCIIYTH B 3JIEKTPOHHOM hopme.

2.17.1. llpegocraBieHne MYHULUMNAIBHONH YCIYTH MO JKCTEPPUTOPUATBHOMY TMPHUHIMUITY HE
IPEOCTABIISCTCS.



2.17.2. 3asBUTENH BOpaBE OOpPATUTHCS 3a MPEIOCTABICHUEM MYHHIIMNAIBHOW YCIYyTd W TOAATh
JOKYMEHTHI, yKa3aHHbIE B MyHKTE 2.6 AJIMHHHCTPATHBHOTO PETJaMeHTa, B JJEKTPOHHOU (opme yepes
PIITY, EIII'Y (npu HATWYUW TEXHUYECKON BO3MOXKHOCTH) C UCITOJIB30BAHUEM SJIEKTPOHHBIX TOKYMEHTOB,
MOJMMCAHHBIX JJICKTPOHHOW TOJMUCHI0 B COOTBETCTBUU C TpeboBanusimu DenepanpHoro 3akona "OO
3JIEKTPOHHOM MOJIMKUCH".

YHOoTHOMOYEHHBIM oOpraH obOecreunBaeT HMHPOPMHUPOBAHUE 3aSBUTEICH O BO3MOXKXHOCTH
MOJy4YeHHsl MyHULIMnansHou yciyru yepes PIITI'Y, EINT'Y.

O6patenue 3a yciyroit uepes PIII'Y, EIII'Y ocymiecTBiiseTcst myTeM 3arolHEHUs] UHTEPAKTUBHOU
dopMmbl 3asBieHUS (POPMHUPOBAHUS 3alpoca O MPEJOCTABICHUM MYHUIIMIAIBHON YCIYTH, COAEpX aHHe
KOTOPOTO  COOTBETCTBYeT  TpeOoBaHMsM  (OpPMBI  3asBJICHUS,  YCTAHOBJIECHHOM  HACTOSIIUM
aJIMUHHUCTPATUBHBIM PEryIaMeHTOM) (arnee - 3amnpoc). OOpalieHue 3asBUTENs B YIIOJIHOMOUYEHHBIH OpraH
YKa3aHHbIM crnocoOoM oOecneuynBaeT BO3MOXHOCTb HAIIPaBICHHUS W IIOJIYYEHUs OJHO3HAYHOW U
KOH(UICHIIMATBHOM HH(DOpPMAMK, a TaKKe MPOMEKYTOUHBIX COOOILIEHHI M OTBETHOM HH(OpMALMKU B
QJIEKTPOHHOM BMJIE€ C HCIOJIb30BAHHUEM JJIEKTPOHHOW IMOANKUCH B MOpPSAKE, HPEIyCMOTPEHHOM
3aKoHOJaTenbCcTBOM Poccuiickoit denepanni.

2.17.3. Ilpn mpenocTaBIeHUN MYHUIMIIAIBHOH YCIYIH B DIIEKTPOHHOH (hopMe MOCPEeNCTBOM
PIITY, EIII'Y (npu HanWM4u#M TEXHUYECKON BO3ZMOXKHOCTH ) 3asBUTEII0 00CCIICUMBACTCS:

- IoJTy4eHrne MHPOPMALIUH O TIOPSIKE M CPOKAX MPETOCTABICHUS MYHHUIUITAIHHON YCIIyTH;

- 3aIIMCh HA IIPUEM B YIIOJHOMOUYEHHBIN OpraH AJi 0Ja4y 3asiBJICHUS U JOKYMEHTOB;

- popMupoBaHue 3anpoca;

- IPUEM U PErUCTpalUs YIOJIHOMOYEHHBIM OPraHOM 3a1poca U IOKYMEHTOB;

- [IOJIy4€HHUE pe3yiIbTaTa [IPEeI0CTaBICHN MyHUIIUITAIBHON YCIIyTH;

- IOJIyY€HHUE CBEJICHUN O XO/I€ BBIIIOJHEHHUS 3a1poca;

- OCYULIECTBJIEHHE OLIEHKH KaueCTBa IIPEJOCTABIECHUS MyHULIUIIAIbHON YCIYTH;

- nocyneOHoe  (BHecyneOHOe)  oOxajloBaHWE  pelleHud U jJedcTBud  (Oe3neiicTBHs)
YIOJHOMOYEHHOTO  OpraHa, pyKOBOJAWTENsSl  YHNOJHOMOYEHHOIO  opraHa JuOO  cHeruaiucra
YIOJIHOMOYEHHOT'O OPraHa.

2.17.4. Tlpu dopmupoBaHUM 3aITPOCA B AJICKTPOHHOM BHJIE 3asBUTEIIO0 00CCTICUNBACTCSI:

a) BO3MOXHOCTh KOMUPOBAHUS M COXpPAHEHHS 3ampoca U UHBIX JIOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTABIICHUS YCIYTH;

0) BO3BMOXHOCTh TIeUaTH Ha OyMa)KHOM HOCHUTEIE KOMHH JIEKTPOHHOU (POPMEI 3ampoca;

B) COXpaHEHHE paHee BBEACHHBIX B DJIEKTPOHHYIO (OpMY 3arpoca 3HAYCHHH B JTI000 MOMEHT 1O
JKEJIaHUIO TI0JIH30BATeNs, B TOM YHCJE MPU BOSHUKHOBEHHH OMIMOOK BBOJAA M BO3BpATE Ui MOBTOPHOTO
BBOJIa 3HAUEHUH B 3JIEKTPOHHYIO (JOpMY 3ampoca;

T') 3alO0JHEHHE TOJIeH SJeKTPOHHOU (POopMBI 3ampoca M0 Hayanda BBOJAA CBEJICHUN 3asBUTENEM C
MCIIOJIb30BaHUEM CBEACHMM, pa3MELICHHBIX B (efiepanbHON rocy1apCTBEHHONW HH()OPMALIMOHHON CUCTEME
"Enunas cuctema uAeHTUUKAMKU U ayTeHTHQHUKAMH B HH(DpacTpykType, obecrneyuBaromeit
MH(OPMaLIMOHHO-TEXHOJIOTUYECKOE B3aUMOJAECUCTBHE HH(POPMAIMOHHBIX CHCTEM, MCIOJIb3YyEMbIX IS
MPEIOCTaBIEHUSI TOCYAAPCTBEHHBIX M MYHHUIIMIIAJIBHBIX YCIYT B 3JEKTPOHHON Qopme" (nanee - equHas
cUCTeMa UJIeHTU(UKALIMU U ayTeHTU(UKaluN), U cBeleHui, onyonukoBanHbix Ha PIIT'Y, EIII'Y, B yacTu,
Kacarolleics CBeICHNU, OTCYTCTBYIOIIUX B €IUHON CUCTEME HICHTU(DHUKALIUN U ayTCHTH(PUKAIIUY;

1) BO3MOKHOCTh BEPHYTHCSI Ha JIIO00M M3 3TANOB 3aIllOJIHEHHS AJIEKTPOHHOU (OpMBI 3ampoca 0e3
MOTEPH paHee BBEACHHON MHPOpMAIUY;

€) BO3MOXHOCTh Aoctyna 3asButens Ha PIIIY, EIIT'Y k panee nojaHHBIM UM 3ampocam.

[Ipu HampaBieHUH 3alpoca MCIOJIB3YETCS MPOCTasl JIEKTPOHHAs MOANHUCH, MPU YCIOBHH, YTO
JMYHOCTb 3asIBUTEJIS YCTAHOBJIEHA MPU aKTUBALMU YYETHOH 3alUCH.

3anpoc W WHBIE JOKYMEHTBHI, HEOOXOAWMBIC [JIsi MPEIOCTABICHUS MYHHUIUTATBHOW YCIIYTH,
MOJMMCAaHHbIE TIPOCTON AIEKTPOHHOIN MOANKCHIO U MOJIaHHBIE 3asiBUTENIEM, IPU3HAIOTCS PaBHO3HAYHBIMU
3aMpocy M HMHBIM JIOKYMEHTaM, MOJMUCAHHBIM COOCTBEHHOPYYHOW IMOJIMUCHI0 M TMPEACTABICHHBIM Ha
OyMa)XKHOM HOCHTEJIE.

YOoIHOMOYEHHBIH OpraH 00eceuynBaeT MpUeM JOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEAOCTABICHUS
MYHUILIMTIAJIBHOW YCIYTH, M PETrUCTpaluio 3ampoca 0e3 HeoOXOIMMOCTH MOBTOPHOIO MPEACTaBICHUS
3asIBUTENIEM TaKUX JOKYMEHTOB Ha OyMa)KHOM HOCHTEJE, €CM WHOE HE YCTAaHOBIICHO (eaepatbHBIMU



3aKOHAaMHW U MPUHUMAEMBIMU B COOTBETCTBMHM ¢ HUMHM akTamu lIpaBurenbctBa Poccuiickoit @enepaunu,
3akoHamu Kamyxckoii ob6macTh W NPUHMMAEMBIMH B COOTBETCTBMM C HMMH akTamu lIpaBuTenbcTBa
Kamy>xckoit o0macTu .

IIpenocraBieHne MYHULMNAIBHOM YCIYI'M HayMHAETCd C MOMEHTa IpueMa M PErUucTpaluu
YIIOJTHOMOYEHHBIM OPTaHOM 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIsl MPEAOCTABICHUS YCIIYTH.

2.17.5. Pe3ynbTar nmpeaocTaBIeHUs] MyHHUIIUITATBLHONW YCIIyTH (OTKa3 B BbIIa4e), BeIAACTCS B (hopMe
3JIEKTPOHHOrO JokymeHTa mnocpenctsom PIITY, EIII'Y, noanucaHHOro 3J€KTPOHHOM MOJNUCHIO, B
cllydae, €ClIM 3TO YKa3aHO B 3asBKE€ O IPEJOCTABICHUM MYHMIMIIAJBHOW YCIIYI, HallpaBJICHHON depes
PII'Y, EII'Y.

B memsx mnomydeHuss pesyibTaTa NPEAOCTABICHHS YCIYyrd Ha OyMaXHOM HOcCUTene (eciu
3asBUTEJIEM YKa3aHO B 3ampoce, HampaBJIECHHOM B YIOJHOMOYEHHbIA opraH, yepe3 EIII'Y, PIITY, o
NOJYYeHUHU pe3yibTaTa yCiIyru Ha OymaxxHoM Hocutene) 3asButento Ha EINIY, PIIT'Y oGecneunBaercs
3aIKCh Ha MPUEM B YIIOJIHOMOUYEHHBIN OpraH, MPHU 3TOM 3asiBUTEII0 00€CIIeYBACTCSI BO3MOXKHOCTB!

a) O3HAKOMJICHHUS C pPacHUCaHueM paboOThl YIOJHOMOYEHHOIO OpraHa JIMOO YIOJTHOMOUYEHHOTO
COTPYAHHMKA YINOJHOMOYEHHOI'O OpraHa, a TaKXe C JOCTYINHBIMU i 3alMCH HAa IPUEM JaTaMH HU
MHTEpBaJlaMU BPEMEHU IIPUEMA;

0) 3amucu B mOOble CBOOOJHBIE JiA NpuUeMa JaTy M BpeMs B Mpeleiax yCTaHOBJICHHOTO B
YIIOJTHOMOYEHHOM OpraHe rpaduka npruema 3asiBUTesNe.

B nensx mpenoctaBieHUs TOCYAApCTBEHHBIX U MYHHMIIMIAIBHBIX YCIYT YCTAHOBJIEHUE JIMYHOCTH
3asiBUTEJNII MOXET OCYIIECTBIATHCA B XOJE JMYHOTO IpPHEMa IIOCPEACTBOM IPENBSBICHUS Macrnopra
rpaxaanuHa Poccuiickoit ®expepanuu 1uOO0 HHOTO JIOKYMEHTa, YAOCTOBEPSIOLIETO JMYHOCTb, B
COOTBETCTBUHM C 3aKOHOIATENBCTBOM Poccuiickoit ®enepannu WM TOCPEACTBOM HACHTU(DUKAIUN U
ayTeHTU(UKALUK B OpTaHax, MPeIOoCTaBISAIONINX TOCYIapCTBEHHbBIE YCIYTH, OpraHax, MPel0CTaBIISIOMINX
MYHULIMIIAJIbHBIE YCIYTM, MHOTO(QYHKIMOHAJIbHBIX LEHTPax C MCIOJb30BaHUEM HH(OPMALMOHHBIX
TEXHOJIOTHH, MpeaycMOTpeHHbIX YacThio 18 craTtbm 14.1 ®enepanbHoro 3akona ot 27 urona 2006 ronga
N 149-@3 "O6 unpopmaryu, THPOPMAITMOHHBIX TEXHOJIOTUAX U O 3amuTe nHGopmarmn'".

[Ipu mnpenocraBIeHUH MYHUIUMIAIBHONW YCIYTH B JIIEKTPOHHON ¢dopMe uaeHTUPUKALUS U
ayTeHTU(UKALNS MOTYT OCYILIECTBIISITHCS TOCPEICTBOM:

1) enuHON cucTeMbl HWIACHTU(UKAIMM W ayTeHTH(QUKAIMW MIM HWHBIX TOCYAapCTBEHHBIX
MH(OPMALIMOHHBIX CUCTEM, €CIIM TaKHe TOCyJapCTBEHHbIE NH(OPMALIMOHHBIE CUCTEMBI B YCTAHOBJIEHHOM
[TpaBuTtenscTBOoM Poccuiickoit denepannu nopsake o0ecreynBarOT B3aUMOJICHCTBHE C €IMHONW CHCTEMOMN
UACHTU(DUKAIIMM M ayTeHTHU(UKALUU, TPU YCIOBUU COBIAJACHUS CBEIEHUH O (U3NYECKOM JIMLE B
yKa3aHHBIX HH(POPMAIIMOHHBIX CHCTEMAX;

2) eAMHOM cHUCTEMbl UACHTU(PUKAIMN U ayTeHTU(DUKAIMK U €IUHOW MH(POPMAIMOHHON CHUCTEMBI
NEepCOHANBHBIX JaHHBIX, oOecreunBaromeil o6paboTKy, BKIOYas cOOp M XpaHeHHE, OMOMETPUUYECKHX
NEPCOHAIBbHBIX JAHHBIX, MX IMPOBEPKY M TMepefadyy HHQPOpMalUW O CTENEHW WX COOTBETCTBUS
Ipe0CTaBIEHHBIM OMOMETPUYECKUM MEPCOHATBHBIM JaHHBIM (PU3HUECKOTO JINLA.

3. Cocras, IOCJIE€0BATEIBHOCTD U CPOKH BBITIOJHEHUS
aJIMMHHMCTPATUBHBIX MPOLIETYp, TPEOOBAHUS K MOPSIIKY UX BBHIIIOJHEHUS, B TOM UHCJIE OCOOEHHOCTH
BBITOJIHEHUS aIMUHUCTPATUBHBIX MTPOLIEAYP B JIEKTPOHHOH (popme

3.1. [IpenocraBieHre MyHHLIMNAJIbHOW YCIyTH, B TOM YHUCIJIE€ B 3JIEKTPOHHOM BHJIE€ BKIIIOUAET B
cebst caenyroue aIMUHUCTPAaTUBHBIE [TPOLIETYPHI:

- IPUEM U PETUCTPALIMS 3asIBKU U JOKYMEHTOB Ha IIPEIOCTABIEHUE MYHUIIMIIAIIBHON YCIIYTH;

- IPUHATHE PCEUICHHUA O BKIIOYCHHU CBeHeHI/Iﬁ 0O MECTE (nnoma)n(e) HAKOINICHHUA TBEPAbIX
KOMMYHaJIbHBIX 0TX0J10B (fanee TKO) B peecTp HakomieHHs TBEpAbIX KOMMYHAIBHBIX OTXOJOB (J1ayee
Peectp) nnm 06 oTkaze Bo BKIIOUEHHH CBeJIeHUH 0 MecTe (Tutomiaake) Hakoruienus TKO B Peectp;

- BbIJ1aua (HaIpaBleHHEe) JOKYMEHTOB 0 pe3yiibTaTaM MPel0CTaBICHNs MyHUITUIAIBHON YCIIyTH.

- (hopma 3asiBieHUs coriaacHo npuiiokeHus N 1 K aIMUHUCTPAaTUBHOMY PETJIAMEHTY.

3.1.1. Ilpuem u peructpanus 3asBK1 U JOKYMEHTOB Ha MIPEIOCTABICHNE MYHUIIUIIAIbHON YCIYTH.

3.1.1.1. OcHoBanueM Il Hayaja MPEIOCTABICHUS MYHUIMIIAIBHOW YCIYyTH SIBIISIETCS JIMYHOE
06pameHHe 3a4BUTCIIA B YHO.HHOMO‘IGHHBII\/'I opradn ¢C 3adBJICHUCM W JOKYMCHTaMH; HOCTYIIJICHUC
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3asIBJICHUS U KON JJOKYMEHTOB B 2JIeKTpoHHO# dopme uepe3 EINTY, PIIT'Y unu modTtoBoi CBA3BIO.
3.1.1.2. Tlpu nuuHOM oOpamieHUH 3asBUTENS B YHNOJHOMOYCHHBI OpraH CHEIHaJHCT
YIOJIHOMOYEHHOI'O OpPraHa, OTBETCTBEHHBIN 32 IPUEM U BbIIaUy JTOKYMEHTOB:

- YCTAaHABJIMBAET JIMYHOCTh 3asBUTENSI HA OCHOBAHMM JOKYMEHTA, YJOCTOBEPSIOLIETO €ro
JUYHOCTb, MPEACTABUTENS 3asBUTENS - HA OCHOBAaHUM JOKYMEHTOB, YAOCTOBEPSIOIIMX €ro JUYHOCTh U
MOJIHOMOYHS (B cllydae ero oopalieHus);

- IPOBEPSIET CPOK JIEUCTBUS JOKYMEHTA, YAOCTOBEPSIOLIETO €r0 JUYHOCTh U COOTBETCTBUE TAHHBIX
JIOKYMEHTA, YJIOCTOBEPSIOUIETO JUYHOCTh, JaHHBIM, YKa3aHHBIM B 3asBJICHUU U MPUIIOKEHHBIX K HEMY
JIOKYMEHTaX.

B xoxe mpuema JAOKYMEHTOB OT 3asBUTEJS CIELHUAIUCT, OTBETCTBEHHBIM 3a MpPUEM U BbIAAYY
JIOKYMEHTOB, YOCTOBEPSETCSI, UTO:

- TEKCT B 3asBKE NOJJAETCs IPOUYTEHHIO;

- B 3asBK€ yKa3aHbl (paMUIINs, UMs1, OTYECTBO (TIOCTIEIHEE - MPU HATMYUU) PU3NYECKOTO JUIa JIN00
HAauMEHOBAHUE IOPUINUECKOTO JINLIA;

- 3as1BKa MOJNKUCAHA YIIOJITHOMOYEHHBIM JIULIOM;

- IPUJIOKEHBI JOKYMEHTBI, HEOOXOAUMBIE TSI IPEOCTABICHHUS MYHUITUIATHHOM YCITYTH.

MakcumanbHbli CPOK BBIIIOJIHEHUS! aAMUHUCTPATUBHOW NMPOLEAYPHI 1O MPUEMY M PErHUCTPALIMHU
3asiBKU cocTaBiisieT 1 pabouuii 1eHb.

Kputepuii npuHATHS peLICHUs: TOCTYIUICHUE 3asBKU U IPUIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbraroM agMUHUCTPAaTUBHOMN MPOLIEYPHI SIBJSETCS IPUEM U PETUCTpAIIUs 3asIBKH.

Hudopmarnius o npueme 3asiBKU GUKCUPYETCS B YCTAHOBJICHHOM IOPAKE, B TOM YUCJIE B CHCTEME
AIIEKTPOHHOTO IOKYMEHTO000pOTa YIIOJTHOMOUYEHHOTO OpraHa.

B nenp peructpauuu 3asBKHM, CHEUUAINCT, OTBETCTBEHHBIN 3a MPEAOCTABICHUE MYHHUIIMIAIbHOU
yCIIyTU NPUCTYNAET K CIAEAYIOUIEH aIMUHUCTPAaTUBHOM NPOLeaype.

3.1.1.3. Ilpu HanpaBieHHM 3asBUTEJEM 3asBKM M JIOKYMEHTOB B YIIOJIHOMOYEHHBIM OpraH
IOCPEACTBOM  IIOYTOBOM  CBSI3M  CHELUUAIMCT  YINOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIH 3a
MPEeI0CTaBIEHUE MYHULIUIIAJILHON YCIyTHU:

- MPOBEPSIET TMPABWIBHOCTh AJPECHOCTH KoppecnouaeHuuu. OmuboyHo (HE ™o  ajapecy)
MPUCIIAHHBIE NTMChMAa BO3BPAIIAIOTCS B OPraHU3aMIO IOYTOBOM CBSI3U HEBCKPBITHIMU;

- BCKPBIBAa€T KOHBEPTHI, TMPOBEPSICT HAIWYUE B HUX 3a9BKH U JIOKYMEHTOB, OOSI3aHHOCTH TIO
MPEIOCTABIEHNUIO KOTOPBIX BO3JIOKEHA HA 3asBUTEIIS;

- IPOBEPSIET, YTO 3asBKa HE WCIIOJIHEHA KapaHJalloM, HamucaHa pa30opuuBo, (paMuINM, UMEHa,
oTuecTBa (TIpU HATMYKH), HAMMEHOBAHUE, a/IpEC MECTA KUTEIHCTBA, aIPEC MECTOHAXOXKICHHS, HATMCAHbI
MOJIHOCTBIO, ~ MOJJIMHHOCTh  MOAMMCH  3asBUTENS  3aCBUICTEIbCTBOBAHHOW B  YCTaHOBJIEHHOM
3aKOHO/IATENbCTBOM MOPSIAKE, OTCYTCTBYIOT MOJAYNUCTKH, PUMTUCKH, 3aYEPKHYTHIE CII0BA, UCIIPABIICHUS.

MakcuManbHBIM CPOK BBIOTHEHUSI aJMUHUCTPATHBHON MPOIEAYPHI 1O MPUEMY M PETHUCTPAIU
3asiBKU cocTaBlsieT 1 pabounii AeHb.

Kputepuit npuHATHS pelIeHUs: TTOCTYIUICHUE 3aBKU U MIPUJIOKEHHBIX K HEMY JJOKYMEHTOB.

Pe3ynpTaTomM aAMUHUCTPATUBHON MPOLEAYPHI ABISETCS IPUEM U PETUCTPALIMS 3asBKU.

HNndopmanus o npueme 3asiBKU PUKCUPYETCS] B YCTAHOBJIEHHOM MOPSAJIKE, B TOM YHCIE B CUCTEME
3JIEKTPOHHOTO JOKYMEHTO0000POTa YIIOJIHOMOYEHHOTO OpraHa.

B nenp perucrpanuu 3asBKH, CIIEHUATNCT, OTBETCTBEHHBIN 3a MPEIOCTABICHNE MYHHUIUIAIbHOMN
YCIIYTH IPUCTYNAET K BBHIMOTHEHHUIO CIEAYIONIEH aIMUHUCTPATUBHON MPOLIETYPHI.

3.1.1.4. ITpuem u peructpanus 3aaBKu B GopMe JIEKTPOHHBIX JOKYMEHTOB.

[Ipu HampaBlieHWU 3asBKU B DJEKTPOHHOU (opme (Mpu HATUYMM TEXHUYECKOH BO3MOMKHOCTH)
3asBUTEN0 Heooxoammo 3amoauuTh Ha EI'TIY, PIIT'Y snextponHyto GopmMy 3ampoca Ha MperocTaBiIeHHE
MYHUIIUTIATBHON YCIIYTH, IPUKPENUTH K 3asBICHUIO B SJICKTPOHHOM BHUJIE TIOKYMEHTHI, HEOOXOUMBIE IS
MPEIOCTAaBIEHUS! MYHULIUIIATbHON yCIYTH.

Ha ET'T1Y, PIIT'Y pa3memaercst oOpasel 3anoJHEHuUs 2IEKTPOHHON (GOpPMBI 3asiBKH (3ampoca).

dopmaTHO-JIOrMYecKass IMpoBepka CPOPMUPOBAHHON 3asBKM  (3ampoca) OCYLIECTBIISIETCS
ABTOMATUYECKH TOCIIE 3aMOJHEHUS 3asABUTENIEM KaXXJIOTO M3 ToJiel AIeKTpoHHOU (opmbl 3ampoca. [lpu
BBISIBJICHUH HEKOPPEKTHO 3aMOJHEHHOTO MMOJIA AIEKTPOHHOU (hOPMBI 3ampoca 3asiBUTENb YBEIOMIISIETCS O
XapakTepe BHISBICHHON OIMMOKU U TOPSAKE €€ YCTPAaHEHUS MOCPEACTBOM MH(POPMAIIMOHHOTO COOOIIEHUS



HEINOCPEICTBEHHO B 3JIEKTPOHHOM (popme 3ampoca.

Crenuanuct, OTBETCTBEHHBIA 3a MPEIOCTaBICHUE MYHHMIIMNAIBHOM YCIYrd, MPU MOCTYIJICHUU
3a51BKM M IOKYMEHTOB B 3JIEKTPOHHOM BH/JIE:

- IPOBEPSET 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMIIBIOTEPHBIX BHPYCOB U
UCKaXeHHOU MH(OpMaIuy;

- PETUCTPUPYET AOKYMEHTBHl B YCTAHOBJIEHHOM IOPSAKE, B TOM YHCIIE€ B CHUCTEME 3JIEKTPOHHOI'O
JTOKYMEHTO000pOoTa (IIpU HATMYUU TEXHUYECKOW BO3ZMOXKHOCTH) YIIOJTHOMOYEHHOTO OpPTaHa;

- bopmupyeT U HampaBsieT 3asABUTENIO JIEKTPOHHOE yBenomiieHue depes PIITY o monmydeHuu u
perucTpalui OT 3asBUTENA 3asBiCHUS (3ampoca) M KOMMA JOKYMEHTOB, B Cllydae OTCYTCTBHS
TEXHUYECKON BO3MOKHOCTH aBTOMAaTUYECKOr0 yBeaoMieHus 3aasurens yepes EI'TTY, PIITY;

- HalpaBJIA€T IOCTYNMBIIMM MakeT JOKYMEHTOB B  JJIGKTPOHHOM BHUAE HAYaJIbHUKY
YIIOJTHOMOYEHHOT'O OpraHa.

MakcumanbHbIi CPOK BBIIIOJIHEHHS aJIMUHUCTPATUBHOW IMPOLEAYPHI 110 MPUEMY U PErUCTPALUU
3asBKH B (popMe 3JIEKTPOHHBIX JOKYMEHTOB COCTaBisieT | paboumii 1eHb.

Kputepuii npuHSTHS pelIeHus: MOCTYIUIEHUE 3asBKU B (hOpMe IJIEKTPOHHBIX TOKYMEHTOB.

PesynbpTaTrom aaMUHHUCTPATUBHON MPOLIEAYPHI SIBISIETCS IPUEM U PETUCTPALIUS 3asIBKU.

Uudopmanus o mnpueMe 3asiBKU (DUKCHPYETCS B CHCTEME DIIEKTPOHHOTO JTOKYMEHTOOO0OpOTa
YIOJIHOMOYEHHOT'O OpraHa.

3.1.2. [lpunstue peuieHus O BKIIOYEHHHM CBeAeHUN O MmecTe (ruiomianke) HakoruieHus TKO B
Peectp nnm 06 oTkasze BO BKIIIOUEHUH CBesleHUH o0 MecTe (tuioufanke) Hakorienus TKO B Peectp.

OcHoBaHHEM [UIsl Hayajla aAMUHUCTPATUBHON MPOLEAYPHI SIBISETCS MOIYYEHHE PYKOBOIUTEIEM
YIIOJJHOMOYEHHOI'O OpraHa JOKYMEHTOB, YKa3aHHbIX B HyHKTax 2.6.1 u 2.6.2 AJAMHUHHUCTPATUBHOIO
perjiiaMeHra.

OTBeTCTBEHHBIM 3a BBIIOJHEHHE aJMHUHUCTPATUBHON NPOLEAYPHl SBISETCS PYKOBOIUTEIND
YIOJIHOMOYEHHOI'O0 OpraHa M CHEUUAaJIUCT YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIN 3a IPEIOCTaBICHUE
MYHULIMNIAJIbHON YCIIYTH.

[Tocne monyyeHUs: HEOOXOAUMBIX IOKYMEHTOB PYKOBOAUTENH YIOJTHOMOYEHHOT'O OpraHa nmopy4aer
CHEIHNAJIUCTy, OTBETCTBEHHOMY 3a MPEJOCTaBICHUE MYHMUIIMIIAIbHOW YCIYTH, OCYILECTBUThH MOATOTOBKY
peleHnst 0 BKIIOYEHUHU cBeleHuM o Mecte (momanke) HakoruieHuss TKO B Peectp miam o0 oTkaze BO
BKJIIOUEHUHU CBeAeHU o wmecte (miomaake) HakomiueHuss TKO B Peectp mocne ocmorpa Mmecta
(mmomaaku) HakoreHuss TKO, u cocraBneHust akta ocMotpa (1mo (¢opMe coriacHo MpuiiokeHuo N 2 K
AJIMUHHCTPAaTUBHOMY PETJIaMEHTY).

B cnyuae HampaBiieHHs 3asBUTEJIEM 3alpoca U JTOKYMEHTOB B 3JEKTpOHHOM Bujae yepe3 EIITY,
PIII'Y u npu 5TOM B 3asBKE yKa3aHO IOJIy4EHHUE pe3yJIbTaTa MpeIOCTaBICHUS MYHUIIMIAIBHOW YCIYTH B
3JIEKTPOHHOM BHUJE, CHEIUAINCT, OTBETCTBEHHBIM 3a MPEAOCTABICHHE MYHUIMNAIBHOW YCIYTH,
MOATOTaBIMBAET PEIICHNE O BKIIIOYEHUU CBeAeHUI o mecTe (romaake) HakoreHus TKO B Peectp win
00 OTKaze BO BKJIIOYEHHHU CBeleHMH o MecTe (ruromaake) HakomieHus TKO B Peectp mocne ocmotpa
Mecrta (tutomaaku) HakorieHus: TKO u 3anonuser Gpopmy perieHus B 3JEKTPOHHOM BH/JIE.

[ToaroTroBieHHOE pelIeHHWe O BKJIIOYEHHUU CBEACHUU o Mmecte (muomaake) HakomieHuss TKO B
Peectp mnm 00 oTkasze BO BKIIOYEHUH CBeAeHUN 0 Mecte (tuiomanke) HakorieHus TKO B Peectp mocie
ocMoTpa Mecta (twiomiaaku) HakoreHus TKO — mepenmaercst  (HampaBisieTcs))  PYKOBOJTUTEIIO
YIOJIHOMOYEHHOT'O OpraHa JJis MOANUCAHUS JIMOO0 MPUHATHH PEIIEHUs O €0 HAaIlPaBJIEHUU Ha TOPabOTKY.

Pemenne 00 oTkaze BO BKIIOUEHHM CBelleHMH o mecte (muromiazake) HakoruieHus: TKO B Peectp
MPUHUMAETCS B CIIEAYIOIIUX CIIydasK:

a) HECOOTBETCTBHE 3aBKH YCTaHOBIIEHHOHU (opMme;

0) HecooTBETCTBHME MecTa (IUIOIIAJKK) HAKOIUIGHHS TBEPIbIX KOMMYHAJIbHBIX OTXO/OB
TpeOOBaHUSIM  TPaBHJI  OJIArOYCTPOMCTBA  COOTBETCTBYIONIETO  MYHHIIMIIATHHOTO  0Opa3oBaHUS,
TpeboBaHMsM 3aKoHOJaTeNbcTBA Poccuiickoit deneparu B 00J1aCTH CAHUTAPHO-3ITHIEMHOJIOTUYECKOTO
Onaromoyiyduss HaceleHHWs, WHOT0 3aKoHojaTenbcTBa Poccuiickoit ®Deneparniyl, yCTaHABIMBAIOIIETO
TpeOoBaHUs K MecTaM (IUIOIIa/IKaM) HAaKOIUIEHUS TBEPIbIX KOMMYHAJIbHBIX OTXOJIOB.

[Tocne moamucaHuss pelIeHUs O BKIIOYEHUU CBeleHUH o MecTe (momaake) Hakorienus TKO B
Peectp mnum 00 oTkaze BO BKIIOYEHHHM CBeleHUW O Mecte (muromranke) HakorieHus TKO B Peectp
PYKOBOAMTEINb MEpeAacT MOANUCAHHBIE JOKYMEHTBI CIELUUATUCTY, OTBETCTBEHHOMY 32 IPEIOCTaBIICHUE



MYHUILIMTIAIbHON YCIIYTH.

MaxkcumanbHBIH CPOK BBITIOJTHEHUS POLEAYPHI COCTABISET OMH pabounii 1€Hb.

Kpurepuii npussTus pemieHus: Haaudue (OTCYTCTBHE) OCHOBAHMM ISl OTKa3a, BO BKIIIOYEHHUHU
cBereHMl o mecte (tuiomanake) HakoruieHus TKO B Peectp npenycMOTpeHHBIX AJMUHUCTPATUBHBIM
pErIaMeHTOM.

PesynpTar agMUHUCTpaTUBHOM Npolenypbl: MOJIUCAHHE, B TOM YUCJIE B 3JIEKTPOHHOM BUJIE,
PYKOBOJUTEIEM YIOJHOMOYEHHOIO OpraHa peLIeHHMs O BKIKOYEHUU CBEACHUH O MecTe (IUIoLanKke)
Hakorienuss TKO B Peectp mnm 00 oTkaze BO BKIIOYCHHH CBEICHUN O MecTe (TUIOIIAIKe) HAKOIUICHHS
TKO B Peectp.

Pe3ynbraT BRINOIHEHUS aIMUHUCTPATUBHON IPOLIEYPHl (PUKCUPYETCS B YCTAHOBICHHOM HOPSIJIKE,
B TOM YHUCJIE B CHCTEME JIEKTPOHHOIO JJOKYMEHTOOOOPOTa YIIOJIHOMOYEHHOT'O OpraHa.

Crioco6 Qukcanuu pe3ynbraTa aIMHHHCTPATUBHON MPOIEIYpPBl OCYIIECTBISIETCS B AJIEKTPOHHOM
BHJIe B Tabnwuie ¢popmara Excel.

3.1.3. Beijaua (HampaBiieHHE) JOKYMEHTOB IO pe3yjbTaTaM IPEAOCTaBICHUS MYHULMIAIbHON
YCIIyTH.

3.1.3.1. Bpinaua (HampaBieHHE) JOKYMEHTOB IO pe3yJjbTaTaM IPeIOCTaBICHUS MYHULIUIAIbHOU
YCIIyTU B YIIOJJTHOMOYEHHOM OpraHe.

OcHoBaHMeM ISl Hayaa MpoLEeaypbl BbIIau JOKYMEHTOB SIBJISIETCS IIOCTYIIEHUE K CHELUAIIUCTY,
OTBETCTBEHHOMY 3a IIPEIOCTABJICHNE MYHULIMIIAIILHOW YCIIYTH, PELICHHs O BKIKOYEHUN CBEIEHUN O MECTE
(uromanke) HakorieHus TKO B Peectp mnu 00 0TKa3e BO BKIIOUEHHMH CBEIEHUU O MecTe (ILIOIIAIKE)
HakorieHus: TKO B Peectp.

Jlis nonydeHus pe3ysbTaToB NPEJOCTaBICHHUSI MyHULIMIIAIBHON YCIyry B OyMaXHOM BUJE U (WJIH)
JUI CBEPKM SJIEKTPOHHBIX O00pa3oB JOKYMEHTOB C OpUTMHaJaMH (IpU HampaBJIEeHUHM 3arpoca Ha
npenocrasienue yciayru uepes EINIY, PIII'Y) 3asButens npeabsBisieT CIEAYIONINE TOKYMEHTHI:

1) TOKyMEHT, y1OCTOBEPSIOLINMI TMYHOCTh 3asIBUTEIS;

2) JOKYMEHT, MOATBEPKAAIOIIUN TTOJTHOMOYHUS MPEACTABUTENS HA MOJyYEeHHE JOKYMEHTOB (€ciu
OT UMEHH 3as1BUTEIIS AEUCTBYET NPEICTaBUTEND);

3) opuruHangbl TOKYMEHTOB, yKa3aHHble B NyHKTe 2.6.1 AJMHUHUCTPAaTHBHOIO perjiaMeHTa, Mpu
HaIIpaBJICHUU 3allpoca U JTOKYMEHTOB Ha npenocrasiaeHue yciuyru uyepes EINIY, PIITY.

Cneunanuct, OTBETCTBEHHBIM 3a MpEeNOCTaBI€HWE MYHULUNAIbHOW YCIYrd, IpH BblIaue
pe3ysbTarta NpeioCTaBICHNs YCIYTd Ha OyMaXXHOM HOCHUTEJIE:

1) ycraHaBIMBaEeT JTMYHOCTH 3aBUTEIIS;

2) mpoBepsieT MPaBOMOYUS 3asIBUTENS JIEHCTBOBATh OT €0 UMEHHU MU MOTy4YE€HUH JOKYMEHTOB,;

3) HaXOAMT KOIUIO 3asBJICHUS U JIOKYMEHTBHI, TOJIeXkKAallle Bbl1aye 3asBUTEINIO;

4) cBepsieT AIEKTPOHHBIE 00pa3bl JTOKYMEHTOB C OpUTMHAJIaMH (IIpU HANpaBiIEHHUU 3ampoca U
JIOKYMEHTOB Ha mpenoctasiaeHue yciyru yepes EIY, PIII'Y u npu ykazanuu B 3ampoce O MOJTYyYEHHH
pe3ysibTara Ha OyMa)kHOM HOCUTEE);

5) 3HaKOMUT 3asIBUTEJSI C PEILIEHUEM YITOJIHOMOUYEHHOTO OpraHa;

6) BBLAAET 3asBUTEIIO PELICHNE YIOJTHOMOYEHHOTO OpraHa;

7) BHOCUT 3allCh O MPUHATOM PELICHWH YIOJIHOMOYEHHOTO OpraHa B CUCTEMY 3JIEKTPOHHOTO
JIOKYMEHTO000pOTa YIIOJTHOMOYEHHOT'0 OpraHa U B KypHaJl pEerucTpaIiiy;

8) OTKa3bIBAET B BbIJjau€ PEIICHUs O BKIIOUEHUH CBEACHUN 0 MecTe (Tuouaake) HakomieHus TKO
B Peectp mim 06 oTka3e BO BKIIIOYEHUH cBeleHMH o mecte (muromaake) HakoruieHuss TKO B Peectp B
CIIyJasix:

- 3a BbIJIaueil IOKyMEHTOB 00paTUIIOCh JIUIIO, HE SBIISIONIEECS 3assBUTENEM (ero MpeCTaBUTENIEM ),

- oOpaTuBIIeeCs JIUI0 0TKA3a10Ch NIPEIBbIBUTE JOKYMEHT, YI0CTOBEPSIOLINN €r0 JINYHOCTB;

- ODUTHMHANBI JIOKYMEHTOB HE€ COBMAJAIOT C DJEKTPOHHBIMH OOpa3aMu JIOKYMEHTOB IpH
HaIlpaBJIEHUM 3a1poca U JOKYMEHTOB Ha npenocrasienue yciyru yepes EIIIY, PIII'Y u npu yka3anuu B
3arpoce O MOJTy4YEeHUH pe3ybTaTta Ha OyMa)KHOM HOCHTEIIE.

Ecnu 3asBuTENb, HE COIVIACUBLIMCH C pEIIEHHEM O MPeNoCTaBlIeHuUu OO0 00 OTkaze B
IPEIOCTABIIEHUN MYHULMIIAIBHOW YCIYTH, OTKAa3aJCsi IPOCTaBUTh CBOK IOANKCH B IOJIYYEHHH
JOKYMEHTOB, PEIICHUE O MPEAOCTABICHUM JIMOO 00 OTKa3e B MPENOCTABICHUHM MYHULUNAIBHOW YCIIyTH
€My HE BBIIAETCSA M CIELUAINCT, OTBETCTBEHHBIN 3a MIPEIOCTABIEHNE MYHUIIUIIAIIBHON yCIIyTH, Ha KOMH



3asBJICHUS MPOCTABIISIET OTMETKY 00 OTKa3e B MOJYYEHHUHU PEIIEHUs O MPEAOCTaBICHUH MO0 00 OTKa3e B
IPEIOCTABIEHUN MYHUIMNAIBHON YCIyrM IyTeM BHeceHHs cioB "lIlomyuuTh NOKyMEHTHI OTKa3zaics',
3aBepsET CBOEH MOANHUCHIO.

He no3nnee crnexyromniero padodero qHs co JHS 0OpaleHus 3asiBUTENS B YIIOJTHOMOYECHHBIH OpraH
M OTKAa3aBILIErOCA IIOJYYUTb PE3YJbTAaT IPEAOCTaBICHHUS MYHMLMIIAJBHOW YCIYTH 3asBUTEIIO
HaIpaBJIsieTCsl MUCbMEHHOE cooO0IIeHue (M0 aapecy, YKa3aHHOMY B 3asBJICHUH) O TOM, YTO OH B JII00O0E
BpeMs (COIVIACHO YyKa3blBAEMOMY B COOOLIEHMM TIpaduKy MpUeMa-Bblladd JIOKYMEHTOB) BIIpaBe
0o0paTUThCS 3a TMOJIyYCHHEM pELIeHHS O TMpelocTaBiIeHun Jubo 00 OTKa3e B MPEIOCTaBICHUU
MYHULUNAIBHON YCIYTH UM COOOIIUTE MTOYTOBBIM aJpec, IO KOTOPOMY €My 3TH JOKYMEHTBI MOT'yT OBbITh
HaIpaBJIEHbI TIOCPECTBOM [TIOYTOBOI'O OTIPABIIECHUS C YBEJOMJIEHUEM O BPYUEHHH.

B cnydae mojmauum 3asiBUTENIeM JOKYMEHTOB B 3J€KTpoHHOM Buje mnocpencrsom EINNY, PIITY u
YKa3aHWM B 3alpoce O IIOJYyYEHUM pe3ylbTaTa IPEJOCTAaBIEHUS YCIYIM B 3JIEKTPOHHOM BHJE,
CIELIMAJINCT, OTBETCTBEHHBIN 33 IPEIOCTABICHUE MYHULIUIIAIIBHON YCIIYTH:

1) ycraHaBIMBAET JIMYHOCTD 3asBUTEIIS;

2) mpoBepsieT IPaBOMOYUS 3asIBUTENS IeHICTBOBATh OT €0 UMEHHU IPU MOIy4YE€HUH JOKYMEHTOB;

3) cBepsieT 3JEKTPOHHBIE 00pa3bl JOKYMEHTOB C OpUTMHajaMH (IIpU HAIpaBJIEHUU 3arpoca U
JIOKYMEHTOB Ha mpenocrasieHue ycayru yepes EIIY, PIITY;

4) yBe1OMJISIET 3asABUTENS O TOM, UTO PE3YJbTAT MIPEIOCTABIECHUN YCIYTH OyAeT HalpaBieH eMy B
anunblil kabunet Ha EII'Y, PIIT'Y B ¢popme 37eKTpOHHOTO TOKYMEHTA.

[lpu ycTaHOBIIEHMHM PpACXOXKICHHHA SJICKTPOHHBIX O0Opa3oB JIOKYMEHTOB, HAaNpPaBJICHHBIX B
JIEKTPOHHOU (hopMme, C OpUrHHalIaMM, pe3yJbTaT MPEJOCTABICHUS YCIYrH 3asBUTENI0 HE HANpaBIISIETCs
yepe3 EIIT'Y, PIIT'Y, o uem cocraBisieTcs akT.

B ciyuae, eciin 3aBUTENI0 OTKAa3aHO BO BKJIIOUEHHM CBEAECHUH O MecTe (IUIOIIAJKe) HAKOIICHHS
TKO B Peectp, Takoe perieHue ckaHUpyeTcs U Hampasisercs 3asButento yepe3 EIIIY, PITY nub6o
Harnpasisgercss B (opMe 3JIEKTPOHHOTO JIOKYMEHTa, MOJANUCAHHOTO 3JEKTPOHHOM MOANMUCHIO B JIMYHBIN
kabunert 3asButens Ha EIIIY, PIII'Y. Opurunan pemenus 3assBUTENb BIIpaBe 3a0paTh B yIIOJIHOMOYEHHOM
Oprase.

MakcuManbHBIN CPOK BBHITTOJIHEHHS TAHHOW aIMUHUCTPATUBHOM TIPOIIEYpHI - HE Oosiee 15 MUHYT.

Brimaua pesynpTaTa NpefoOCTaBICHHMS MYHHULUIAIBHOW YCIYyTM BO3MOXHA B JCHb IPHUHATHUSA
pelIeHns O BKIIIOUEHUHU cBeleHuM o mecrte (momazake) Hakorienuss TKO B Peectp mnu 00 oTkase BO
BKJIIOYEHUH CBeJIeHH 0 MecTe (momanke) HakorieHuss TKO B Peectp.

Pe3ynbTar aqMUHUCTPAaTUBHON NpoLEnyphl: BblAauya PELIEHUS O BKIIOYEHHUU CBEIACHHM O MecTe
(mnomanke) HakoreHuss TKO B Peectp mim 06 oTKa3e BO BKJIFOUEHMM CBEJCHMH O MecTe (ILIOIIAJIKe)
nHakorienust TKO B Peectp.

Pe3ynbTatr BBINONIHEHUS aIMUHUCTPATUBHON NPOLIEYPbl (PUKCUPYETCS B YCTAHOBJIEHHOM HOPSIJIKE,
B TOM YHUCJIE B CHUCTEME DJIEKTPOHHOIO JOKYMEHTOOOOpOTa YIOJIHOMOYEHHOTO OpraHa M B JKypHaie
pETUCTpaLUH.

3.2. [lopsinok wucmpaBieHHs] JOMYIIEHHBIX ONEYaTOK M OMMOOK B BBIAAHHBIX B PpE3yNbTare
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH TOKYMEHTAX.

OcHoBaHMeM /Jis1 Hayana aIMUHUCTPATUBHOMN MPOLIEYPHI SBJSETCS MPEICTaBICHUE 3asBUTEIEM B
YIIOJIHOMOYEHHBIA OpraH 3asBJICHUS MO0 (OpMe COrIacHo MpuiiokeHuio N 4 00 ucrpaBlieHUH OMIMOOK U
OIIeYaTOK B IOKYMEHTAaX, BBIJJAHHBIX B pE3yJIbTaTe MPEJOCTABICHUS MYHUIIUTIATbHON YCIYTH.

K 3asBieHHI0O TOMHUMO JIOKYMEHTOB, SIBIISIOLUIMXCS OCHOBAaHUEM JJIi MCIPABICHHUS OLIMOKU
(omevaTku), 3asBUTENb MPHUKIAJIbIBAET OpPUTMHAN JIOKYMEHTa - pe3ylibTaTa IpeaoCTaBICHUS
MYHUIUTIAIBHON YCIyTH Ha OyMaXHOM HOcHTene (MpU HATUYUH).

PaccmoTpenme 3asiBIeHHSI OCYILIECTBISETCS B CPOK, HE MPEBBIIIAIOMIMKA 2 pabouux JHSA C JaThl
PETUCTPALIMUA COOTBETCTBYIOIETO 3asBJICHNUS.

KputepreM mnpuHATHS pelieHus MO0 aJMUHUCTPATHUBHOW MpoIenype SBISETCS HATU4YMe WIN
OTCYTCTBHE TAaKUX ONEYATOK U (M) OLIHOOK.

B cnydae BbISBICHHS [OMYIIEHHBIX OMNEYaTOK M (WJIM) OWIMOOK B BBIIAHHBIX B pe3yibTare
IIPEIOCTABIEHUSI MYHULIMIIAJbHONW YCIYTU JOKYMEHTaX JIOJKHOCTHOE JIMLO YINOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHOE 3a IPEJOCTABICHUE MYHMIMIIAIBHOW YCIYI'M, OCYIIECTBIIAECT MCIPABICHHE M 3AMEHY
yKa3aHHBIX JOKYMEHTOB B CpOK, HE TpEeBbIIAIOMMNA 5 pabouyux IHEW C MOMEHTa pEerucTpanuu



COOTBETCTBYIOIIETO 3asIBJICHMUS.

B cmydae orcyrcTBHs omeyaTok M (WiM) OMIMOOK B JOKYMEHTaX, BBIJAHHBIX B pe3yJbTare
MIPEIOCTABICHNS MYHULIUITAIBHON YCIYTH, JOJKHOCTHOE JIMIIO YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE
3a MPeNOCTaBICHNE MYHUIUMNAIBHON YCIYT'H, MUCHBMEHHO COOOINAeT 3asBUTENI0 00 OTCYTCTBHMH TaKHX
orneyaTok W (WiaM) OWHMOOK B CPOK, HE MpEBbIMAIONUN 5 paboyux IHEH ¢ MOMEHTa PEerucTpaluu
COOTBETCTBYIOILETO 3asBJICHUS.

3asBieHne 00 HCIpaBICHUM OMIMOOK M ONEYaTOK B JOKYMEHTaX, BBIAAHHBIX B pe3yibTare
NPEOCTABICHUS] MYHHIMIIAIBHOM YCIyTH, MOXXET OBITh IPEICTAaBICHO 3asBUTEIEM B DIIEKTPOHHOMN
dopwme, B ToMm uncie uyepe3 EINY, PIIT'Y (pu HAIMYUK TEXHUYECKON BO3MOYKHOCTH).

B ciuywae mnomaum Takoro 3asasieHus depe3 EIII'Y, PIII'Y wucnpaBieHHBI JOKYMEHT B
JJIEKTPOHHOM BHJIE WM CKaH JOKyMEHTa Ha OyMa)XHOM HOCHUTEJE, JOKYMEHT, MHPOpMUpPYIOUIHil 00
UCTIPABJICHUH OUIMOKY B BBIJJAHHBIX B PE3yJIbTaTe MPEAOCTABICHHS TOCYIapCTBEHHON YCIYTH JOKYMEHTAX
WIK yBeJAOMJIEHHE 00 OTCYTCTBUM OIIMOKM (OMIMOOK) B BBUIAHHBIX B pe3yJbTaTe MPEAOCTaBICHUS
rOCY/IapCTBEHHOU yCIyTy JOKYMEHTAX, pa3MelaeTcs B IMYHOM KaOuHeTe 3asButens Ha EIITY, PIITY.

Pe3ynbraroM aIMUHUCTPAaTUBHON MpoLEAyphl SBISETCS Bblgadya (HaMpaBlEeHUE) 3asBUTEIIO
UCIPABJIEHHOIO B3aMEH paHee BBIJIAHHOIO JOKYMEHTA, SBIISIIOIIETOCS PEe3yJIbTaTOM IpPEeAOCTaBICHUS
MYHUILIUIIATILHON YCITYTH, UK COOOIIEHHE 00 OTCYTCTBUU TaKUX OMEYATOK U (UIIU) OIIMOOK.

OcHoBaHMEM JJI OTKa3a B UCIPABJICHUM ONEYATOK M OLIMOOK SIBJISIETCS OTCYTCTBHUE ONEYATOK U
OIIMOOK B IOKYMEHTaX, BBIJAHHBIX B Pe3yJIbTaTe MPEI0CTaBICHUS MYHUIIUTIATHHON YCIYTH.

3.3. [lopsiiok BblgauuM ayOaMKaTa JOKYMEHTA, BBIJAHHOTO IO pe3yjibTaTaM IPeJOCTaBICHUS
MYHUIUIIAJIBHOMN YCIyry, B TOM YHCII€ UCUEPIBIBAIOLIMN IEPEUeHb OCHOBAHUM ISl OTKAa3a B BbIIaY€ 3TOrO
nyOnukara.

OcHoBaHUEM JJI1 Hayala aAMUHUCTPATUBHOM MPOLEAYPHI SBISETCA NPEICTABICHUE 3asIBUTEIIEM B
OTJeNl YIOJIHOMOYEHHOTO OpraHa 3asBiieHHs 1o (opme cormacHO mpuiiokeHHI0 N 6 K HacTosmemy
aJIMUHHCTPATUBHOMY PETJIAMEHTY O IMOJYYeHUU TyOnHKaTa JOKYMEHTA, BBIJAHHOTO B pe3ylbTaTe paHee
IIPEIOCTABICHHON MyHUIIMIIAJIbHON YCIYTH.

K 3asBieHno moOMUMO TOKYMEHTOB, SBJISIONINXCS OCHOBAHUEM I BblAAuU JyOnuKaTa, 3asiBUTEIb
MPUKIIAJIbIBAET OPUTHHAT PACIUCKU B MOJIYYEHUH YITOJHOMOUYEHHBIM OPraHOM 3asiBJICHUS U MpHJIaraeéMbIX
K HEMY JIOKyMEHTOB (TIpU HAJIHYUH).

Cneuuanuct oTnena  yINOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIH 3a IpPEAOCTaBJICHUE
MYHUIUNAIBHON YCIYTH, paccMaTpUBaeT 3asBJICHUE, MPEJCTAaBICHHOE (HANpaBlIEHHOE) 3asBUTENIEM, U
IPOBOAMUT MPOBEPKY YKA3aHHBIX B 3asBJICHUM M JIOKYMEHTAaX CBEJIEHUN B CpPOK, HE IMpPEBBILIAIONINKI 2
pabouux AHS C AaThl PETUCTPALIUU COOTBETCTBYIOIIETO 3asBICHHUS.

KputepreM npuHsTHS pelieHns 1o aMUHUCTPATUBHOM NPOIEAype ABISETCS HAINYUE TIOKYMEHTA,
BBIIAaHHOTO I10 PE3yJIbTaTaM paHee MPEJOCTABIECHHON MYHMLIMIIAJBHOW YCIyru. B cilydae BBISIBIECHHS
YKa3aHHOTO JIOKYMEHTa, JOJDKHOCTHOE JIMII0 YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
IpeoCTaBlIeHNe MyHUIIUIIAIBHOM YCITYTH, OCYIIECTBIISIET MOATOTOBKY AyOJIMKaTa JOKYMEHTa, BbIJAHHOTO
10 pe3yJIbTaTaM MpPelOCTaBIEHUS MyHUIIMIAILHOM YCIIYTH B CPOK, He npeBbimaromuid 10 padounx qHei ¢
MOMEHTA PETUCTPALIUN COOTBETCTBYIOILETO 3asBICHHUS.

WcuepnpiBaronuii mepeueHb OCHOBAHUH TSI OTKa3a B BblAaue AyOauKara:

HE YCTAHOBJICHHE JIMYHOCTH T'PaKIaHWHA; [IPEIOCTABICHNE HEACUCTBUTEIbHBIX JOKYMEHTOB WIIN
OTCYTCTBHE JOKYMEHTOB;

HE MOATBEPKICHHE ITOJIHOMOYMI NPEACTABUTENS, IOBEPEHHOTO JINLIA;

HE yCTaHOBJIEH (DaKkT oOpaIieHus 3a MPeAoCTaBICHHEM MYHUIIMTTAIIBHON YCITYTH.

3.4. UcuepnpiBatonivii NepedeHb OCHOBAaHUM JUId  OCTaBJICHMsI 3alpoca  3asBUTENS O
MPEIOCTaBIEHUU MYHUIIMNIAIBHOMN YCIYTH 0€3 pacCMOTpPEHUS.

OcraBneHue 3ampoca 3asBUTENS O MPEIOCTABICHUN MYHMLUIAIBHOW yCIyrn 0e3 pacCMOTpEHHS
3aKoHoAarenbcTBOM Poccuiickoit denepanuy He MPEyCMOTPEHO.

3agBuUTENb BOpaBe I0/aTh 3asBleHHME OO0 OCTaBJICHHWU 3ampoca 0€3 pacCMOTPEHHS.
PexomenyeMblil oOpasel 3asBieHMs] MPUBEACH B MPUWIOKEHUH 5 K HACTOSALIEMY aJIMHHHCTPATUBHOMY
pErJIamMeHTy.

4. ®opMbI KOHTPOJIS 332 UCTIOJTHEHUEM
aJIMMHHUCTPATUBHOIO PErIaMeHTa



4.1. [lopsnoKk OCYIIECTBICHHUSI TEKYIIEr0 KOHTPOJIS 3a COOJNIOJIGHHEM U HUCIOJIHEHUEM
OTBETCTBEHHBIMU JIOJKHOCTHBIMM JIMLIAMM TIOJI0KEHUH HACTOSIIEro aJMUHUCTPATUBHOIO pEerjiaMeHTa U
UHBIX HOPMATHBHBIX IPABOBBIX AaKTOB, YCTAHABIMBAIOIIMX TpeOOBaHUS K IPEIOCTABICHUIO
MYHUIUIAIBHON YCIIYTH, a TAKXKE IPUHATUEM MU PEIICHUI.

Texkymuii KOHTPOJIb 3a COOIIOIEHUEM U UCIIOJIHEHUEM JI0JPKHOCTHBIMU JIMLAMU YIIOJTHOMOYEHHOIO
opraHa ydera IOJIOK€HMH JaHHOTO aJIMUHUCTPATHBHOIO PErVIAMEHTa M MHBIX HOPMATHUBHBIX IPABOBBIX
aKTOB, YCTaHABJIHMBAIOIIUX TPEOOBAHMS K MPEIOCTABICHUIO MyHUIIUTIATIBHON YCIYTH, a TAK)KE MIPUHATHEM
UMM peuleHud (mamee - TEKYUIMH KOHTPOJb JAEATENbHOCTH) OCYILECTBIIAET PYKOBOJIUTEIb
YIOJTHOMOYEHHOT'O OpraHa.

Texymuii KOHTPOJIb OCYLIECTBISETCS IyTEM MPOBEICHHS IPOBEPOK COOIIONEHUS U HCIIOJIHEHUS
JOJDKHOCTHBIMU JIMLIAMU U COTPYJHUKAMU MOJIOXKEHUH HACTOAILLET0 aIMUHUCTPATUBHOIO pErjaMeHTa U
UHBIX HOPMATHMBHBIX IIPaBOBBIX AaKTOB, YCTAHABIMBAIOIIUX TpeOOBaHUS K IPEJOCTaBICHUIO
MYHULIMTNIAJIbHON YCIIYTH.

4.2. [lopsnoK ¥ NepUOAUYHOCTh OCYLIECTBICHMS IIJIAHOBBIX U BHEIJIAHOBBIX IIPOBEPOK MOJIHOTHI U
Ka4yecTBa IMPEJOCTABICHUS MYHHLIMIAIBHOW YCIYTH, B TOM YHCJIE TOPSIIOK W (OpMBI KOHTpONIS 3a
HOJHOTON M KaueCTBOM IPEI0CTABICHUS MYHUIIUIIAIBHON YCIIyTH.

KoHTposb 3a mOJHOTON U KauecTBOM IPEIOCTABICHUS MYHUIIUIIAIBHON YCIYTH BKIJIIOYAeT B ce0s
IPOBE/ICHUE IPOBEPOK, BBISABICHHE M yCTpaHEHHE HApYyUICHUN NpaB 3asBUTENICH, NPUHATHE pEIICHUN U
IOJIFOTOBKY OTBETOB HA UX OOpalleHMs], COIepKaIUe 5Kal00bl Ha AelcTBUA (0e31elicTBUE) COTPYAHUKOB.

[TpoBepkH MOJHOTHI M KayecTBa MPEAOCTABICHHUS MYHUIUIAIBHON YCIYTH OCYLIECTBISIOTCS Ha
OCHOBAHWU JIOKAIBHBIX aKTOB a/IMUHUCTPAIIMHA MYHUIUITAJILHOTO 00pa30BaHMUS.

[TpoBepku MOryT OBITh NJIAHOBBIMU M BHEIUIAHOBBIMU. [lOpsAOK M NMEpUOAWYHOCTH IUIAHOBBIX
IPOBEPOK  YCTAHABIMBAIOTCA  PYKOBOJIWTENEM  YyIOJHOMOYEHHoro opraHa. llpu  mposepke
paccMaTpUBAIOTCS BCE BOMPOCHI, CBSI3aHHbBIE C MPEJOCTaBICHUEM MYHHUIMIATbHON yCIyrd (KOMIUIEKCHBIE
IPOBEPKH ), UJIU OTAENIbHBIE BOIIPOCHI (TEMaTUUECKHUE ITPOBEPKH).

BHeruiaHOBbIE NPOBEPKU MPOBOAATCA Ui HPOBEpKU (haKkTa YCTPAHEHMs paHee BBIABICHHBIX
HapyIICHUH, a TaKXKe B CiIydae MOJTy4deHHs kajno0 Ha jaeicTBus (Oe3zneficTBue) coTpyAHHMKOB. [IpoBepku
TaKXe MPOBOJIATCS 110 KOHKPETHOMY OOpAIllEHUIO 3asBUTEIIS.

[TeproaMYHOCTH OCYIIECTBIECHHUS IIJIAHOBBIX ITPOBEPOK - HE PEKE OJJHOTO pa3a B KBapTall.

4.3. OTBETCTBEHHOCTh JIOJKHOCTHBIX JIMIl OpraHa, MPEJOCTaBISAIOIET0 MYHULIUIAIBHYIO YCIYTy
3a pelieHus u nercTBus (0e3neicTBre), IpUHUMaeMble (OCYIIECTBISEMbIE) UMH B X0JI€ MPEJOCTaBICHUS
MYHULIMINIAJIbHON yCIIyTH.

[lo pesynbraraM mpOBEPOK B CiIydyae BBIABICHUS HApYIIEHUH [OJOXKEHUH HACTOSIIEro
aIMMHHMCTPAaTUBHOIO pErIaMEeHTa M MHBIX HOPMATUBHBIX IIPaBOBBIX aKTOB, YCTaHaABJIMBAIOLIMX
TpeOOBaHUS K MPENOCTABICHNUIO MYHUIIMIIAILHON YCIIYyTH, BUHOBHBIE COTPYIHUKH U JIOJKHOCTHBIE JIHIIA
HECYT OTBETCTBEHHOCTb B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit denepanny.

CoTpyAHUMKH, OTBETCTBEHHbBIE 3a IIPUEM 3asBJIECHUI U JIOKYMEHTOB, HECYT NEPCOHAJIbHYIO
OTBETCTBEHHOCTD 3a COOJIIOJICHHE CPOKOB U MOPS/IKA IpUeMa U PEruCTpalyu JOKYyMEHTOB.

CoTpyAHMKH, OTBETCTBEHHbIE 3a  IOATOTOBKY  JOKYMEHTOB, HECYT  IEpPCOHAIbHYIO
OTBETCTBEHHOCTD 32 COOJIIOJICHHE CPOKOB U MOPsIKa OPOPMIICHHS JOKYMEHTOB.

CoTpyAHUKH, OTBETCTBEHHBIE 3a BbIJAuy (HANpaBlE€HUE) OKYMEHTOB, HECYT MEPCOHAIbHYIO
OTBETCTBEHHOCTD 32 COOJIIO/ICHHE MOPs/IKA BbIIauX (HArpaBlieHHs ) JOKYMEHTOB.

JlomkHOCTHOE — JUIO,  MOAMMCABIIEe  JOKYMEHT, C(GOpPMHUPOBaHHBIM MO  pe3yjibTaTam
IIPEIOCTABIEHUS MYHULUIIAIBHON YCIYI'M, HECET NEPCOHAIbHYIO OTBETCTBEHHOCTb 3a IIPABOMEPHOCTH
OPUHIATOTO peHieHusT W BbhlJAaud (HampaBi€HHS) TaKOro JIOKYMEHTa JIMIly, [peICTaBUBLIEMY
(HampaBHBIIIEMY) 3asiBIICHHE.

[lepconanbHass OTBETCTBEHHOCTh COTPYIHUKOB M JIOJDKHOCTHBIX JIMII 3aKpeIuisieTcs B HX
JIOJDKHOCTHBIX ~MHCTPYKLIMAX B COOTBETCTBMM C TpeOOBaHMAMHU 3aKOHOAATeNnbcTBa Poccuiickoii
denepanuu.

4.4. llonoxxeHust, XapakTepusymoomue TpeOoBaHMA K TOpSAKY M (GopMaM KOHTpOJIS 3a
IPEJOCTaBICHUEM MYHUIUNAIBHON YCIYTH, B TOM YHCIE CO CTOPOHBI IPa)<laH, UX OOBEAMHEHHH U
OpraHu3aIuu.



KOHTponb 3a MCIOJHEHUEM JAHHOTO aIMHHMCTPATUBHOIO PEIVIAMEHTA CO CTOPOHBI TPaKJIaH, UX
00BbETMHEHUH W OpraHM3aIUil SBJISIETCS CaMOCTOSATENbHOW (POPMOI KOHTPOJISA M OCYIIECTBISIETCS MTyTEM
HanpaBleHus: oOOpalleHuii B aJMUHHUCTPALMIO MYHUIUNAIBLHOIO OOpa3oBaHMs, a TaKXke IyTeM
o0)kanoBaHus JeicTBUil (0e31eiCTBUSA) U PEIIeHH, OCYIIECTBISIEMbIX (IPUHATHIX) B XO/I€ UCIOJHEHUS
HACTOALIETO aIMUHUCTPATUBHOIO PEIJIAMEHTA.

['paxxnane, uX 0ObEAMHEHUS M OpPraHU3AIMK BIIPABE HAINPABIATH 3aMEYaHUS U NPEIJIOKEHHS 110
YIy4IIEHUIO Ka4eCTBa U JOCTYIIHOCTH NPENOCTaBICHNS MyHUIIUIIAIIBHON YCIIYTH.

5. ocyneOHblii (BHECYICOHBIN) MOPSI 0K 00KATOBaHHS pEIICHUN
U JieficTBuii (0e3aeiicTBUS) opraHa, Mpe0CTaBISIONIEr0 MyHUITUIIATIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJILHOT'O LIEHTPa, OpPraHu3aliii, a TakKe UX JOJKHOCTHBIX JIUL, MyHULIUIIAIBHBIX
CIIy’KaIlux, pabOTHUKOB

5.1. Uadopmanmst uisi 3aMHTEPECOBAHHBIX JHUI] 00 HMX TpaBe Ha JocyleOHoe (BHecyaeOHOE)
oOxanmoBaHue pAckcTBUN (Oe3neicTBUs) W (WIM) pEUIEHUH, MPUHATHIX (OCYIIECTBICHHBIX) B XOJE
MPEIOCTABIICHUSI MYHUIIUTIATBHON YCIYTH (ajiee - )kanoda).

3asBUTENIM MMEIOT MpaBO IMOAATh >Kano0y Ha pemieHue u (unu) aeiictBue (Oe3neiicTBuE)
JOJIKHOCTHBIX JIUL YIIOJIHOMOUYEHHOT'0 OpraHa Ipy IpeJoCTaBICHUN MyHUIIUIAILHOMN YCIIyTH.

5.2. IlpenMert xanoOsl.

[Ipenmerom >kajmoObl  SBISAIOTCS pemieHHs U AelcTBUs  (Oe3nmeiicTBHe)  aJIMUHUCTpAIHH
MYHUIIUNIAJIBHOTO 00pa3oBaHus (YIOJIHOMOYEHHOTO OpraHa), AOJKHOCTHOTO JMIA aJAMHHUCTpPALUU
MYHUIIMIIAJIBHOTO 00pa30BaHus JIM00 MYHUIIMIAILHOTO CITYKAIIETo.

3asiBUTENb MOKET OOPATUTHCS C 7KaJI000i, B TOM YHUCIIE B CIEAYIOMINX CIy4asX:

1) HapyIlIeHHe CpOKa PETUCTPAIIMH 3aMpoca O MPEAOCTABICHUN MYHUIIUIIAILHON YCITYTH;

2) HapylIeHHE CPOKa MPEIOCTABICHUS MyHUIIUTIAILHON YCIIYTH;

3) TpeboBaHMEe y 3asBUTENS JOKYMEHTOB, HE IPEIyCMOTPEHHBIX HOPMAaTUBHBIMU IPaBOBBIMU
aktamu Poccuiickoii @Denepanuu, HOPMAaTUBHBIMU MpPaBOBbIMU akTamMu Kamyxkckoil obnactw,
MYHUIIMINIAJIbHBIMU TPABOBBIMH aKTaMHM JUIsl IPEAOCTABICHNUSI MyHUIIUIAIBHOM YCIIyTH;

4) oTka3 B mpueMe JIOKYMEHTOB, MPEIOCTaBIEHUE KOTOPBIX MPEAYCMOTPEHO HOPMATHBHBIMU
npaBoBbIMHU akTamu Poccuiickoit denepanuu, HOpMaTUBHBIMU NPaBOBBIMU akTaMu Kamykckoi oOmnacrtu,
MYHUIUIIAIbHBIMU PABOBBIMU aKTaMH JJIs IPEAOCTABICHNUS] MyHULIMTIAIIBHOW YCIIYTH, Y 3asIBUTEIIS;

5) oTKa3 B IpeJOCTaBIEHUN MYHUIIUIIAJIbHON YCIIYTH, €CJIM OCHOBAHHUS OTKa3a HE MPelyCMOTPEHbI
dbenepanbHBIMU 3aKOHAMU M MPUHATBIMA B COOTBETCTBHUU C HUMU WHBIMA HOPMAaTHUBHBIMH MPaBOBBIMHU
aktamu Poccuiickoit denepanyy, 3aKOHaMU M MHBIMM HOPMAaTHMBHBIMHM IPaBOBBIMH aKTaMH CyObEKTa
Poccuiickoit @enepanun, MyHULUMIIAIBHBIMA IPABOBBIMU aKTaMU;

6) 3aTpeOoBaHNEe C 3asBUTEN MpPU MPEAOCTaBICHUH MYHUIUNAIBHOM yCIyrd TIJIaThl, HE
IIPEIyCMOTPEHHONM HOpPMAaTHBHBIMU IIpaBOBbIMM akTamMu Poccuiickoii ®Penepanyy, HOPMAaTUBHBIMU
paBoBbIMU akTamu Kamyxckoil 006J1aCTH, MyHUIIUTIATIbHBIMU ITPAaBOBBIMU aKTaMU;

7) OTKa3 opraHa, MpPeAOCTaBISAIONIET0 MYHHMIMIIAIBHYIO YCIYry, NOJDKHOCTHOTO JIMIIa Oprasa,
MPEIOCTABIISAIONIEr0 MYHUIIUIIAIbHYIO YCIIYTY, B UCIIPABICHUH JOIMYIIEHHBIX UMHU ONEYaTOK U OIIMOOK B
BBIJJAaHHBIX B pE3yJibTaTe MPEJOCTaBICHUS MYHULUNAIBHOW YCIYyrH IOKyMEHTax JH00 HapylleHHue
YCTaHOBJIEHHOT'O CPOKA TaKUX HCIPABIICHMUIA;

8) HapyllleHue CpoKa WJIM NOpsAAKa BbIaYM JIOKYMEHTOB IIO PE3yJIbTaTaM MNpPEAOCTaBICHUS
MYHULUITIAJIBHON YCIYTH;

9) npuocTaHOBIEHUE  MPEAOCTABICHUA  MYHUIMNAIBHOM  YCIyrH,  €CIM  OCHOBaHUsA
IPUOCTAHOBJIEHUSI HE MPEAYCMOTPEHBI (heepaabHbIMU 3aKOHAMU U MPUHSATHIMH B COOTBETCTBUU C HUMHU
WHBIMM HOPMATUBHBIMM MpaBOBbIMH akTamMu Poccuiickoir ®enepamnuu, 3aKOHAMHM U HHBIMU
HOPMaTUBHBIMHU ITPaBOBBIMHU akTaMu Kamyxckoil 06s1acTi, MyHUIIMTIAIBHBIMU MPAaBOBBIMU aKTAMU;

10) TpeGoBaHue y 3asABUTENS MPH IPEIOCTABICHUM MYHHUIMIAIBHON YCIYyTH TOKYMEHTOB WIIH
uH(pOpMalliu, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIUCh MpPH MEpBOHAYAIHLHOM
OTKa3e B IpHEME JOKYMEHTOB, HEOOXOIMMBIX Ul MPEJOCTaBJICHUS MYHHUIMIAIBHON YCIIyru, 3a
HCKJIIOUYEHHEM CITy4aeB, MPEAYCMOTPEHHBIX MYHKTOM 4 yactu 1 cratbu 7 @enepanpHoro 3akona N 210-
3.
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JKamoba mommkHa comepKath:

1) HauMeHOBaHUE OpraHa, MPEAOCTABISIONIET0 MYHHLIHMIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIHIA
oprasa, IpeJoCTaBIIAIOLIEr0 MYHUIIUNAIBHYIO YCIIYTY, JIMOO MYHHLMIIAIBHOTO CIIY’KAIlEro, peleHus U
neiictBus (0e31eiicTBIE) KOTOPBIX 00KATYIOTCS;

2) pamunuio, UMs, OTYECTBO (IOCIEOHEE - IMPH HAIUYUHU), CBEIEHHUS O MECTE >KHUTEIbCTBA
3agBUTENS - (PU3UYECKOro JMIa JMOO HAaWMMEHOBAaHHE, CBEIACHHUA O MECT€ HAaXOXKICHUS 3asBUTEIS -
IOPUJIMYECKOr0 JIMIa, a Takke HOoMep (Homepa) KOHTakTHoro tenedoHa, ajapec (azpeca) 3JI€KTPOHHOMH
1OYTHI (IIPU HAIMYUK) M TOYTOBBIHA aJpeC, MO KOTOPHIM JOJDKEH ObITh HAIPABJICH OTBET 3asBUTEIIIO;

3) cBeneHust 00 00XKayeMbIX PEIICHUSIX U NeUCTBHAX (0€371eiCTBUM) OpraHa, IpeI0CTaBIISIOIIETO
MYHULIMINIAJIBHYIO YCIYTy, AOJKHOCTHOIO JIMLA OpraHa, MpeloCTABIISIONIEr0 MYHULMIAIBHYIO YCIYTY,
1100 MyHUIIMIIAJILHOTO CITy’Kalllero;

4) 10BOJBI, HAa OCHOBAHMM KOTOPBIX 3asBUTENIb HE COIVIACEH C pELIEHUEM U JEHCTBHEM
(Ge3neiicTBUEM) oOpraHa, IMPeJOCTABISIOIEI0 MYHUIUIAIBHYIO YCIYry, IOJDKHOCTHOTO JIMLA OpraHa,
IPEOCTABIISIONIETO MYHHIMIIAIBHYIO YCIYTY, JTHOO MYHHUIMIIAIBHOTO CIYXAIero. 3asBUTENEM MOTYT
OBbITH MPEJICTABIICHB! JOKYMEHTBI (IIPY HAIUYKH), TOATBEPKAAIOLINE JOBOABI 3asIBUTENS, TM00 UX KOIHUH.

5.3.Opran MECTHOIO CaMOYHpaBJI€HUS M YIOJHOMOYEHHBIE Ha PAacCMOTPEHHUE KanoObl
JOJDKHOCTHBIE JIMLA, KOTOPBIM MOXKET OBbITh HalpaBiIeHa jkanooa.

XKanoba Ha pemenue, aeiictBue (0e3aeiicTBrE) TODKHOCTHBIX JIUI] YIIOJTHOMOUYEHHOTO OpraHa Mmpu
IPEJOCTaBIEHUY MYHULMIAIBHOW YCIYI'M MOXeT ObITh MOJAaHa B aJIMHUHUCTPALMIO MYHHULUIAIBHOTO
o0OpazoBaHusl.

Xanoba Ha pemenue, neicrsus (06e3eiicTBUE) OTBETCTBEHHOIO CIIEUAINCTA - MYHHLIUIIAIBHOTO
CILy’Kalllero oJIaeTCsl HauYalbHUKY YIIOJTHOMOYEHHOI'O OpIaHa.

XKanoba Ha pemenue, neiictBus (O6e3neHCTBHE) 3aMECTHTENs] TIJaBbl MYHHULUMIAIBHOTO
oOpa3zoBanus nmoxaercs [ 1aBe MyHUIMITAIBLHOTO 0Opa30BaHUS.

5.4. Ilopsiiok mofauu ¥ pacCMOTPEHUS KaI00Bbl.

XKanoba nmogaercss B MuCbMEHHOM (popme Ha OyMaKHOM HOCHUTEIE, B 3JICKTPOHHOH (opMe B OpraH,
IPEOCTABIIAIOUINI MyHUIIUTIAIBHYIO YCIYTY.

Kanoba Ha pemenust u neicTBus (0e3nelcTBHE) OpraHa, MPeIOCTaBISIONIEr0 MYHUIIMIAIBHYIO
yCIyry, AOJDKHOCTHOIO JIMIA OpraHa, MpeJoCTaBIISIONIEr0 MYHUIMNAIbHYIO YCIYTy, MYHUIUNAIHLHOTO
CIIy)Kalllero, PYKOBOJUTENS OpraHa, NPEJOCTaBISIONIEr0 MYHUIUIAIBHYIO YCIyry, MOXeET OBbITbh
HampaBjieHa [0 MOoYTe, uYepe3 MHOTrO(QYHKIMOHAJIbHBIM ILEHTP, C HMCIOJIb30BaHHUEM HH()OPMAIMOHHO-
TEJIeKOMMYHUKAallMOHHON cetu "VHTepHeT", oduuuanbHOro caita opraHa, MNpeAOCTaBISIOLIETO
MyHuIMnanbHyto yeuyry, PIIIY, EII'Y, a Takxke MOkeT ObITh IPUHSATA IIPU JIUYHOM IPUEME 3asIBUTEIIS.

B cnyuae mnomaum kanoObl NpU JMYHOM TIpUEME 3asBUTENb MPEACTaBIsSET JOKYMEHT,
yJIOCTOBEPSIOLINH €ro JIMYHOCTh B COOTBETCTBHUHM € 3aKOHOAaTeNbcTBOM Poccuiickoit denepanuu.

B cnyuae, ecnm xanoba mojaercs uepe3 MNpEACTaBUTENS 3asBUTENS, TAKXKE MPEICTaBIISIETCS
JOKYMEHT, TOJTBEpKJIAIOMIMKA MOJHOMOYHUS Ha OCYIIECTBIEHUE JAEWCTBUH OT UMEHM 3asBuTENsd. B
KayecTBE JIOKYMEHTa, IOATBEPIKIAIOLIEr0 IOJHOMOYMS Ha OCYLIECTBICHHE JEHCTBHM OT HMEHH
3asBUTEIS, IPEACTaBISIETCS:

1) opopmiieHHass B COOTBETCTBHM C 3aKOHOJaTenbcTBOM Poccuiickoit denepann 10BEpEeHHOCTh
(U1 (hU3HYECKHX JINN);

2) ohopmiieHHasI B COOTBETCTBHH C 3aKOHOAATeNbcTBOM Poccuiickoit deneparun 10BEpEHHOCTD,
NOJNKMCAaHHAsT PYKOBOJIUTENIEM 3asBUTENI WU YIOJIHOMOYEHHBIM 3TUM PYKOBOJIUTENEM JHMIIOM (s
IOPUINYECKUX JIHIT);

3) Komusi pelieHusi 0 Ha3HAUYEHUM WM 00 M30paHuM MO0 NMpHKa3a O Ha3HAYEHUH (HU3UYECKOTro
JUIa Ha JOKHOCTh, B COOTBETCTBUU C KOTOPHIM Takoe (PU3NYECKOe U0 00IaJaeT IpaBoOM JIeHCTBOBATh
OT UMEHH 3asiBUTENs 06€3 JOBEPEHHOCTH.

[Mpn momaue xamoObl B SJEKTPOHHOM BHJE IOKYMEHTHI MOTYT OBITH TpEICTaBIEHBI B (popme
JJIEKTPOHHBIX JIOKYMEHTOB, IOJIUCAHHBIX 3JEKTPOHHOM MOJNHMCHIO, BHUJI KOTOPOH MpeaycCMOTpEH
3aKOHOAATeNnbCTBOM Poccuiickoit @epepannuu, NpHU 3TOM JOKYMEHT, YJIOCTOBEPSIONUN JUYHOCTH
3asiBUTENSA, HE TpedyeTcs.

B cinydae, ecnu jxamoba mojaHa 3asBUTENEM B opraH (JOHKHOCTHOMY JIMITY), B KOMIETEHITHIO
KOTOPOTO HE BXOAWUT NPHUHATHE pELICHUs IO jKanobe, B TEYCHHE Tpex pabouyux aHEH co IHS ee



perucTpaiuy ykazaHHbIM OpraH HampapisieT *Kano0y B YIOJTHOMOYEHHBIN Ha €€ pacCMOTPEHUE OpraH U B
NUCbMEHHOU (popMe HH(POPMUPYET 3asBUTENS O IEpEHANPABICHUH JKAIOObI.

[Ipy 5TOM CpOK paccMOTpPEHHUS KAJIOObI HCUHCISAETCS CO JHS PErUCTpaluu KajloObl B
YIIOJTHOMOYEHHOM Ha €€ PACCMOTPEHNE OpPIaHe.

5.5. Cpoku paccMOTpEHUS KaTOOBI.

Kanoba, mocrynusuiasi B yIOJHOMOYEHHBIN Ha €€ paCCMOTPEHUE OPraH, MMOJIEKUT PErUCTpaluU
HE MO3/Hee clieAyrolero pabovero AHs co IHA ee nmoctymieHus. JXKanoba paccMarpuBaercs B TeueHue 15
(mATHAALATH) PabOYMX JHEH CO THS €€ PerUCTPAIHH.

B cnyuae oOxanoBaHusi OTKa3a oOpraHa, MPeJOCTABIAIONIET0 MYHHUIIMNAIbHYIO YCIYTy, €ro
JOJDKHOCTHOTO JIMIA B TIPUEME JIOKYMEHTOB Yy 3asBUTENS JHOO0 B MCIPABICHUU JOMYIIEHHBIX ONEYaTOK U
OIIMOOK WK B cy4yae 00>KajJoBaHMsl 3asBUTEIEM HAPYLIECHUS YCTAHOBJIEHHOTO CPOKA TaKUX HCIPABICHUMA
*ano0a paccMaTpuBaeTcs B TeUeHUE 5 (1mATH) pabouux JHEW CO AHS €€ PEeTUCTpPaIUH.

5.6. [lepeuenb OCHOBaHMI I TPUOCTAHOBICHUS PACCMOTPEHHUs KaloObl, B ciydyae, ecliu
BO3MOXHOCTb IPUOCTAHOBIICHUSI MPEIYCMOTPEHA 3aKOHOJATeNbCTBOM Poccuiickon ®Penepauuu u
3akoHojarenbcTBoM Kamyxckoit o6nacru.

OcHoBaHUsI 711 TIPUOCTAHOBJICHUSI PACCMOTPEHHUS KaloObl 3aKOHOAATENHCTBOM Poccuiickoii
Oenepanuu 1 3aKkoHoAaTeILCTBOM Kanyxckoi 001acTi He TPelyCMOTPEHBI.

5.7. Pe3ynbTaT pacCMOTPEHUS KAIOOBI.

[To pe3ynbraTam paccMOTpEHUs KaloObl MPUHUMAETCS OJHO U3 CIEIYIOIIMUX PEIICHH:

1) ynoBieTBOpUTH kKanody;

2) oTKa3aTh B YJOBJIETBOPEHUU KaTOObI.

B cnyuae npusHaHus xanoObl nojasiexaniell yJOBJIETBOPEHUIO B OTBETE 3asIBUTENIO, YKa3aHHOM B
nyHKTe 5.4 Hacrosimero AJIMUHUCTPATUBHOTO periaMeHTa, JaeTcs HHpopMmamus o JIeHCTBUSIX
YIIOJHOMOYEHHOI'O OpraHa B ILEJIIX HE3aMEMJIUTENIbHOIO YCTPAHEHUs BBISBICHHBIX HapYILIEHUH IpU
OKa3aHUU TOCYJApPCTBEHHON YCIYTH, a Tak)Ke MPUHOCITCS M3BUHEHHS 3a JOCTaBJICHHbIE HEYA00CTBa U
yKa3bIBaeTcsl MHPopManus O JaJbHEHIIMX AEHCTBUSX, KOTOPble HEOOXOAMMO COBEPIIMTH 3asBUTEIIO B
LEJISIX TOyYeHUs TOCYJapCTBEHHOM YCITYTH.

B cnyuae npusHanus kanoObl, He MOyIeXkalllel yI0BIETBOPEHHUIO B OTBETE 3aBUTENIO, YKa3aHHOM
B IIyHKTE 5.4 HAcTOALETO0 AJIMMHHUCTPAaTUBHOIO PETJIAMEHTA, JAKOTCS ApIyMEHTHUPOBAHHBIE Pa3bsCHEHUS
0 NMPUYMHAX MPUHATOTO PEIIEHNUs, a TaKKe HH(OpMaIUs O MOpsJIKe 00KalIOBaHUs IPUHATOTO PELICHMUS.

B cnyuae yctaHOBIEHHs B XO/€ WM 10 pe3ybTaTaM pacCMOTPEHMs kKajloObl MPU3HAKOB COCTaBa
aJMMHHMCTPAaTUBHOTO  MPABOHAPYIIEHHWS  WJIM  MPECTYIJICHUS  CHEUUAJIUCT OpraHa  MECTHOTO
CaMOYNPABJIEHUS, CHELUAJNCT  YINOJHOMOYEHHOIO OpraHa, HAACJIEHHBIM  IIOJIHOMOYMSAMHU  IIO
PacCMOTPEHHUIO Ka00, HE3aMeIJTUTENIbHO HAMPABIISIET HMEIOLUECS MaTepHalIbl B OPraHbl IPOKYPaTYpBhI.

B ynoBneTBOpeHnH 5kano0bl OTKA3bIBAETCS B CIAEAYIOIINX CIYYasX:

1) xanoba nmpu3HaHa HEOOOCHOBAHHOM;

2) HanM4Me BCTYIHBILETO B 3aKOHHYIO CHITY peIIeHUs Cyja, apOuTpakHOTO Cy/a M0 Kanode o ToM
e MPEeMETE U 110 TEM )K€ OCHOBAHHUSM;

3) noxaya >kajao0bl JUIIOM, TOJTHOMOYHS KOTOPOTO HE MOATBEPK/IEHBI B MOPSI/IKE, YCTAHOBIEHHOM
3aKoHOJIaTeNbcTBOM Poccniickoit denepanmy;

4) Hanu4Me pemnIeHus Mo kanode, MPUHATOrO paHee B OTHOIIEHHH TOTO )K€ 3asBUTEINIS U 110 TOMY
e MPEMETY KaJo0BbI.

B ciydae yctaHoBiieHUS B XOZ€ WM 110 pe3yiabTaTaM pacCMOTPEHHs kajloObl PU3HAKOB COCTaBa
aJMUHHMCTPATUBHOTO TPABOHAPYILIEHUS WIM TNPU3HAKOB COCTaBa MPECTYIJICHUS AOKHOCTHOE JIMIIO,
YIIOJIHOMOYEHHOE Ha paCCMOTPEHHE Kajl00, He3aMeIIUTEIbHO HAMPaBJIIeT COOTBETCTBYIOIINE MaTepHAaIIbI
B OpraHbl IPOKYpPaTypHI.

5.8. Iopsinok MHPOPMUPOBAHUS 3asIBUTENS O pE3yIbTaTaX pacCCMOTPEHUS KaJIOOBI.

He no3nHee nHs, crieyromero 3a AHEM INPUHATUS PELIEHUS, 3asiBUTENI0 B MUCbMEHHOU dopMme H,
[0 JKEJAHUIO 3asBUTENS, B DJIEKTPOHHON (popMe HarpaBiisieTcss MOTUBUPOBAHHBIN OTBET O pe3ylbTaTax
PacCMOTPEHHUS KATIOOBI.

B otBere 1o pe3ynpTaTaM pacCMOTPEHUS 5Kal00bl YKa3bIBAIOTCA:

1) HauMeHOBaHUE oOpraHa, MPEJOCTABISIONIET0 MYHULUIMAIBHYIO YCIYTY, pPacCMOTPEBIIETO
xanoOy, AOJDKHOCTh, (paMuiIHsi, UMs, OTUECTBO (TIOCIIEAHEE - MPU HAJTUYMHU) €ro JOJDKHOCTHOTO JIMIIA,



MIPUHSBILIETO PEIICHHUE TI0 )Kanooe;

2) HOMEp, JaTa, MECTO IPUHSATHS PELICHUs, BKIOYas CBEJCHUS O JOJDKHOCTHOM JIMIIE, pelleHUe
nim aeicTBue (0e31eCTBIE) KOTOPOTO 00XKATYeTCs,

3) ¢pamummst, uMs, OTYECTBO (ITOCTIEIHEE - TIPY HAJTMYWH) UM HAUMEHOBAHUE 3asBUTEIIS;

4) ocHOBaHUSA JUIs IPUHSATHSI PEIICHHUS T10 Kanooe;

5) mpUHATOE 110 Kano0e penicHue;

6) B ciydae, eciu Kanoba mpuzHaHa OOOCHOBAHHOHM, - CPOKM YCTpAaHEHHS BBISBICHHBIX
HapyILIEHUH, B TOM YHCII€ CPOK IIPEJOCTABIEHUS Pe3yIbTaTa MyHULIUIIAJIbHON YCIYTH;

7) cBeieHUsI O OPSAKE 00XKaTOBaHUSI IPUHATOTO 10 Kaj100€e perieHus.

OTtBer 1O pe3yapTaraM pacCMOTPEHHS HKAJTOOBI TOAMUCHIBACTCS YIOJHOMOYEHHBIM Ha
pPaccMOTPEHHE KaJIOObI TOJKHOCTHBIM JIULIOM.

5.9. lMopsimok 00xkaloBaHUs PEIISHUS 10 Kanobe.

3asiBUTENb BIOpaBe 00XKaJIOBaTh PELICHUS, MPUHATHIE MO pe3yjbTaTaM PacCMOTPEHHUs KajloObl, B
HOPSJIKE, YCTAHOBJIEHHOM JIEHCTBYIOIIUM 3aKOHO/1ATEIbCTBOM.

5.10. IlpaBo 3asBuUTeNsl Ha TMOJy4YyeHHME HH(POPMALMM U JTOKYMEHTOB, HEOOXOJMUMBIX MJIst
000CHOBAaHHUS U PACCMOTPEHUS KaJTOOBbI.

3asBUTENb, HMMEET MpaBO Ha IMOJyueHHe HHpOpManUu M JOKYMEHTOB, HEOOXOAMMBIX s
000CHOBaHHUS U PACCMOTPEHUS KaJIOObI, €CIM UHOE HE MIPETYCMOTPEHO 3aKOHOM.

5.11. Crioco6s1 nHMGOPMUPOBAHUS 3asIBUTENICH O MOPSJIKE MOAAYU U PACCMOTPEHHS JKaT00bI.

HNudopmanus o mopsake Mmojadd ¥ pacCMOTPEHHS JKaJI00bl pa3MenaeTcs Ha OQHUIMaIbHOM caiiTe
aIMUHHUCTPAIlMM MYHHUIMIAIBHOTO 0OO0pa3oBaHHs B HMH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW CETU
"UHTepHer", Ha caiiTe YNOJHOMOYEHHOTO OpraHa B HH(OPMALMOHHO-TEIEKOMMYHHKAIIHOHHONW CETH
"Untepuer" (npu Hamumumm), PIII'Y, mHOpPMAIIMOHHBIX CTEHJIAX B IOMEIICHHSIX IpHeMa W BBbIIAYU
JIOKYMEHTOB, a TaKXe IPEJ0CTaBIISAETCS HEOCPEACTBEHHO COTPYIHUKAMU YIIOJTHOMOYEHHOI'O OpraHa Ipu
JUYHOM OOpallleHUH 3asBUTENEH, TenedoHaM Al CIPaBOK, a TaKKe B MUCbMEHHON (opMe MOYTOBHIM
OTITPABICHUEM JINOO AIIEKTPOHHBIM COOOIIEHHEM IO aIPECY, YKa3aHHOMY 3asiBUTEIICM.

5.12. Tlopsimok mocynebHoro (BHeCyneOHOro) o0xaloBaHUSI pPelleHUi U aelcTBuil (6e3aeiicTBys)
YIOJHOMOYEHHOTO  OpraHa, pPYKOBOJAWTENS  YHNOJHOMOYEHHOro opraHa Jubo  crenuanucra
YIIOJIHOMOYEHHOTO0 OpraHa OCYILIECTBIseTcs B COOTBeTCTBUU ¢ PenepanbHbIM 3akoHOM N 210-D3,
IMocTranosaenunem [IpaButensctBa Poccuiickoit denepanuu ot 16.08.2012 N 840 "O nopsake nogauu u
paccMOTpeHHUs Kanod Ha pemieHus u aeictBus (6e3neiicTBue) (eaepaqbHbIX OPraHOB HCIOJIHUTENBLHON
BJAaCTU M MX JOJDKHOCTHBIX JUI, (eAepalbHbIX TOCYJapCTBEHHBIX CIYXKaIMX, JOJKHOCTHBIX JIUI
roCyJapCTBEHHbIX BHEOMO/KETHBIX (hoHI0B Poccuiickoit deneparuu, rocyJapcTBEHHBIX KOPIOpAIHid,
HAJICJICHHBIX B COOTBETCTBUU C (eAepalbHbIMU 3aKOHAMU [OJHOMOYMSMH IO MPEIO0CTaBIECHUIO
rOCyJapCTBEHHBIX YCIYT B YCTAHOBJIEHHOM c(epe NesTeNbHOCTH, U UX JOJDKHOCTHBIX JIMII, OpraHU3alui,
npeaycMOTpeHHbIX 4acThio 1.1 ctateu 16 denepanpHoro 3akona "OO opraHu3aliu MPeIOCTaBICHUS
rOCYJapCTBEHHBIX M MYHMLIMIAIBHBIX YcHOyr"', ¥ HUX paOOTHUKOB, a TaK)K€ MHOTO(YHKIMOHAIbHbIX
LEHTPOB IPEJOCTABIEHUS ITOCYJapPCTBEHHBIX U MYHULIUIIATIBHBIX YCIYT U UX paOOTHUKOB'" .

6. OcOOEHHOCTH BBIMOJHEHUS 3 IMUHUCTPATUBHBIX POLIETYD
(me¥icTBUI) B MHOrO() YHKIIMOHAJIBHBIX [IEHTPaX MPeI0CTaBICHUS
rOCy/IapCTBEHHBIX M MYHHUIIUIATBHBIX YCIYT

6.1. IlpenocraBneHre MyHUIMNAIbHOM yCIyrm B  MHOTO(YHKIMOHAJIBHBIX IIEHTpax He
OCYILECTBIISAETCA.


http://municipal.garant.ru/document/redirect/12177515/0
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[TPMJIOXKEHME N 1

K aJIMUHUCTPATUBHOMY PETJIAMEHTY
MIPEAOCTABICHHS] MyHUIIUIIAIEHON YCIYTH
"CorylacoBaHue co3aHus MecTa (TUIOIA KN )
HaKOIUICHHS TBEPJIBIX KOMMYHAIBHBIX OTXOZOB"

[Tpomy cornmacoBaTh MecTO (IUIOIIAJAKY) HAKOIUICHHMS TBEPABIX KOMMYHQJIBHBIX OTXOJOB Ha
TEPPUTOPUU MYHUIUIIATIBHOTO 00pa30BaHUS CENbCKOE IIOCETICHUE Celo TpouLKoe.

1. JlaHHBIE O HAXOXKICHUU MecTa (TUIOIIAIKH ) HAKOTUICHHUS TBEPIBIX KOMMYHAJIbHBIX OTXO/IOB:
1) anpec:

2) reorpaduyecKre KOOPAMHATHI:
3) KagacTpoBBIii HOMEP 3€MENBHOIO yYacTKa:

2. JlaHHBIE O TEXHMYECKHX XapaKTePHCTUKaX MecTa (IUIOMIAJKH) HAKOIUICHHUS TBEPIBIX KOMMYHAJIBHBIX
OTXO/JIOB:

1) momas:
2) TN NOACTUIIAIONICH MOBEPXHOCTH:
3) BUI TUTOIIAAKH (OTKPBITAs/3aKPHITAsT)
4) MaTepuan OrpaxacHus
5) KOJMYECTBO TUIAHUPYEMBIX K Pa3MEIICHNIO0 KOHTEHHEPOB U/WiIH OYHKEPOB
6) 00BeM OTAENBFHOTO KOHTEHHEepa/OyHKepa:
7) maTepuan KoHTelHepa/OyHKepa

3. JlanHbIe 0 COOCTBEHHHUKE MecTa (TUIOIIAAKHI ) HAKOTUICHHUS TBEPIBIX KOMMYHAIBHBIX OTXOOB!
1) st FOpUAUYECKUX JIULL:
- I0JIHO€ HAMMEHOBAHUE:!

- OI'PH 3amnucu B ET'PIOJI:
- (hakTHyeckwuii agpec:

2) s MHIUBUYaTbHBIX TPEIIPUHIMATEICH:
-d.N.0.:

- OI'PH 3anucu B8 ET'PUIT:
- aJpec perucTpanuu Mo MeCTy KUTEIbCTBA!

3) anst GU3MYECKUXK JTUIL:
-Od.N.0.:

- CEpHd, HOMCp W JaTa BbIJAa4YW IIaCliopTa WJIM HWHOI'0 JOKYMCHTA, YAOCTOBCPAIOIICTO JIMYHOCTDB!:

- aJIp€C pCrucTpanuu 1o MECTy JKXUTCIILCTBA:

4) KOHTaKTHBIE TaHHbIE (TeTedOH)
(3MIeKTpOHHAs TT0YTA)

4. lannble 00 UCTOYHHKAX 0Opa30BaHUsl TBEPJbIX KOMMYHAJIbHBIX OTXOJIOB, CKJIAQIUPYyEMbIX B MecTe (Ha
TUTONIA/IKE ) HAKOTUICHHUSI TBEPIBIX KOMMYHATbHBIX OTXO/IOB:

1) cBenmeHust 00 OJHOM WJIM HECKOJIBKHX OOBEKTaX KaIMUTAIBHOTO CTPOUTEIHCTBA, TEPPUTOPHUH (YaCTH
TEPPUTOPUH) MYHHUIMIAIBHOTO OOpa30BaHUs, NPU OCYIIECTBICHUH JAEATEIBHOCTH HA KOTOPBIX Y



bu3NYECKUX U IOPUANYECKUX JIUI
00pa3yroTcs TBepble KOMMYHAIbHBIC OTXO/bI, CKIIAUPYEMbIC B COOTBETCTBYIOIIEM MecTe (Ha IUIOMIAIKE)
HAaKOIUJICHUSI TBEPAbIX KOMMYHAJIbHBIX OTXO/OB:

I[aI-O corjiacuc Ha o6pa60T1<y MOHX IIEPCOHATIbHBIX TaHHBIX, YKA3aHHBIX B 3asBKC.
Cornacue I[ef/'ICTByeT C MOMCHTA II0Aa4M 3as4BKHU 10 MOCTO MMCbMCHHOI'O OT3bIBA JAHHOI'O COTJIaCcusl.

[Ipunoxenue:
l.

2.
3.
4

[MomMMHHOCTH M TOCTOBEPHOCTH MPEJICTABICHHBIX CBEICHUI U JOKYMEHTOB ITOATBEPKAAI0
/ /

(mara) (moxmuchk 3asBUTENS / ((paMuIIHsl, THUIAAIBI 3asiBUTEIs/

€ro MPEeACTaBHUTEIIS) €ro MPEICTaBUTEIS)

M.IL
(py HAJIMYMH)



[TPUJIOKEHME N 2

K aJIMUHUCTPATUBHOMY PETJIAMEHTY
MIPEAOCTABICHHS] MyHUIIUIIAIEHON YCIYTH
"CorlacoBaHue co3jaHus MecTa (TUIOIIAIKN )
HaKOIUICHHS TBEPJIBIX KOMMYHAIBHBIX OTXOZOB"

dopma
pelIeHus O COTVIACOBAHUM MeCTa (ILJIOIIA 1K1 ) HAKOTUICHHS
TBEP/bIX KOMMYHAJIBHBIX OTXOJI0B

VBenomienue N

O COIVIACOBaHMM MecTa (IUIOL[AJIKM) HAKOIUIEHUS TBEPAbIX KOMMYHAJIbHBIX OTXOAOB Ha
TEPPUTOPUU MYHUIUIIATIBHOTO 00Pa30BaHUS CENbCKOE IOCENCHUE celo Tpouukoe

Mecto BeIgauN JlaTa BBIIaYM

YII0ITHOMOYEHHBIN OpPraH

MMPUHHUMACT PCUHICHHUEC O COITIaCOBAHHH MCCTa (HJ'IOH_IaI[KI/I) HAKOIUICHUA TBEPAbIX KOMMYHAJIbHBIX OTXOIOB
110 3asABJICHHUIO

b

PacIIoJIOKEHHOM 110 aJIpecy:
B peecTp MecT (IJIOLIAI0K) HAKOIUIEHHsI TBEPIbIX KOMMYHAIbHBIX OTXOJOB Ha TEPPUTOPHUU
MYHUIIMIIAJIBHOTO 00pa30BaHus CEJIbCKOE IOCeIeHHe ceno Tpounkoe.

CBeneHusi MojajexarT BKIIIOUEHUIO B peecTp MecT (IJIOIAJ0K) HAKOIUIEHHS TBEPAbIX KOMMYHAaJIbHBIX
OTXOJIOB B CPOK HE Mo3/1Hee 5 pabouux JTHEH co JHS NMPUHATUS PEIIeHUs.

(momxHOCTB) (MOMNUCh) (pacmudpoBKa MOIMUCH)



[TPMJIOXKEHME N 3

K aJIMUHUCTPATUBHOMY PETJIAMEHTY
MIPEAOCTABICHHS] MyHUIIUIIAIEHON YCIYTH
"CorylacoBaHue co3aHus MecTa (TUIOIA KN )
HaKOIUICHHS TBEPJIBIX KOMMYHAIBHBIX OTXOZOB"

®dopma perieHus
00 oTKa3e coriacoBaHus MecTa (TUIOIIAIKN)
HaKOIJICHUS TBEP/bIX KOMMYHAJIBHBIX OTXO/10B
Ha TePPUTOPHU MYHUIUIIAIHHOTO 00pa30BaHUS

N " " 20 r.
B cootBerctBuu ¢ IlpaBunmamu oOycTpoiicTBa MecT (IUIOLIAJ0K) HAKOIUIEHHUSI TBEPIbIX
KOMMYHAJbHBIX OTXOJOB M BEIEHUA HMX peecTpa, YTBepKIeHHbIMU [locTaHoBiIeHHEM
[IpaButenscrBa Poccuiickoit @enepanun ot 31 aBrycra 2018 r. N 1039

MPUHATO pEIICHHEe 00 OTKa3e COIVIACOBaHMS MecTa (TUIOMIAJKU) HAKOIUICHUSI TBEPIBIX
KOMMYHAaJIbHBIX OTXOJIOB o aapecy (-am):

B JIMIIC 3asABUTCIIA:
Ha OCHOBaHHNHU

(Yka3aTb IpUYMHBI OTKA3a)
M.II
(IOMKHOCTD) . (monmucek) (®.1.0.)



http://municipal.garant.ru/document/redirect/72036220/0

[MPUJIOXEHMUE N 4

K aJIMUHUCTPATUBHOMY PETJIAMEHTY
MPEOCTABICHUS] MYHHUIIUITATBHON YCITyTH
"CornacoBaHue co3gaHusi MecTa (IUIOIIAIKH)
HAKOIIJICHUS TBEPIBIX KOMMYHAIIbHBIX OTXO/I0B"

(HOJIHOC HaMMCHOBAHUC OpTraHa MECTHOI'O CaMOYIIPaBJICHUA
oT

(®.M.0. (mpu HAIMYKHK) TpaXKAAaHUHA
nostHocThI0, ®.M.O. (mpu HaTMYUN)
uHAMBUAYalIbHOTO npeanpunnmarens (MUIT))
NOJIHOCTHIO Ui HauMmeHnoBanue W11 nonxoe,
noikHOoCTh U @.M.O. (ipu HaJIM4um)
MOJIHOCTBIO MPEACTABUTENS FOPUIUYECKOTO JTUIA
Y TIOJIHOE€ HAUMEHOBAHMUE)

(ampec mpoKMBaHUs Ipa)IaHNUHA,
mecroHaxoxaenue UII, FOJI)

(KOHTaKTHBIN TelaedoH, aapec FICKTPOHHOM
MOYTHI, TOYTOBBIN ajIpec)

3agBieHne
00 HMCIIpaBIICHUH OIMUOOK M OIIEYaTOK B JJOKYMEHTaX, BbIJAHHBIX

B pe3yJbTaTe MPEIOCTaBICHUS MYHULIUIIAJIBHON YCIyTH

[Ipoury ucnpaButh omuoOKy (Onevarky) B

(peKBU3UTHI TOKYMEHTA, 3asBJICHHOTO K UCIPABIICHUIO)
OmMMOO0YHO YKa3aHHYIO HH(HOPMAITHIO
3aMEHUTH Ha
OcHoBaHue 151 UCITPABJICHUS OMIUOKH (OTIEYaTKH):

(ccpuiKa Ha JOKYMEHTAIIHIO)
Crioco6 nmony4yeHus pe3yibTara NpeioCTaBIeHNs TOCYIapCTBEHHOM yCIIyru

(TMYHO, TOYTOMU, DNIEKTPOHHOM MOYTOH)
ITouToBbIi agpec:
K 3asiBneHuto nmpuiararoTcs Cieayonme TOKYMeHThI 10 OTHCH:
1.
2.
JIOIKHOCTB PYKOBOJIUTEISI OPraHU3aINN
(1t FopuIMYecKoro nuia) (MoAmuch) (pacuudpoBKa MOIMICH)




[TPUJIOXKEHUME N 5

K aJIMUHUCTPATUBHOMY PETJIAMEHTY
MIPEAOCTABICHHS] MyHUIIUIIAIEHON YCIYTH
"CorylacoBaHue co3aHus MecTa (TUIOIA KN )
HaKOIUICHHS TBEPJIBIX KOMMYHAIBHBIX OTXOZOB"

(MoJTHOE HAMMEHOBAHKE OpraHa MECTHOTO CaMOYIPABJICHHSI, OCYIIECTBIISIONIETO COrTIACOBAHUE MECTa
(Tutotaakm)
HAKOTLJICHHUS TBEPIBIX KOMMYHAIBHBIX OTXOIOB)

Ot xoro
(HauMeHOBaHUE 3asIBUTEIIS

(pamumnmst, uMs1, 0TUECTBO (TTOCTIEIHEE ~-IIPU HAIMYMN) - IS PU3UUECKUX JIMII,
[10JIHO€ HAUMEHOBAaHUE OpraHUu3aluu JJs
IOPUANYECKUX JIULL), €r0 OYTOBBIA HHACKC

U aipec, aApec FICKTPOHHOU MOYTHI)
Te.:

3asBieHue
OO0 ocraBieHnH 3anpoca 63 pacCCMOTPEHHS

Ha ocnoBanuu nyskra 2.10 agMHUHHCTPAaTUBHOTO PErJIAMEHTA MPEAOCTaBICHUS] MyHHUIUIAIbHON
yeayru, [Ipoiry ocTaBuTh 3amrpoc Ha COrjlacOBaHUE MECT (IUIOINAA0K) 0e3 pacCMOTPEHHUS.

3agaBUTEID

M.II.

(TOIKHOCTD, TIOJIMTUCH, paciiu(poBKa MOMUCH)



I[TPMJIOXKEHME N 6

K aJIMUHUCTPATUBHOMY PETJIAMEHTY
MIPEAOCTABICHHS] MyHUIIMITAILHON YCIYTH
"CorylacoBaHue co3aHus MecTa (TUIOIA KN )
HaKOIUICHHS TBEPJIBIX KOMMYHAIBHBIX OTXOZOB"

(mosTHOE HAMMEHOBAHHKE YITOJTHOMOYEHHOI'O OpraHa)
Ot xoro
(pamwunust, uMsi, OTYECTBO (TTOCIIETHEE - TPH HATTUYUH )
€ro IMOYTOBbIN UHJIEKC

U aipec, aApec FICKTPOHHOU MOYTHI)
Te.:

3asgBieHue
0 BBIJaue AyOJIMKaTa JOKYMEHTA, BBIJAHHOTO
B pe3yJbTaTe MPEeAOCTaBICHHUS MYHUIIUIIAILHOU yCIyTH

[Ipomry BeIAATE AyOIMKAT JOKYMEHTA
(pPeKBU3UTHI JOKYMEHTA)
B CBSI3U C

(Yka3aTb IpUYHHY)

K 3agBnenwnio MMpUIararoTCs CJICAYHOINUE JOKYMCHTHI I10 OITMCH!
l.

(moamuch) (pactugpoBKa MOAMKUCH)



